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Foreword

This Handbook is prepared and published to progitelents an additional source of
information about South Louisiana Community College policies, procedures and primary
activities. The items covered are intended to llgghand reinforce information presented in the
SLCC Catalog and other publications issued by tbhke@e. This Handbook describes South
Louisiana Community College policies, procedures services, which apply to all students. Students
are responsible for knowing and adhering to it @ns$. The student is referred to the college oatal
for academic and other polices.

South Louisiana Community College is a candidate faaccreditation with the Commission on
Colleges of the Southern Association of Colleges@®chools to award Associate Degrees.
Contact the Commission on Colleges at 1866 Southekane, Decatur, GA 30033-4097 or call
404-679-4501 for questions about the accreditatigtatus of South Louisiana Community
College.

South Louisiana Community College is a member oéthouisiana Community and
Technical College System



EQUAL OPPORTUNITY

South Louisiana Community College assures equadrpnity for all qualified persons
without regard to race, religion, sex, nationagorj age, handicap, marital status, sexual
orientation, or veteran status in admission totigpation in, or employment in the program and
activities of the College.

AMERICANS WITH DISABILITIES ACT (ADA)

South Louisiana Community College is in complianatn the regulations of the
Americans with Disabilities Act. Anyone with spacheeds should contact Student Services fr
information on disabilities, services and faciktie

College Campuses: 320 Devalcoudest
Lafayette, LA 70506
(337) 521-8896 voice
(337) 262-2100 fax

908 Ember Drive
New lberia, LA 70560
(337) 373-0185 voice
(337) 373-0187 fax

College Site: 1013 Perret Street
Franklin, LA 70538
(337) 413-8146 voice
(337) 413-8145 fax
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WELCOME FROM THE VICE CHANCELLOR FOR
ACADEMIC AND STUDENT AFFAIRS

Dear Students,

Welcome to South Louisiana Community College — ohthe premier community colleges in the
LCTCS system. Our goal is to provide you with asdesa high quality, cost-effective education
designed to improve your career prospects and eehgwur quality of life. Our faculty and staff
have high expectations of you. They will set higgmsglards and work daily to create a supportive
learning environment.

Student Services will assist you with admissiond @agistration, counseling, academic advising,
tutoring, services for students with disabilitiefspancial aid and student activities. Our

commitment to excellence means that we are dedidateneeting the full range of your learning

needs. The commitment also offers you the advanwgeattending college in the most

empowering and supportive environment possible.

You will have many opportunities at South Louisidd@ammunity College. | encourage you to
take full advantage of them. Develop a focusedesefnsvhat you want to achieve. Give your best
effort to achieving that goal. Our faculty and stan help you to determine what you want to do
in life and what you want to achieve. Use this aoppaty wisely. Seek to meet the standards of
excellence set before you. In doing so you will aoly improve yourself, you will contribute to
our learning environment in ways that enable usdotinue the fine educational traditions that
greet you upon arrival.

Sincerely,

Dr. Theodore $ey [

Vice Chancellor for Academic and Student Affairs



SOUTH LOUISIANA COMMUNITY COLLEGE LOCATIONS AND

DIRECTIONS
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To Lafayette Campus from 1-10:
Take exit 100 (Ambassador Caffery Parkway)
If coming from the east, take a left at light
If coming from the west continue straight
Cross Willow Street (traffic light)
Continue over overpass
Cross Cameron Street (traffic light)
Ambassador Caffery Parkway forks, continue straight on Bertrand (do not veer right)
The fourth light is Devalcourt
Turn right onto Devalcourt and follow to 320 Devalcourt

To New Iberia Campus from [-10:
Take 1-10 to 1-49 South/Hwy 90 E
Follow I-49/HWY 90E/Evangeline Throughway
Exit at Cade/ St. Martinville exit LA-182
Turn left at E. Main/ LA-182, continue on LA 182 for 6.2 miles
Turn right on Airport Blvd
Turn left on W. Admiral Doyle Drive
Turn right onto Ember Drive and follow to 908 Ember Drive

To Franklin Site from 1-10
Take I-10 to 1-49 South
Follow I-49/HWY 90 E/Evangeline Throughway to LA 3211 N/Northwest Blvd
Turn right on Hwy 182/ Main Street
Turn right on Iberia Street
Turn right on Perret Street and follow to 1013 Perret Street
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MISSION

South Louisiana Community College seeks to culéiaatearning environment in which
participants develop the qualities and skills neagsto engage actively in the economy,
governance and culture of South Louisiana andergtbbal arena. This function is fostered in a
climate which focuses upon intellectual rigor, ngriand respect for the diverse cultures of the
College community.

South Louisiana Community College was created byfihe Louisiana Legislature in 1997 as a
“‘comprehensive, multi-campus, public, two-yearitngibn of higher education.” The legislation
prescribes for the College both an academic aratational component and stipulates that
programs offered by the College be developed “tmigsthe delivery of coordinated and
articulated educational services in each parishpecming the primary service delivery area.” The
primary service delivery area includes the parisifescadia, Evangeline, Iberia, Lafayette, St.
Landry, St. Martin, St. Mary and Vermilion.

To fulfill its mission, South Louisiana CommunitylBzge provides:

1. General education courses and associate degremaprethat transfer to other two-
year schools and to baccalaureate programs at/&amrschools

2. Associate degrees in fields of study that prepaments for immediate employment

3. A developmental studies program that strengthesg Is&ills and prepares students
for collegiate work

4. Specialized career training and technical skilledlepment that provide for fuller
participation by area citizens in the work placd #re economy

5. Comprehensive support services that assist stutdergaching academic, personal,
career, and employment goals

6. Technical programs which meet the economic devedmpmeeds of business and
industry

7. A community education program, which incorporates rinciples of service and

continuing education for area citizens.

The College’s provision of these programs and sesvis supported by an open-admissions
policy, which provides access to students from i@eacial, religious, economic, educational,
and cultural backgrounds. Within this open envinent, the College proposes to offer
educational opportunities that will improve the lifyaof life and meet the lifelong educational
needs of the citizens it is designed to serve.



LCTCS BOARD OF SUPERVIORS

Brett Mellington (Board Chair)
Stephen C. Smith (First Vice Chair)
Sean Reilly (Second Vice Chair)
Edwards Barham
Helen Bridges Carter
Ava Dejoie
John E. DeLaney
Carl H. Franklin

Kathy Sellers Johnson
Michael “Mickey” Murphy
Dan Packer
F. “Mike” Stone
Vinney St. Blanc
Geraldine “Deni” Taylor
STUDENT MEMBERS

Joan McHenry- Williams, Student Member
Cleo Norris, Student Member

LCTCS is governed by the Louisiana Board of Regents




ACADEMIC CALENDARS

(Dates may vary and are subject to change)

SUMMER SESSION 2005

Early Registration Begins for Currently Enrolledi®nts.............. .. Monday, April 11 - Friday, 22
Registration for all StUdents.... ........oooviimmiriiie Monday, Ap2b - Tuesday, May 24
Last day for payment of tuition and fees for sumnegiistered students......................... Tueshiay 24

(Warning: if tuition and fees are not paid IN FUbl May 24, schedules will be canceled and
students will be required to re-register beginriiey 31 with a $15 late fee.)

Registration CloSed............uuuuuiiiiiiiiieeeeeee e Wednesdday 25 - Friday, May 27
Late RegISIration ........ccoooeeiiieiiiiii s e e e e e e e e e e e e e eeeanaannes Bday, May 31 - Tuesday, June 7
(@ Fo S IST SR o 1T [ o PP Monday, June 6
Last Day for (Drop/Add)..........eeeeuiueiiemmmm e e e et e e eeeree s s e e e e e e aaeeeeees Tuesday, June 7
Independence Day HONAAY ..........coooooii oo Monday, July 4
ClasSSES RESUIME ......cciiiieieiiiiii e s ettt s s s e e e e e e e e e e e eeeeesss e nnnneeeeeesnsnnsnnnnneeeas Tuesday, July 5
Last Day to Drop/Resign with a Grade of “W” ... Thursday, July 14
LaSt DAY Of ClaSSES...uuuuuuiiiieieeeeee et o e e e e e e e et eeeeaaaataaes s s s e e eeeaaesaaaaaneaaaeeeeeeeeennnnnns Monday, July 25
Final EXamiN@atiONS .........oiiiiiieeeeieeeeememem e e eeeeeeeeees Tuesday, Julyaz@l Wednesday, July 27
Last day to apply for Fall Graduation —...........oooiiie i s e e e e Friday, July 29

FALL SEMESTER 2005

Early Registration Begins for Currently Enrolledi@nts................. Monday, April 11- Friday, @22
Registration for all StUdents .............evvucceeeieiieieiieeeee e Monday, A5 - Friday, August 5
Last day for payment of tuition and fees for Faljistered students.............ccccvvvnnnnnn. riddy, August 5

(Warning: if tuition and fees are not paid IN FUbl August. 5, schedules will be canceled and
students will be required to re-register beginmugust 15 with a $15 late fee.)

Registration CloSed.............uuuiiiiiiiiiccceeee e Monday, gust 8 - Friday, August 12
Late RegiStration .........coooeeeiiiiiiiiiiie e Monday, Augdst- Thursday, August 25
= (o011 L (1 Monday, August 15
ClaSSES BOOIN ...ttt ettt s e e e e e e e e e e e e e e e aeeeaaeaeeeeeeeenes Monday, August 22
Last Day for (Drop/Add)..........ceeeeeeeuuiiicemmeieise e e e e e e e e e e e e e s Thursday, August 25
Labor Day HONAAY.......ccoooiiiiiiiieeeee et Monday, September 5
ClasSES RESUIME .......coveieiiiiiiiie e s ettt a e s e e e e e e eaaeeeeeeessssnnnnneeeeessnnnnes Tuesday, September 6
Fall Break (NO CIaSSES) ...civiiiiiiiiiiiiiiimmmme et e ettt e e e e e e e e e et eneeeeeaaaeeeeeenennes Friday, October 7
Last Day to Drop/Resign with a Grade Of “W ..o Friday, October 28
Registration for Spring 2006 Semester Begins:

Currently Enrolled Students..............uuuviiiciiiiiiiee e Monday, November 7

New, Re-Entry, Transfer Students................... Monday, November 21 - Friday, December 16
Thanksgiving Holidays BEQIN ..........cooiiii oo e eeeeeeiiseee s e e e e e e e e e e eeeeesaeeees Thursday, November 24
ClasSSES RESUME ......uiiiiiiiiiie et cmn e e e ettt s Monday, November 28



LaSt DAY Of ClaSSES.....uuuuiiiiiiie e ettt eaaaaeee e e e e e e e e Monday, December 12

Study Day (No Classes or Final EXamS).......ccccceeuururmmiiiiiiiieeeeeeeeeeeeeeeeeannnnnes Tuesday, December 13
Final EXaminations .........ccoooviriioeeiiess e Wednesday, December 14 - Tugddacember 20
Last day to apply for Spring Graduation......cccccccceeeieeii e Friday, December 16

SPRING SEMESTER 2006

Early Registration Begins for Currently Enrolledi®&¢nts.. Monday, November 7 - Friday, November 11
Registration for all students .............ccccceeeeeeeeiiiiiiiieiiiinn, Monday, November 21 -dagi, December 16
Last day for payment of tuition and fees for spniegistered students................... Wednesdawary 4
(Warning: if tuition and fees are not paid IN FUbl January 4, schedules will be canceled and
students will be required to re-register beginnlaguary 2 with a $15 late fee.)

Administrative Processing (Registration Unavailable........ Thursday, January 5 and Friday, Jgn@a
Late ReQISIration .........cccuuviiiiiiiiiiii e e Mondayndary 9 - Friday, January 20
FaCUIty REIUINS .. ..ot Wednesday, January 4
Martin Luther King HONAAY ..........uuuiiiiiiiiiiiiiiceee e Monday, January 16
(O F= TESY Tl = T=T o o PP PRPSPPPN Tuesday, January 17
Last Day for (Drop/ACd)......ccocieiiiieiteeeee e e e e e e Friday, January 20
Mardi Gras Holiday BEQINS ..........cccooiiiiim e eeeeeeeeeeeeatie s s e e e e e e e e e e e eeeeaeeaaes Monday, February 27
(08 Fo LYY ST ST U] = Thursday, March 2
Last Day to Drop/Resign with a Grade Of “W” .....eeeeiiiiii e Friday, April 7
Easter Holidays BegiN.......cooviiiiiiiii et Thursday, April 13
ClasSSES RESUIME .......oviiiiiiiiei e et e e e e e e e e e e e e e e e e e e e e teeese s mnnnnssssnnn e e eeeeas Monday, April 17
LASE DAY Of ClASSES.....uuuuieiiiiiiiiiieee sttt ettt e e e e e e e e e e e e e e e s et r e e e ee e e e e e e e e s s e nnaes Tuesday, May 2
Study Day (No Classes or Final EXamS).......cccceeeiuviiiiiiiieeeeeeeeeeeeeeecvivv s Wednesday, May 3
Final Examinations ...............cceevveiiiiiccmnnenn. Thursday, May 4 thru and including Weshtey, May 10
SPriNG COMMENCEIMENT.....uuuiiiiiei i ee e e e e e e e e e e e e e s Thursday, May 18
Last day to apply for Fall Graduation ... Friday, July 28

MAY-MESTER 2006

(Warning: if tuition and fees are not paid IN FUbl May 12, schedules will be canceled and
students will be required to re-register on Mayith a $15 late fee.)

(O F= TSEY SIS = 1= o | PR Monday, May 15
Last Day fOr (Drop/ACd)......ccceeeiiiiiiiiit e e e e Tuesday, May 16
Memorial Day HONAAY ........cccooeeiiiiiie e e Monday, May 29
ClaSSES RESUIME ......uuiiiiiiiiiiieii it et e e e e e e e e bbbt e e et e e e e as e snsannbbeeeee e Tuesday, May 30
Last Day to Drop/Resign with a Grade of “W” .....ccoiiiiiiii e Thursday, May 25
Final EXAQMINALIONS ....uniiiiiiiiiie et e e e e e e et e st e st sseaeesaae e s anseeenas s sansseansasaaees Saturday, June 3



SUMMER SESSION 2006

Early Registration Begins for Currently Enrolledi@nts................ Monday, April 10 - Friday, @21
Registration for all StUdeNts ...........cuvvvuieieeiiiiiii e Monday, A@4 - Tuesday, May 23
Last day for payment of tuition and fees for sumnegiistered students................c........ Tuestiay 23

(Warning: if tuition and fees are not paid IN FUbl May 23, schedules will be canceled and
students will be required to re-register beginriiey 30 with a $15 late fee.)

Administrative Processing (Registration Unavailable............... Wednesday, May 24 - Friday y\2&
Late REQISITAtION .........uueiiiiiiiiiiiiiie e Bday, May 30 - Tuesday, June 6
ClasSSES BOOIN ...ttt e+ e et e ettt e e e e e e e e e eeaaaaaaaeaeeeaeeaeeeraaaarana Monday, June 5
Last Day for (Drop/ACd). ...t e e e e e e Tuesday, June 6
Independence Day HONAAY ............ccoooi i e e et ereee e e e e e Tuesday, July 4
Last Day to Drop/Resign with a Grade of “W” ....ccociiiiiiiiiii e Thursday, July 13
LaSt DAY Of ClaSSES....uuuuuiiiieieieeeee et e e e e e e ettt e e e s e e e e e e e e aaaaaneeeaeeaeeeeeennennes Monday, July 24
Final EXamiNations .............coeiiiiiiiiiiimmmmm e Tuesday, Julyazsl Wednesday, July 26
Last day to apply for Fall Graduation ..........cccccooiiviiiiiiiiiiiiiii e eeeeeeeeeeeveeeeee e Friday, July 28

FALL SEMESTER 2006

Early Registration Begins for Currently Enrolledi@nts................ Monday, April 10 - Friday,A21
Registration for all StUdents ..............eveeeeeeiiiiiic e, Monda&pril 24 - Friday, July 28
Last day for payment of tuition and fees for fajistered students...........ccccccevveeeeennn. Eriday, July 28

(Warning: if tuition and fees are not paid IN FUbl July 28, schedules will be canceled and
students will be required to re-register beginrugust 7 with a $15 late fee.)

Administrative Processing (Registration Unavailable................... Monday, July 31 - Frid&ygust 4
Late RegIStration ..........cccuuuuviiiiiiiiiiae e Monday, Augds Thursday, August 24
FaCUItY REIUINS ...t e e e e e as Monday, August 14
ClaSSES BRUIN ... iiiiiiiii ittt ettt ettt e e e e e e e e e e e e e e e s ammnnr et e e e e e e e e e e e as Monday, August 21
Last Day for (Drop/Add)...........ooeeeiiieiiiceemeieie e Thursday, August 24
Labor Day HOAAY..........uuuiiiiiiiiiiiiiiiiee e eeee e Monday, September 4
ClasSSES RESUME.......uiuiiiiiiiie i e et e e e e e e e e e e e e e e e e e e et s e as Tuesday, September 5
Fall Break (NO ClaSSES) ......cccuuiiiiiiiiiieeeemmr ettt e e e e e e e Friday, October 6
Last Day to drop/resign with a grade of “W” ..., Friday, October 27
Registration for spring 2007 Semester Begins:

Currently Enrolled Students.............ccccceeeeeeennnn. Monday, November 6 - Friday, Novembe@ér

New, Re-Entry, Transfer Students.............. Monday, November 20 thru Friday, December 15
Thanksgiving Holidays BEQiN...........coooiiieeee et s e e e e e e e e eeeaaeeees Thursday, November 23
ClaSSES RESUME ... iiiiiiiiiitee et e et s s e s et e e et e e e e s st s e aaeeeanssbeeantaseeansees Monday, November 27
LaSt DAY Of ClaSSES.....uuuuuiiiiiii e e e e st e e ettt e s e e e e e e e anaaaeeeeaeaaaaeeees Friday, December 1
Study Day (No Classes or Final EXams)......ccccceeciiiiiiiiiiiiiiieeeeen Tuesday, December 5
Final EXaminations .........cccceeeiieieeeeee s e Wednesday, December 6 - Tagsdecember 12
Last day to apply for Spring Graduation......cccccceeeiiiiieiiee e Friday, December 15
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SPRING SEMESTER 2007

Early Registration Begins for Currently Enrolledi®nts.. Monday, November 6 - Friday, November 17
Registration for all students ..............ceeeeeeeeeiiiiieieeiiinn, Monday, November 20 -dagi, December 15
Last Day for payment of tuition and fees for spniegistered students..................... Friday,dbelger 15
(Warning: if tuition and fees are not paid IN FUbl December 15, schedules will be canceled

and students will be required to re-register beigipdanuary 2 with a $15 late fee.)

Registration Closed............ccceeeiiiiiiicceieiee e Monday, December Eiday, December 22
Late RegiStration .........ccccceeeeeiiiiiiii e Tuesday, Jag2 - Tuesday, January 16
FACUILY RETIUIMNS ...ttt Wednesday, January 3
ClasSES BEOIN .....eveiiiiiiiiei et e+ttt e e e e e e e e e e e e e e e e aaaaeaaaes Wednesday, January 10
Martin Luther King HONAAY ..........uuuuiiiiiiiiiiiiieee e Monday, January 15
Last Day for (Drop/Add)...........oeeeeeiieiiiceemeieee e e Tuesday, January 16
Mardi Gras Holidays Begin ..........cooooiiiiim oo e e Monday, February 19
ClasSSES RESUME .......uuiiuiiiie et e et ettt e e e e e e e e e e e e et e e e e e as Thursday, February 22
Last Day to Drop/Resign with a grade Of “W” ...cccceiiiiiiiiiiiiiee e Friday, March 30
Easter Holidays BEQIN..........iiiiii e s e e e e e e eenene e e s Friday, April 6
ClaSSES RESUIME ......uuiiiiiiiiiiiiiiee ettt et e e e e e e e e bbbt e e e e e e e e es e nnnaenbbbeneees Monday, April 16
Last DAY Of ClasS ......cccee i e e e e e e e e e e e e e e e ee e e e e e e e e e eeaarr e Saturday, May 5
Final EXAmMINATIONS ........oviiiiiiiiiiiiiii e e Ny, May 7 - Friday, May 11
SPriNG COMMENCEIMENT.....uuiiiiiiei it e ettt e e e e e e e e e e e e e e e e et s Thursday, May 17
Last day to apply for Fall Graduation ... Friday, July 27

MAY-MESTER 2007

(Warning: if tuition and fees are not paid IN FUbl May 11, schedules will be canceled and
students will be required to re-register on Maydth a $15 late fee.)

(O F= TEY TS = 1= o | IR Monday, May 14
Last Day for (Drop/ACd). ...t e e e e e Tuesday, May 15
Memorial Day HONAAY .........ccoooiiiiiii e e Monday, May 28
ClaSSES RESUIME ......uiiiiiiiiiiiieeiie et oot e e e e e e e et ettt e e e e as e nnnenbbeenee e Tuesday, May 29
Last Day to Drop /Resign with a grade of @ “W” c.ecoeeeiieeiieii e Thursday, May 24
[ E= U = T g 11 = L] Saturday, June 2

SUMMER SESSION 2007

Early Registration Begins for Currently Enrolledi@&nts............cccccoeeeeiiiiiiiiiiiinnns Mowndapril 9 - 20
Registration for all StUdents ..............evceeeeeeeiiiiiie e Monday, A@3 - Tuesday, May 22
Last day for payment of tuition and fees for sumnegiistered students..............c......... Tuesiy 22

(Warning: if tuition and fees are not paid IN FUbl May 22, schedules will be canceled and
13



students will be required to re-register beginrifey 29 with a $15 late fee.)

Registration ClOSEd........cooveeiiieieiiiei e Wednegdday 23 - Friday, May 25
Late ReQISIratiON ........cccoiiiiiiieiiiiii ittt e e Bday, May 29 - Tuesday, June 5
ClaSSES BOOIN «.cceeeiiieiiiieee et ettt 14422 e e e e e et et e ettt e e e e e e e e eaanaaaaaeaaeeaeeeeeeeaeaaannes Monday, June 4
Last Day for Schedule Adjustment (Add/Drop) ....ccceueveeeeiiiiniieeee e Tuesday, June 5
Independence Day HONAAY ..........ccoooeee e e s ee e erreenn e Wednesday, July 4
Last Day to Drop with a Grade Of @ “W” ... Thursday, July 12
LaSt DAY Of ClaSSES....uuuuuiiiieiieeeee e s o e e e e e e et e eeeaaaatt s e s s s e e e e eeeaaaaaansaaaaaseeeeeesnnnnes Monday, July 23
Final EXamiNationNsS .........coieiiiieeeeeiee s cmmm e e e e e e e e e eeeeeananens Tuesday, Julya2wl Wednesday, July 25
Last day to apply for Fall Graduation ... e Friday, July 27

14



August 2005

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
Classes begin Last day for
drop/add
28 29 30 31
September 2005
Sun Mon Tue Wed Thu Fri Sat
1 2 3
4 5 6 7 8 9 10
Labor Day
Holiday
(No classes)
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30
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October 2005

Sun Mon Tue Wed Thu Fri Sat
1
2 3 4 5 6 7 8
Fall Break
(No classes)
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
Last day to
drop/resign
with a “W”
30 31
November 2005
Sun Mon Tues Wed Thur Fri Sat
1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
Thanksgiving | Thanksgiving
Holiday Holiday
(No classes) | (No classes)
27 28 29 30
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December 2005

Sun Mon Tue Wed Thu Fri Sat
1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
Study Day Final exams
(No classes) | begin
18 19 20 21 22 23 24
Final exams
end
25 26 27 28 29 30 31
January 2006
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
Martin Luther | Classes begin
King Holiday
(No classes)
22 23 24 25 26 27 28
29 30 31
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February 2006

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28
Mardi Gras Mardi Gras
Holiday Holiday
(No classes) | (No classes)
March 2006
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
Mardi Gras Classes
Holiday resume
(No classes)
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31
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AYol 1 2{0]0]

Sun Mon Tue Wed Thu Fri Sat
1
2 3 4 5 6 7 8
Last day to
drop/resign
with a “W”
9 10 11 12 13 14 15
Easter Holiday| Easter Holiday| Easter Holiday
(No classes) | (No classes) | (No classes)
16 17 18 19 20 21 22
Easter Classes
resume
23 24 25 26 27 28 29
30
May 2006
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6
Last day of Study day Final exams
classes (No classes) | begin
7 8 9 10 11 12 13
Final exams
end
14 15 16 17 18 19 20
May-mester Last day to Spring
begins drop/add graduation
21 22 23 24 25 26 27
Last day to
drop/resign
with a “W”
28 29 30 31
Memorial Day
Holiday
(No classes)
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June 2006

Sun Mon Tue Wed Thu Fri Sat
1 2 3
Final exams
4 5 6 7 8 9 10
Classes begin | Last day for
drop/add
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30
July 2006
Sun Mon Tue Wed Thu Fri Sat
1
2 3 4 5 6 7 8
Independence
Day Holiday
(No classes)
9 10 11 12 13 14 15
Last day to
drop/resign
with a “W”
16 17 18 19 20 21 22
23 24 25 26 27 28 29
Final exams Final exams
begin end
30 31
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August 2006

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
Classes begin Last day to
drop/add
27 28 29 30 31
September 2006
Sun Mon Tue Wed Thu Fri Sat
1 2
3 4 5 6 7 8 9
Labor Day
Holiday
(No classes)
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
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October 2006

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
Fall break
(No classes)
8 9 10 11 12 13 14
Classes
resume
15 16 17 18 19 20 21
22 23 24 25 26 27 28
Last day to
drop/resign
with a “W”
29 30 31
November 2006
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
Thanksgiving | Thanksgiving
Holiday Holiday
(No classes) | (No classes)
26 27 28 29 30
Classes
resume
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December 2006

Sun Mon Tue Wed Thu Fri Sat
1 2
Last day of
classes
3 4 5 6 7 8 9
Study Day Final exams
(No classes) | begin
10 11 12 13 14 15 16
Final exams
end
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31
January 2007
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6
7 8 9 10 11 12 13
Classes begin
14 15 16 17 18 19 20
Martin Luther | Last day to
King Holiday | drop/add
(No classes)
21 22 23 24 25 26 27
28 29 30 31
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February 2007

Sun Mon Tue Wed Thu Fri Sat
1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
Mardi Gras Mardi Gras Mardi Gras Classes
Holiday Holiday Holiday resume
(No classes) | (No classes) | (No classes)
25 26 27 28
March 2007
Sun Mon Tue Wed Thu Fri Sat
1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
Last day to
drop/resign
with a “W”
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April 2007

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
Easter Holiday| Easter Holiday
(No classes) | (No classes)
8 9 10 11 12 13 14
Easter Spring break | Spring break | Spring break | Spring break | Spring break | Spring break
(No classes) | (Noclasses) | (Noclasses) | (Noclasses) | (No classes) | (No classes)
15 16 17 18 19 20 21
Classes
resume
22 23 24 25 26 27 28
29 30
May 2007
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5
Last day of
classes
6 7 8 9 10 11 12
Final exams Final exams
begin end
13 14 15 16 17 18 19
May-mester Last day to Spring
begins drop/add Graduation
20 21 22 23 24 25 26
Last day to
drop/resign
with a “W”
27 28 29 30 31
Memorial Day Last day of
Holiday classes May-
(No classes) mester
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June 2007

Sun Mon Tue Wed Thu Fri Sat
1 2
Final exams
3 4 5 6 7 8 9
Summer Last day to
classes begin | drop/add
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
July 2007
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
Independence
Day Holiday
(No classes)
8 9 10 11 12 13 14
Last day to
drop/resign
with a “W”
15 16 17 18 19 20 21
22 23 24 25 26 27 28
Final exams Final exams
begin end
29 30 31
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STUDENT SUPPORT SERVICES

South Louisiana Community College (SLCC) offersaaiety of programs and services to assist
students in reaching their educational goals.

New Student Orientation

Prior to the beginning of each semester and sumsassion, SLCC offers an orientation program
which is required for all first-time and transfeeshmen. Through this program, the College
provides important information to students andsisshem in making the transition to college.
Students are presented with a brief overview ofegel policies, services, and regulations; receive
the SLCC Student Handbook; and prepare for theseoscheduling process. Counselors and
other staff of the College are available duringdhentation period to answer questions and
alleviate concerns that students may have conaggaitending college. The orientation is also
provided on the SLCC website (www.slcc.cc.la.us)thmse students who cannot attend the
campus sessions.

Academic Advising

Academic advising is available to all new, retughand continuing students at SLCC and is
provided by the student services staff of counsedoid advisors, along with faculty advisors.
This process is ongoing, multifaceted and the nesipdity of both the student and advisor. Each
advisor will seek to provide the most current aocusate information to support the advising
process. The student is responsible for seekingeswiz advising, for knowing and complying
with SLCC requirements, for knowing the requirensesftthe degree program, and for taking
courses in the proper sequence to ensure ordetlyirarly progress toward the student’s goals.

Career and Counseling Services

Counseling services provide students with profegdiguidance in the areas of academic, career
and personal counseling. These services are agbtgrsupport student success. Counseling
services, as well as workshops and a College Ssi&@m&minar, are available to all students.

Students may receive career counseling. Caremmmattion is made available through the
assessment process, counseling, and materialdy witicides printed, on-line and audio-visual
items.

Disabilities Services

Disabilities Services assists students in identdyand developing accommodations and services
to help overcome barriers to the achievement afqreal and academic goals. Services are
provided for students with temporary or permanesulalities. Specialized support services are
based on the individual student’s disability-basedd. Students must provide current
documentation of their disabilities at the timevemgs are requested. Students should make
contact early so that necessary accommodationbeamranged.
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Testing Services

Student Services coordinates and administers ¢esérvices and assessments. The ACT
Compass is administered by appointment only and f@eplacement of students in appropriate
coursework.

REGISTRAR AND ADMISSION SERVICES

Admissions

SLCC has an open admission policy established &Y. tluisiana Legislature and approved by the
Board of Regents. Application should be made dy aa possible in the semester preceding the
period of enrollment. There a non-refundable adioisapplication fee of $5 for U.S. citizen and

$15 for international students that must be pafdreeregistration.

Upon acceptance into the College, students areglito three classifications: degree seeking,
non-degree seeking and high school students.

Degree Seeking Studentsa degree seeking student is one who has dddlaentent to
earn an associate degree at SLCC. A degree sestkidgnt may be a first-time freshman,
a transfer student, a reentry/transfer studerd,rerentry student.

Non-Degree Seeking Students non-degree seeking student is one who wishesrtl

at SLCC but does not plan to pursue an associgteeéeat the College. These students
may or may not have to meet the requirements foriggilon as degree-seeking students
depending on the category under which they areiagte The students may be interested
in taking a limited number of courses for trangfarposes, as credit courses for personal
enrichment, for job improvement or for some oth@mpse. Special conditions apply for
students admitted in this classification. (Seeega?fl-23 of the Catalog for classification
and description of each category).

High School StudentsSouth Louisiana Community College makes provisitom
attendance by high school students through theipslestablished by the Board of
Elementary and Secondary Education (BESE) and g¢iirpuograms organized by the
College for specific groups of students. (Theswigions and programs are outlined in
pg. 23 -25 of the Catalog).

Transcripts

A student may request a copy of an official traipgdsy filling out the proper form from the
Registrar or by completing the necessary form enGbllege's website (www.slcc.cc.la.us) under
Admissions. If the student is indebted to the Qmleall debts must be cleared before the
transcript can be released. Transcripts will notdbeased if the student owes the College student
records of any type (college transcripts, high stht@nscript, GED scores, immunization records
and selective service). No transcripts are isswethgl the first fourteen days of any semester.
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Contact Information

If a student’s mailing address, name, or phone rmurobanges after registration, the Registrar
must be notified at once. Students are held redperfer all communications sent by college
offices to the last address provided to the Reaistr

DEVELOPMENTAL STUDIES PROGRAM

The Developmental Studies Program includes cowasdsupport services designed to prepare
students for college-level studies. The programssts of courses and individualized instruction
in writing skills, quantitative skills, reading ki and academic and personal skills.

Students who score below the minimum required A€dress or appropriate placement test scores
are offered semester-length developmental counséaglish, mathematics and reading. Based
upon placement test results, a degree-seekingratodest take one or more of these
developmental courses during the first semestealedrif taking more than four (4) semester
hours. If a student is required to take two or endevelopmental courses, that student, if degree-
seeking and enrolled full time, must enroll in thakevelopmental courses at that time. Any
degree-seeking student who places in more thamfoimese disciplines will also be required to
take the College Success Seminar (COLS 0001).udest who is placed in more than one
developmental course may not enroll in more théieen (15) total semester hours.
Developmental courses will not satisfy any requigatrin an associate degree program.

LIBRARY AND LEARNING RESOURCE CENTER

The SLCC library and learning resource center gtewia full range of library services to all
students. These services include: bibliograptstruction, curriculum imbedded bibliographic
instruction, intra-library loan among SLCC libragjenter-library loan among LALINC libraries,
circulation services, one-on-one references sesym@cument delivery services and multi-media
services.

The library has a dual purpose room for bibliographstruction and multi-media instruction
Bibliographic instruction is enhanced with studeotnputers and instructor workstations.

SLCC's library provides a comprehensive collectionits students including both print and
electronic resources. Print resources include aatinculating and a reference monograph
collection and print journals. Print resourcesavrailable at both the Lafayette and New Iberia
campuses and at the Franklin and EMT sites duitimgrly hours. Circulating print resources are
available for student checkout with a SLCC ID card.
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The electronic resource collection includes thas@alohses available as a Louisiana Library
Information Network Consortium (LALINC) member addtabases individually subscribed to by
SLCC. All students have twenty-four hour accessléatronic materials. Instruction in accessing
these resources remotely is provided in the bibdipgic instruction class, through a handout and
on the web by navigating to wwwe.slcc.cc.la.us/ligrand selecting “Off Campus Access.”

Print resources of all Louisiana academic libraaesavailable to students and faculty through
SLCC’s membership in LALINC. LALINC provides recgral borrowing privileges among
member libraries. Students may avail themselvgsiof resources from other libraries either in
person or via interlibrary loan.

Additionally, a reciprocal agreement exists betwdgenSLCC library and the University of
Louisiana-Lafayette Dupre’ library. This agreemprudvides for reciprocal use of databases,
media equipment, study rooms, computer labs, reseaterial, and reference services.

COMPUTER CLASSROOMS/LEARNING
LABORATORIES

The Computer Classrooms/Learning Laboratories@abetused primarily for academic purposes,
including, but not limited to:

Instruction/computer-based training

Completion of classroom, homework, or lab assigrismen
Subject-matter tutorial programs

Academic research

Electronic communication between faculty and stislen

The College provides a learning laboratory for etitd and provides support services including
tutorials in mathematics; computer and instructicodiware; and word processing programs.
Computers are available for student use duringpasted outside the laboratory.

All currently enrolled SLCC students may use thepater facilities at any SLCC site. Users
should be prepared to show SLCC ID cards if recuakst

Other persons seeking use of the computing faslifior a reason that would be consistent with
SLCC'’s institutional purpose may be granted permisby the Vice Chancellor of Academic and
Student Affairs or his designee. Children mayuss the Computer Labs.

Computer Classroom /Lab rules:
1) No food or drinks allowed.
2) No changes are to be made to the computer settintgss so instructed by a teacher during
a class session.
3) An environment conducive to learning must be manetz at all times.
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4) Computers are not to be used to send or post lragassfensive, abusive or slanderous text
or graphics, based on race, sex, religion, ethniséxual orientation or disability of others.

5) The Computer Classrooms/Labs are not to be usalleigal purposes (including the
accessing of, or the attempt to access, restragagputers or computer systems).

6) The computers are not to be used for commerciglgaas, which include, but are not
limited to, software development, solicitation afsiness, advertising products or services,
or engaging in consulting service.

7) Software protected by copyright is not to be copredh or onto computers, except as
permitted by law or by the contract with the cogitiowner.

FINANCIAL AID

South Louisiana Community College provides finahagsistance to students from a variety of
sources to help meet their educational expensks ald is based on documented financial need
to those students who would otherwise not be abédtend the College. Priority is given to
students with the greatest documented need whaosplete applications are received by the
priority date. Students are encouraged to appgoas as the FAFSA becomes available to meet
the institution’s established priority date.

Federal Pell Grant Program
The Pell Grant program provides grants to studehts have financial need and meet other
requirements for financial student assistance.

Procedures for Applying

To be considered for financial aid, the studenttrfilesthe Free Application for Federal Student
Aid (FAFSA) on the internet at www.fafsa.ed.gov ahtact the Financial Aid Office at (337)
521- 8910 for more information.

Supporting documentation will be required fromstilldents. Failure to submit requested
information in a timely manner delays the procegsihthe financial aid application. First-time
freshmen, transfer and re-entry applicants muse lsasompleted admissions file with Admissions
before financial aid will be processed. For transtedents, academic transcripts freach
previously attended higher education institutiorstrie submitted to Financial Aid.

To be eligible for aid through this program, thelagant must:
Demonstrate financial need according to the FAFSA
Have a high school diploma, General Education Dyprakent (GED) Certificate, or show an
ability to benefit
Be enrolled as a regular student seeking a degrae éligible program
Be a U.S. citizen or eligible non-citizen
Have a social security number

31



Make satisfactory academic progress
Sign an educational purpose/certification stateroarmefunds and default
Register with the Selective Service, if required

All documentation must be received before eligipiian be determined. The documents must be
accurate and complete. Once the financial aid e@jptin has been processed, the applicant will
receive an award letter advising the student ofthiard. This document must be signed and
returned to SLCC Financial Aid before the publisdeddline. With the applicant’s approval, the
financial aid that is accepted will be used to @rdek student’s account for tuition.

Students who are enrolled simultaneously at SLGLCaammnother institution are reminded that
they may be able teeceive financial aid from onlgne of those institutiongjepending on the
extent to which their assessed needs are met wthed of one institution.

If SLCC has sufficient reason to believe that apliapnt has applied for any SLCC funds under
false pretenses, the matter will be referred tcathy@opriate agency and/or the Department of
Education.

The enrollment status for financial aid purposedeiermined by the semester credit hours (SCH).
The table below applies to enrollment durnegular (Fall and Spring) semesters:

CREDIT HOURS ENROLLMENT STATUS
0-5 Less than half-time

6-8 Half-time

9-11 Three-quarter-time

12 or more Full-time

Summer enrollment is calculated as follows (basedroeight-week term):

CREDIT HOURS ENROLLMENT STATUS
3-4 Half-time

5 Three-quarter-time

6 or more Full-time

Satisfactory Academic Progress for the Federal ®&lht Program

To be eligible to participate in the Federal Path@ Program, a student must meet the following
minimum satisfactory academic progress standatus.pblicy applies to all transfer, re-entry,
and continuing students.
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General Guidelines
Students must be eligible to enroll according ®dbademic standards of South Louisiana
Community College
Satisfactory academic progress standards for finha@ purposes will be determined at least
once a year. All courses on the transcript — rdgasdof grades received — count toward the
total registered hours. All repeat courses andldpweental courses will be used to determine
hours the student has attempted. The above standerdor all students applying for financial
aid, regardless of whether or not financial aid vexived for all or only part of the registered
hours.
Students must complete at least 67% of coursemptitel and maintain at least a 2.0
cumulative GPA to remain eligible for financial af@rades of W, I, and NC will not impact
GPA, but will impact completion rate.
Any student enrolled in a regular two-year curnicalmay receive financial aid funds for no
more than 150% of the number of semester hoursreshfor the student’s degree (usually 90
registered hours for an associate degree program).
Students may receive funds while enrolled for aimarn of 30 semester hours of
developmental courses. These developmental houEsd@Rnted in determining the 150%
maximum hours. Students who continue to be enreaifest having pursued 30 hours of
remedial courses will receive aid based on the murabnon-remedial course hours in which
they are enrolled for that semester.
Academic amnesty has no effect when determininigfaatory progress for financial aid.
Students not meeting the minimum satisfactory awaclprogress standards will be placed on
financial aid probation. Students are eligiblegoaive financial aid during the financial aid
probation period.

Note: If the minimum standards are not met during #aester of probation, students will be
placed on financial aid suspension. Students glacefinancial aid suspension are NOT eligible
to receive financial aid.

Regaining Eligibility

- A student who becomes ineligible for aid becausy thiled to meet the standards for
satisfactory progress will continue to be ineligibintil such time as the student re-establishes
eligibility by completing at least 67% of coursetempted and maintaining at least a 2.0
cumulative GPA.
If the student believes that the academic recosdoean incorrectly evaluated, or if
extenuating circumstances (such as illness, dadtdmily, etc.) have affected the student’s
academic performance, the student may submit sewri¢tter of appeal to the Dean of
Students. The Dean of Students must receive p#ap no later than one week before the
beginning of the semester that is being appealee.Dean of Students, along with the
Financial Aid Appeals committee, will review eagbpaal. Students will be notified in writing
of the results of the appeal. If the Financial Ajpbeals committee denies the appeal, a final
appeal may be forwarded to the Chancellor at SLTI: Chancellor’s decision on an appeal
is final. It is the student’s responsibility tatiate and continue the appeals process.
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Impact of Transferring Schools on the Federal 8edint Program

If a student transfers from one school to anotiter financial aid does not automatically go with
the student. To receive aid at SLCC, the studemtild check with Financial Aid to find out what
programs are available and what steps must be .tdkéme student attended another institution
and decides to transfer to SLCC, transcripts frdoh Astitutions attended must be submitted.
When a student transfers to SLCC, the studengsbdity for aid must be recalculated and
reprocessed by SLCC Financial Aid.

Louisiana’s Tuition Opportunity Program for Students (TOPS)

The TOPS Scholarship offers Louisiana high schoatlgates the opportunity to earn
scholarships for use at Louisiana’s colleges ovensities. Students should be aware that they are
required to comply with deadlines or requiremengglenby the Louisiana Office of Student
Financial Assistance (LOSFA) in order to receive #lward. Students eligible for TOPS should
contact Financial Aid prior to the beginning of kaemester. LOSFA can be contacted at 1-800-
259-5626.

Financial Aid from External Agencies

South Louisiana Community College cooperates witkr@al agencies and solicits funds through
several programs to provide financial aid resoufoegs students. These agencies and programs
may include, but is not limited to, WIA (Workforéevestment Act), Veterans’ Administration,
and Louisiana Rehabilitation Services.

Workforce Investment Act

The Workforce Investment Act provides financialisissice to eligible students by subsidizing
their tuition, books, educational supplies, anddcbare. Anyone interested in the WIA program
should contact the WIA office located in the pamsgistudent’s residence.

Veterans’ Administration

For veteran’s benefits, discharged servicemen/womneservists, those currently in the armed
forces, or qualified dependents who plan to at®h@C should call the following number to
begin the process:

Education (Gl Bill and Dependents): 1-888-GIBILL-11-888-442-4551)

Once eligible for Veterans’ Benefits, the studdradd submit theertificate of eligibilityto the
Financial Aid Office. Thereafter, a student musttact Financial Aid EACH semester the
student plans to enroll.

Louisiana Rehabilitation Services

Tuition and fees are paid for eligible studentdwdisabilities such as diabetes, lupus, orthopedic
problems, sickle cell anemia, mental health proklesubstance abuse, etc. Tuition and &es

not based on economic need. However, additional sss\sach as books and transportatiosn
based on economic need. Apply at: Louisiana Rétetlon Services, Brandywine VI, Suite 350,
825 Kaliste Saloom Road, Lafayette, LA 70508 of (387) 262-5369.
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It is the responsibility of the student to makelaggpion and provide necessary documentation to
establish eligibility with each financial aid soarcThe Dean of Students and counselors work
with each agency offering financial aid, providiregords of student attendance, and progress as
mandated by each agency.

Waiver of Tuition and/or Fees
Several groups of students may receive a waivarittbn and/or fees. These groups and the
conditions of waiver are described below:

National Guard

Under the Louisiana Statue R.S. 29:36.1, certaimb@es of the Louisiana National Guard may
be exempt from paying full tuition. Even with tl@gemption, a studemust payall required

fees and purchase all required books and suppBaslents must verify the exemption EACH
semester by contacting Financial Aid before thedmipayment deadline. In addition, the student
must be in good academic standing.

Louisiana Department of Veterans Affairs Fee Exéompt

Section 288 of Title 29 of the Louisiana Revisedt&ts of 1950 has been amended and re-
enacted to provide financial aid for children andvérzing spouses of certain veterans of this state
who died in service in the Armed Forces of the ethiStates or died of a service connected
disability incurred during a wartime period. Thevlprovides the same benefits to those children
of living veterans who are rated 90% or above deshliMore information can be obtained from
the local Parish Veterans Service Office.

CAMPUS POLICIES AND PROCEDURES

Family Educational Rights and Privacy Act

The College recognizes that maintaining studemrmétion and academic records is vital to the
student’s education and to institutional reseaftie College is obligated to exercise discretion in
recording and disseminating information about @itlents to insure that privacy is maintained.

In accordance with the Family Education Rights Bngacy Act (Sec. 513 or P.L. 93-380,
Education Amendments of 1974, which amends the @éReucation Provisions Act Sec. 438),
post-secondary students attending South Louisiaman@inity College have access to their
official records. South Louisiana Community Coflesissumes that all students are independent
unless parents document dependency. Parents mayndat dependency by showing that the
student is listed as a dependent on the paremgstikederal Income Tax Return. The Act further
provides that certain information designated asttory information” may be released by the
College about the student unless the student f@asriad the Registrar in writing that such
information should not be released. Directory infation includes the student’'s name, address,
telephone number, date and place of birth, dagnadliment, classification, awards, participation
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in officially recognized activities, and the mostent previous educational agency or institution
attended.A student who desires that any or all of the abovésted information NOT be
released must notify the Registrar in writing eactsemester within 10 days after the final day
of registration. Requests for further information about this ppktould be made to the
Registrar.

Medical Disclosure

The College is committed to providing a working autlicational environment free of health
hazards to its employees and students. As lomgeakical evidence supports, with reasonable
medical certainty, that a particular disease iscootmunicable by the casual contact normally
found in the workplace and/or classroom, it wilt be considered hazardous. The College will
comply with all Federal and State laws applicablemployees, students, and job applicants with
communicable diseases. The confidentiality of infation regarding individuals afflicted with a
communicable disease shall be respected. As Ipagstudent with a communicable disease is
able to pursue his education within the establigwtiemic standards and medical evidence
indicates that the condition is not a threat todtuglent or others, the student will be treated
consistently withother students. Discriminatimr harassment against the student will result in
disciplinary action. Concerns related to this ésshould be referred to the Dean of Students.

Freedom from Harassment

Harassment, including sexual harassment, is priehiliny the Equal Employment Opportunity
Commission, the Office for Civil Rights, and Stegégulations (R.S. 23:301. 312. 332), and
therefore, it is the policy of SLCC that unlawflrassment of employees and students is
prohibited. (refer to: Student Code of Conductit®a 25)

Drug-Free Campus

South Louisiana Community College prohibits the afdrugs (including alcohol) on campus, or
at any activity sanctioned by the College. It isawrful to possess, use, or distribute illicit drugs
on SLCC property or at any College-sponsored ewether or not the event is conducted on
campus. The College counselors will provide refeseavices, counseling, and other assistance to
students who seek help with substance abuse prebl&he following sanctions will apply for
failure to comply with the drug-free policy:

College Sanctions

Violations of the College drug policy by studentd vesult in disciplinary action. Depending on
the nature of the offense, this can take the fdrenwritten reprimand, suspension, demotion,
reduction in pay, or termination of the person’sagsation with South Louisiana Community
College.

Legal Sanctions

It is unlawful in Louisiana to produce, manufactutistribute, dispense, or possess illegal drugs.
The criminal code of Louisiana carries specificgdéas for the possession and use of illegal
drugs.
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Guns / Weapons on Campus

South Louisiana Community College prohibits unatitem use or possession of guns,
ammunition, explosives, or other dangerous weapuoasgrials or substances on campus. Any
student found in violation will be subject to agplble penalties as required by law and will be
suspended or barred from the College.

Campus Security

SLCC'’s efforts to provide a safe and secure enwir@mt include onsite campus security and the
support of local sheriff's department officialsa@pus Security is located in Room 142 on the
Lafayette campus and can be contacted throughffilce etaff at each location. Local Sheriff
Office numbers are: Lafayette 337-232-9211; Newi$b837-369-3714; and Franklin 337-828-
1960. On the Lafayette Campus, due to parkingudests, security call boxes have been installed.
Crime Statistics are available on the Lafayette @asnn room 113 or online at www.slcc.cc.la.us
with the following site selections: Facility Sereg; Crime Statistics.

Parking

SLCC students on the Lafayette and New Iberia caegpmust obtain a parking permit during
the first week of each semester. All students rabgte by the parking regulations set forth by
the college.

Smoke-Free Buildings
Smoking is prohibited in all buildings.

Lost and Found

Lost and found items are retained on the respectwgpus/site. Inquiries can be made with
Security in room 142 on the Lafayette campus oh Wit office staff on the New Iberia campus
and the Franklin site.

Hazing

In accordance with the Louisiana Community and el College System policy number 2.003
and Louisiana R.S. 17:1801 hazing in any form @hfited at the System colleges. South
Louisiana Community College has adopted the folimapolicy to be followed by all students,
student organizations, and clubs:

No student or student organization shall employogm@mm of student initiation/pledge

education or social events that includes hazing.

Hazing shall be defined as:
Any action taken or situation created, whether oafbcollege property, which
has a potential for causing physical injuries ontakanguish to the individual;
and
Kidnapping, paddling, slapping, branding, burninghveigarette, or any such
activities which are life-threatening to the indival or are intended to hurt or to
physically or mentally humiliate the individual.
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Hazing may include but is not limited to the folliog activities when these activities are life-
threatening or are intended to hurt or physicatlynentally humiliate the individual:
Physical exercise, scavenger hunts, road tripsaatiyity resulting in excessive
fatigue, physical or psychological shocks;
Wearing apparel which is uncomfortable to the imdlral or, if worn publicly, is
conspicuous or not normally in good taste;
Engaging in public stunts, hair cutting, morallygdeding or humiliating games or
activities, giving of food or drink (alcoholic oon-alcoholic) which is distasteful
or designed to provoke nausea or inebriation.
Any form of verbal harassment, any action or situatvhich subjugates an
individual to a condition where they might tenddee self-respect or suffer injury
to personal or religious values;
Any activities which interfere with the studenthslastic responsibilities; and
The use of obscenities and vulgarities in dresgydage, or action.
It shall be the duty of all current and potentialdent organization members and pledges to
report immediately, in writing, any violations ¢fi$ policy to the Dean of Students. Any
violation of this policy shall be investigated, aagpropriate disciplinary action taken.
Officers and members of student organizations gpeaed to know and abide by all conduct
regulations for student organizations.

STUDENT LIFE

The co-curricular activities of students are impnottto personal growth and development. All
such programs are planned and coordinated by the BeStudents.

Scholastic, professional, and service organizattwasleveloped in response to expressed interest
and leadership of the student body. Officers ostltlent organizations must have at least a 2.0
grade point average. Student activities are offeremoperation with student organization

officers and faculty/staff sponsors.

Guest Speakers

South Louisiana Community College will allow guspeakers on campus. Any student or
student organization who wishes to invite a gupstiker on campus should make the request to
the College Chancellor and/or Vice Chancellor oddemic and Student Affairs.

Student Government Association
The Student Government Association (SGA) of Souwthisiana Community College was created
to represent all students in matters pertaininggudent activities, student participation in Codleg
planning, student opinion and student welfare. Mieenbership of the SGA is composed of all
regularly enrolled students of SLCC. The execultivard is composed of the President, Vice-
President, Secretary and Treasurer. The officerelacted by the student body and serve for one-
year terms. Elections are held during the sprimgester each year.
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Student Organizations Guidelines

The information listed below has been establisbett¢ate a uniformed approach to activities that
are scheduled at South Louisiana Community Colladelubs and organizations are expected to
follow these guidelines with the assistance ofrtadvisors.

How to Start an Organization

Students who are interested in starting an orgdaizanust obtain a packet of materials from the
Chair of the Student Organizations committee ofkan of Students.

1.

The following completed materials must be submittethe Chair of the
Student Organizations committee:
a. Petition from 8 students
I. Name must be typed
ii. Name must be signed
Iii. Social Security Number
b. Letter from faculty/staff member agreeing to seasean advisor to the group
c. Submit an electronic file as well as a printed copthe constitution with required
statements in Microsoft Word to the Students Orz@ions committee for review.
Once approved, the Chair sends the recommendationthe Student Organizations
committee to the Dean of Students.
The Dean sends the recommendation to the Vice @Hanof Academic and Student
Affairs for approval review and consideration.
Final approval is then requested from the Chancello
Upon approval, the Chair of Student Organizatiargds copies of approval letter and the
constitution to the organization and the advisdre drganization implements the structure
according to the constitution that allows it to dtion.
The organization may now have activities and fusmidars according to SLCC rules and
policies.
Organizations must re-certify annually. Forms campleked up from the Dean of
Students. Completed forms should be turned in bythilrd week of the fall semester. A
copy of the most recent constitution and by-lawsusth be submitted along with the
registration form.

Guidelines

This organization will adhere to all policies argulations of South Louisiana Community
College and the Louisiana Community and Technicdle@e System Board of Supervisors.

All fund raising activities shall be carried outancordance with SLCC rules and policies.
Membership shall not be denied on the basis of, i@er, religion, national origin, age,
gender, or disability.

Any major amendments shall be submitted to the SOEganizations committee for final
approval.

The following general outline for a proposed cansitbn and bylaws is to be followed by student
groups seeking SLCC recognition. This format isvited only as an example. The constitution
may be in any format.
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Constitution of (Name of Organization)

Article |

Official Name of the Organization
e.g. Public Relations Club

e.g. Association of Early Childhood

Article Il

Purpose and Affiliation of the Organization

This may include a broad statement of general gwadslist of specific objectives. Affiliations of
the organization (if any): relationships to othagdl or national organizations.

Article Il

Membership and Dues

Include a specific statement establishing whoigil#e for membership. Unless a club is a
specific honors or scholastic society for particuiejors, the eligible membership usually
includes all students at the college. Monetary eslfior dues are not necessary.

Article IV
Officers, Advisors, Responsibilities

List: President, Vice-President, Secretary, Treasatc.
1) Duties
2) Terms (length)
3) Voting procedures
a) Procedures and methods (e.g. when filling unexpgeeas) must be stated
clearly and consistently.
b) Necessary quorum (two-thirds of members present)
4) Advisor
a) Faculty advisor selection process, qualificationd germs of office
b) Advisor must be a SLCC faculty or staff member.

Article V
Meetings
1) When and how often? (e.g. weekly, monthly)
2) Quorum required
3) Establishment of parliamentary procedures (mayuthela statement that Robert’'s Rules
of Order is to be used on questions of procedure).

Article VI
Amendments
How to amend the constitution and change the bglaw
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By-laws
Standing committees: committee names, respongBiliselection process

RULES AND REGULATIONS GOVERNING
STUDENT CONDUCT

Section One — Statement of Student Rights
Students who are enrolled at South Louisiana Conitsn@ollege are entitled to the inherent
rights associated with higher education institwioihese rights include:

1.01 The right to submit an application to the Collegel be accepted according to the College’s
published requirements. No applicant shall beetbadmission because of race, religion,
sex, political affiliation, national origin, physicor mental disability, age, sexual
orientation, or veteran status.

1.02 The right to expect a quality education.

1.03 The right to develop one’s individual potential.

1.04 The right to be free from discrimination on thesigaof race, religion, sex, political
affiliation, national origin, physical or mentalsdbility, age, or veteran status.

1.05 The right to freedom of speech and freedom ofrabewhich are subject to the College’s
requirements for the maintenance of order and pgtiote of rights and privileges of other
members of the College community. This includgzression and discussion of views
relevant to subject matter in the classroom; howestech expression and discussion are
subordinate to the responsibility of the instru@od are not to disrupt routine classroom
activity nor infringe on the learning process di@tclass members.

1.06 The right to inquire, discuss, listen, and evaduat

1.07 The right to be interviewed on campus by any egiptpfirm, agency, corporation, or
organization whose qualifications for employmera anet by the College. The student
shall, however, inform the appropriate College depant of the employing firm’s presence
on the College campus.

1.08 The right to pursue an education without unduerfatence.

1.09 The right to communicate one-on-one appropriatetih administrators, instructors,
counselors, advisors, staff, and other Collegeiaffs.

1.10 The right to confidentiality of official recordsanscripts, disciplinary records, and other
educational records consistent with the Family Btiooal Rights and Privacy Act of 1974
(See Campus Policies and Procedures).

1.11 The right to invite and hear speakers on topicstudent choice subject to the approval of
both student elected or appointed representativé<allege officials.

1.12 The right to belong to College approved/recogngedient organizations which shall be
open to qualified students without respect to raglggion, sex, political affiliation, national
origin, physical or mental disability, age, or veie status restriction of any kind.
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1.13 The right to confidentiality of information relag to personal views, beliefs, and political
associationacquired by administrators, instructors, counsekusisors, staff, and other
College officials in the course of their work.

1.14 The right of access to College facilities throgilege-approved/recognized student
organizations for business meetings, special mgefnd programs open to the public;
student organizations are responsible for rese@ivigege facilities through Student
Services.

1.15 The right of students or College-approved/recagmhiztudent organizations to use the
College name only when identifying the Collegelefion; using the College name or logo
without the express permission of an authorizede@eladministrator or College official is
strictly prohibited.

1.16 The right to petition the appropriate College wmibody for redress of grievances.

1.17 The right to fair hearings and appeals.

1.18 The right of privacy including freedom from unreaable and unauthorized search and
seizure relative to person, personal property, faphile on campus.

Section Two — Statement of College Rights

As a multipurpose institution of higher educati@munitted to preserving a wholesome
educational environment and safeguarding the rightswell-being of its citizens, the College
retains certain rights to include:

2.01 The initiation of searches and seizures, with pbdd cause relative to person, papers,
effects, and other personal student propertieb®mcampus. Such searches and seizures
shall proceed with the knowledge, approval andipesvision of administrators and
officials from Student Services. The student shalpresent, if reasonably possible, during
the search.

2.02 The suspension of a student’s education for jasse either for academic, disciplinary, or
behavioral reasons. When students are unablersoig@their academic work effectively, or
when their behavior is disruptive to the normaleation process of the college or is
detrimental to themselves and other college comiyumémbers due to drug and/or alcohol
use or severe psychological disturbance, they reajigmissed or temporarily suspended
from the College involuntarily.

2.03 The assignment of a penalty for a student founlitygef academic cheating or plagiarism.
The penalty may include a grade of “zero” for teeignment in question, a reduction in
grade for the course, an “F” in the course or dss@i from the College.

2.04 The assignment of cases involving student viatetiof College regulations to the
appropriate College administrator or Appeals cort@aiby either the Student Services or
other appropriate College units.

2.05 The suspension, dismissal, expulsion, withdrawalphts and privileges, or withdrawal of
official College recognition of any student orgaatian for violation of the LCTCS or
college policies, rules, and regulations, and fotation of federal, state, parish, or
municipal laws.

2.06 A temporary suspension, until an appropriate hgacen be held, or dismissal when
students exhibit behavior posing a significantdbia danger or physical harm to
themselves or others in the College community. aBe&irs which are considered as posing a
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significant threat to the College community shadllude but are not limited to the following
acts enumerated briefly below and fully statedect®n 9 of this Code.

Possession of Firearms

Commission of Arson

Tampering with Fire and Emergency Equipment

False Reporting of Fire or Other Emergency

False Reporting of Unlawful Explosive

Rioting

Vandalism

Threat or Commission of Physical Violence

Unauthorized Occupation of any College Facility

Unauthorized or lllegal Possession

Falsification, Forgery, Alteration

Theft

Unauthorized Access to or Misuse of College Caiensu

Convicted of a Felony

Formally Charged by Civil Authorities with the @mission of a Felony
Other behaviors necessitating such College act@ayinclude the interference with the
rights of other students, staff, or faculty of thellege or with the exercise of any College-
sanctioned activity or function.

2.07 In cases of serious psychological disturbance tiatdil College action may include but is

not limited to:

Notifying parents, guardians, or significant otheven though the student is 18
years or older.

Initiating the action necessary to have the studesttained in the custody of
persons or institutions qualified to deal with ttyipe of behavior. Placing the
student in the custody of an institution may suldflee student to actions for which
the College is not responsible or liable.

Following such behavior, the College reserves igjig to require the student to
provide a certified psychological or psychiatri@kation stating that the student
is well enough to return to the College environme®tich documentation will be
provided to Student Services. Other terms of tatesent will be determined by
this department. Furthermore, the College reseghesight to continue denying
the student readmission into the College until surole that a certified evaluation
stating the student’s condition is approved isiraxkby the College.

Section Three — Statement of Student Responsibikis

The College expects all students, individually asdnembers of organizations, to show respect
for properly constituted authority, to fulfill caratctual obligations, to maintain absolute integrity
and a high standard of individual honor in schatasbrk and personal conduct. Moreover, the

student and student organization are obligatedsarae the responsibilities noted:

3.01 To abide by the behavioral standards of the Celbgd LCTCS.
3.02 To attend enrolled classes regularly and pungtw@aitl to know attendance requirements.
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3.03 To submit excuses to the professor for all cléseaces within three days after returning to
class.

3.04 To abide by federal, state, parish, and munidgas.

3.05 To hold inviolate the rights of others regardingeidom of expression and assembly.

3.06 To respect the rights and property of others wiclg College administration, instructors,
counselors, advisors, staff, students, guestsptrat College officials.

3.07 To follow the principles of common decency andegtable behavior suitable to a higher
education institution where student conduct isee@kemplary at all times.

3.08 To realize that one’s behavior reflects eitheditrer discredit not only on self but also on
the College community.

3.09 To respect all College property.

3.10 To complete all academic requirements for anysalasvhich a student is enrolled.

3.11 To maintain current local and/or home address#stive College Registrar.

3.12 To maintain current organizational membershiprimi@tion with Student Services and the
appropriate College advisor on a semester-to-semesasis.

3.13 To inform all student organization members ofhlging policy, privacy act, and other
relevant organization information on a semesteseimester basis.

3.14 To realize that enroliment in a health-related paoag(i.e. EMT-Paramedic, Nursing ,etc.)
which uses external agencies (i.e. hospitals,adijfiaboratories, ambulances, etc.) for
field/clinical training constitutes a privilege exided to the student and South Louisiana
Community College by that agency to use their figcibr the primary purpose of student
clinical training. Acts of misconduct may resultanmevocation of said training privilege by
that agency.

Section Four — Statement of College Responsibilise
SLCC affords students the opportunity for contineddcation and increased knowledge, the
College assumes responsibilities that include:

4.01 Providing an environment suitable to the purstis@ademic excellence.

4.02 Displaying leadership through all activities, ftinos, and operations in the areas of
academics, business, and student affairs.

4.03 Protecting and maintaining high academic standairddl levels.

4.04 Establishing policies, procedures, rules, andlegmuns relative to student life and
consistent with other institutions of higher ediarat

4.05 Requiring students and student organizations neotistrate habits, attitudes, and behavioral
standards consistent with socially acceptable mofréise community at large.

4.06 Providing students and student organizations duit process when violations of College
policies have occurred.

4.07 Recognizing student organizations for any lawddlicationally-related purpose upon the
submission of a constitution and by-laws, the nafree faculty/staff advisor and an
alphabetical list of members. The aforementionedtrbe submitted to the Dean of
Students for approval.

4.08 Denying or reasonably limiting a student or stud®ganization the right of access to
College facilities when the student or student oizion has previously committed
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physical abuse or vandalism of facilities. In sgekes, the College will also demand
restitution for damages.

4.09 Maintaining student information and academic rdsoiital to the student organization or
vital to the student’s education and to the Collkegelicy formulation.

4.10 Exercising discretion in recording and dissemoratnformation about all students and
student organizations to insure that privacy isntaéaned.

Section Five — Due Process Rights

This section of the Student Handbook “Rules anduReigpns Governing Student Conduct” is the
College’s principal statement of the policies anacedures utilized by the College to regulate the
conduct of students and student organizationssulh, it is the SLCC Code of Student Conduct
and is the document which prescribes expected bmhavomulgates the rules and regulations to
guide behavior management and control, descritsesptinary procedures, and identifies the
sanctions accompanying proven misconduct. Studergtident organizations who are accused
of violating conduct regulations have a right tod#heir case considered in accordance with this
document.

Due process also requires that the procedureslisbtdbfor determining the guilt or absence of
guilt of all students or student organizations gedrwith violations meet the test of fairness and
reasonableness. The rights outlined below arbledtad to guarantee these qualities.

5.01 To be informed of the specific charge(s) maderaidhe student or student organization.

5.02 To be given the opportunity to prepare a defertsenvappearing before the Student
Discipline committee.

5.03 To have the charge(s) reviewed by the appropGatkege administrator or College unit.

5.04 To be presented evidence on which the chargetgsed. When documented or physical
evidence is to bpresented at a hearing of the Student Disciplimenoiitee, the charged
student or charged student organization has tin tégnspect physical evidence and/or
request copies of these documents at a reasomael®d¢fore the hearing. In such hearings,
the student or student organization charged iseaisitied to a list of witnesses who will
testify against the charged student or chargedhizgiion. The charged student or student
organization is responsible for collecting thisoimhation from the person(s) bringing the
charge. The student or student organization mgyeast assistance from Student Services in
obtaining needed information.

5.05 When two or more students are charged with theesamelated violations arising from the
same circumstances, one or more students may preseiiten request for a separate
hearing even though the normal hearing procedwtades having all charged students
attend the same hearing. The request should lmitted to the Dean of Students for a
decision. The request should state why a sepheaiieng is necessary. When two or more
student organizations are charged with the samelated violations arising from the same
circumstances, separate hearing are not allowespéxt situations where the committee
will not be able to adjudicate the case adequatedffectively due to the large number of
members involved.
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5.06 To be presumed not guilty until proven guilty andhave the specified College unit decide
guilt based on clear and convincing evidence pteseduring the hearing. The burden of
proof for guilt rests with the person(s) bringiing tcharge(s).

5.07 To retain specific student and student organiratioights while the charge(s) is being
considered. In special circumstances, the ap@tgp@ollege administrator or the specified
College unit may suspend some of a student’s alesiiuorganization’s rights or may enact
any of the following - Temporary Suspensi8uaspension form the College, Dismissal from
the College, or Expulsion from the College - whiea $tudent’s or student organization’s
alleged act of conduct is considered a signifitargat to the College community and
warrants such intervention. (See Section 22.)

5.08 To appeal decisions and recommendations rendgrédtetappropriate College
administrator or other specified College unit adioed in Section 24 “Appeals
Procedures.”

5.09 To request assistance from the Dean of Studergs Wwhnging students or College
employees as withesses on behalf of the chargddritu The Dean of Students cannot,
however, subpoena non-College individuals.

Section Six — Rights of the Student or Student Orgazation Members During a

Hearing

6.01 To appear alone or with any one other personetthdent’s or student organization
member’s choice to advise and assist the studganh@ation at a hearing. The person
chosen to advise or assist the student or studgahization member may be a relative, a
fellow student, a friend, a teacher, an attornewroombudsman. The advisor shall not
have voice and shall not address the appropriateg@cadministrator or the Student
Discipline committee. The advisor also does nethtie right to examine or cross-examine
the person(s) bringing the charge or the witnes$é® advisor is not to act as an agent for
the student or student organization; advisors nmsgttheir activities to only advising the
student or student organization privately.

6.02 To reject with good cause any one member, exbepthair, of the Student Discipline
committee from a hearing. Such action must be nradediately after the introduction of
the members of the committee and should take ttme &b a request to the Chair “for a brief
recess to consider a procedural question.” Duhegecess, the student or student
organization members will present reasons to thearGar this action.

6.03 To present evidence and to argue in their own defen

6.04 To refuse to testify or answer any questions.

6.05 To be confronted and/or cross-examined by theopés$ bringing the charge(s) or the
appropriate College administrator or College o#ici

6.06 To conduct a reasonable cross-examination of éhgop(s) initiating the charge(s).

6.07 To conduct a reasonable cross-examination of ttreesses appearing at the hearing and
giving testimony. Preferably, witnesses will gival testimony whenever reasonably
possible; however, the Dean of Students or hedldechppropriate academic unit may have
to submit written statements by witnesses in treeabe of witnesses at a hearing. Such
absences may result from an inability to parti@gata hearing due to other responsibilities,
conflicting schedules, or a reasonable decisiothbyappropriate College administrator to
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secure the safety or to protect the rights of veses. Written statements, previously written
memoranda, college documents, letters, and oth#emwmaterials may be introduced as
evidence even though the author is not preseng. mMiémbers of the hearing panel may
attach whatever weight or significance to thesdtamidocuments as they deem appropriate.
6.08 To have evidence of a prior formal charge or figdof guilt for violating the SLCC Code of
Student Conduct excluded as evidence during therctiee’s deliberation of guilt or no
guilt on the present charge(s). If a student widesit organization has been found guilty,
however, such evidence must be admitted when timenitbee is deliberating on the
censure(s) to be imposed.

Section Seven — Rights of the Student or Student @anization Found Guilty

7.01 To have censures imposed that are commensurdtehagitviolation charged.

7.02 To request a summary of a non-administrative hgaexcluding the proceedings consisting
of the deliberation of guilt or no guilt and thdideration on the censure to be imposed,
subject to the limitations imposed by the provisiof the Family Educational Rights and
Privacy Act of 1974 (the Buckley Amendment).

7.03 To have access to a copy of non-administrativeddpearing procedures, excluding the
deliberations of guilt or no guilt and the censtar®e imposed, for the sole purpose of
preparing an appeal. The student or student argaon must submit a written request to
the Dean of Students or appropriate academicasking that a copy of the tape be made;
this request must state that the purpose is fogfiin appeal and that the student or student
organization assumes full responsibility for how thped information is to be used. The
copy of the tape will be prepared at the studesjzense, and the copy must be obtained in
person from Student Services or appropriate acadenii. Copied tapes will not be
mailed.

Section Eight — In Absentia Consideration of Charge

8.01 Charged students or charged student organizatibnshave received an oral or written
summons from an approved College administratoradieGe official to appear for an
administrative hearing by the appropriate Collegmiaistrator and who fail to keep an
administrative appointment or who fail to appeaheut just cause within 24 hours or one
class/business day shall forfeit the right to pnésieeir case and will have said charges
considered in absentia by the appropriate Collelgair@strator. Thereupon, the College
administrator will render a decision on the studgharge(s). College students who are
censured in absentia will be sent notification fritv@ appropriate College administrator
through first-class mail to the student’s curremal or home mailing address found in the
Registrar’s records. Student organizations wilseet notification through their College
advisor as documented in Student Services.

8.02 A student or student organization who is notifoedlly or in writing to appear before the
Student Discipline committee and fails to appeatiie hearing without just cause shall
forfeit the right to respond before the committed & be present during its deliberations.
In cases of failure to appear, the Chair ofdbmmittee shall enter a plea of “no plea” for
the student or student organization, and the cksrggainst the student or student
organization shall be heard in absentia.
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8.03 A student or student organization who with jusismfails to appear for an administrative
hearing or a hearing of an approved College umill smbmit to the Dean of Students and/or
the head of the appropriate academic unit a wrgtatement addressing the student’s or
student organization’s reasons for failure to appea requesting consideration for another
hearing. If these College officials determine ti&t student’s request shows just cause, the
student’s right to appear for a hearing will bens¢ated. In cases where the student or
student organization needs with just cause to Bawearing postponed, the same College
officials will determine just cause and will postygothe hearing, thereby protecting the
student’s or student organization’s right to apgeaa hearing.

Section Nine — Student Conduct Subject to Disciplary Sanctions

The violations as identified below are offensesvibich a disciplinary proceeding may be
initiated although the College expects from itslstits and organizations a higher standard of
conduct than the minimum required to avoid disogli Students and student organizations are
expected to conduct themselves in an exemplary eratrall times. Behaviors which are
antithetical to this expectation include:

Acts Contrary to Public Health and Safety

9.01 Possession of, display of, or attempt or threas®firearms, ammunition, explosives,
fireworks, or other dangerous weapons, substancesaterials of any kind on College
property or at any College-approved activity.

9.02 Any act of arson or setting a fire on College ndyp without proper authority.

9.03 Tampering with or removing from its proper locatiire extinguishers, hoses, or other fire
or emergency equipment, except when done with nedde belief of real need for such
equipment.

Acts Contrary to Orderly Activities

9.04 Falsely reporting a fire or other emergency; figlsetting off a fire alarm.

9.05 Falsely reporting the presence of an unlawful @sipke or incendiary device with the intent
to mislead, deceive, or disrupt the operation ef@ollege or a scheduled event sponsored
or co-sponsored by the College.

9.06 Rioting, inciting to riot, assembling to riot, dang, inciting to raid, or assembling to raid
College personnel, buildings, or other College prop

9.07 Participation in any group demonstration, sitangdisorderly conduct which disturbs the
orderly activities and processes of the Collegmiinges on the rights of other students or
College personnel.

9.08 Intentional obstruction, disruption, or interfereraf teaching, administration, disciplinary
procedures or College-authorized activities or &en

9.09 Intentional interference with the right of acces€ollege facilities or with any other lawful
rights of any person on campus.

9.10 Visitation of other college campuses or industitds, or any other property (private,
public, or corporate) for the purpose of defacingl@stroying said institutions or property or
of disrupting the normal activities of such saidtitutions or property.

9.11 Abusive, drunken, violent or excessively noisydebr or expression on College property
or at College authorized activities.
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9.12 Intentionally delaying, obstructing, or resistipgrsons who identify themselves as faculty
members, College administrators, law enforcemeitialis, fire officials, or other College
employees in the performance of their duty.

Acts Contrary to Property Rights

9.13 Trespassing.

9.14 Vandalism, malicious or ignorant destruction, dgmalisfigurement, or misuse of public or
private property including library materials.

9.15 Unauthorized entry or use of College facilitiesaay violation of College rules regarding
the use of College property.

Acts Contrary to Individual Rights

9.16 Any actions, including verbal or written statengenhat discriminate against an individual
or group on the basis of race, sex, religion, palitaffiliation, national origin, physical or
mental disability, age, or veteran status.

9.17 Lewd, indecent, or obscene behavior or the digtion of obscene matter on College
property; this standard includes similar behavibew utilizing telephones, answering
machines, and/or computer equipment.

9.18 The threat or commission of physical violence agany person on or off College property
or at any College-authorized event or other conddnith threatens the health or safety of
any person. This standard includes violence peghts influence an employee’s official
action, and it includes intimidation and threatsis#oward the person bringing the charge
or witnesses involved in any College disciplinagahing.

9.19 Hazing in any form including any action taken ibuation created, whether on or off
College property, which is life-threatening to thdividual; and kidnapping, paddling,
slapping, branding, burning with a cigarette, oy anch activities which are life-threatening
to the individual or are intended to hurt or to hiiate physically or mentally.

9.20 Disrespect or inappropriate behavior at any tirhenvdealing with other students and all
College personnel. This includes various degréedscenities and profanities.

9.21 Harassing anyone present on College property.

Acts Contrary to Stated Policy

9.22 Failure to comply with LCTCS or College rules ardulations related to any areas within
their jurisdiction, including but not limited tabkary, conduct on and off campus, conduct
in the classroom, organizational activities, anel ofsbuilding and physical facilities.

9.23 Unauthorized occupation of any College facility.

9.24 Failure to produce identification when requestga@ College official.

9.25 Failure to answer a College summons or to appeax €fisciplinary hearing as outlined in
the Code of Student Conduct.

Acts of Dishonesty, Misuse or Unauthorized Possessi

9.26 Unauthorized or illegal possession, use, distidnytsale, manufacture, or transportation of
narcotics, stimulants, depressants, barbiturageltves, tranquilizers, hallucinogens,
marijuana, and/or other similarly known drugs andfeemicals.
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9.27 Possession or consumption of alcoholic beveragpsssession of alcoholic beverage
containers on campus, or during any trip sponsbyetthe College, except as provided in
College policy.

9.28 Falsification, forgery, alteration, or misuse afllége documents, records or identification
cards; furnishing false information to the Collegéh the intent to deceive.

9.29 Dishonesty or illegal gambling in any form on @glé property or at any College-approved
activity.

9.30 Presenting a worthless check or money order t€thikege or to a member of the College
community acting in an official capacity.

9.31 Theft, larceny, shoplifting, embezzlement, or tiv@porary taking of the property of
another.

9.32 Lifting, taking, or acquiring possession of, withi@ermission, any academic materials
(tests, information, research papers, notes, baakgmdicals, etc.) from a member of the
College community.

9.33 Giving false testimony or other evidence at arficiafl hearing of the College or giving
false information to any faculty or staff membetirg in the performance of his/her duties.

9.34 Cheating or plagiarism (see Section 9.43 folloying

Other Acts of Misconduct

9.35 Violation of censures imposed by Student Servizeany other specified College unit.

9.36 The commission of acts or attempted acts on o€offege property, at College-authorized
events, or on any property owned, leased, or oedupy any formal or informal
organizations associated with, approved by, ortified with the College, including without
limitation, any academic club, social club, or atheciety whose acts or attempted acts
constitute a violation of federal, state, parisig anunicipal law.

9.37 Bribing any College employee.

9.38 Unauthorized access to or misuse of College coanputomputer systems, networks or
services.

NOTE: Any violation or abuse of College computing equipmeardry breach of security
regarding College computers can result in the dbgsivilege to use College
computing resources or in more serious disciplirzantyon.

9.39 Failure to comply with directions of College offits acting in the performance of their
duties.

9.40 Attempting to commit, aiding, or inciting othes¢ommit or attempt to commit any act of
misconduct set forth above.

To preserve the educational environment of theggellcommunity, a student or student
organization may be formally charged with a viaatbf the SLCC Code of Student Conduct and
referred to a hearing before the Dean of Studentiseoappropriate College unit for possible
disciplinary action when as a result of miscondbetstudent or student organization is:

9.41 Convicted of a felony.

50



9.42 Formally charged by civil authorities with the camssion of a felony of such nature that the
student’s or student organization’s continued presat the College is potentially
dangerous to the health, safety, and educationaicgrment of the College community.

9.43 Academic cheating and plagiarism. Academic chgaticludes the accomplishment or
attempted accomplishment of the following:

a. Copying or obtaining information from anothrdent’s test paper.*

b. Using, during a test, materials not authorizgdhe person giving the test.**

C. Collaborating, conspiring, or cooperating durantgst with any other person by
giving or receiving information without authority.

d. Stealing, buying, or otherwise obtajnadl or part of an unadministered test.

e. Selling or giving away all or part of an unadisiered test or any information
concerningspecific questions and items on an unadministerstd t

f. Requesting, bribing, blackmailing, or in anyet way causing any other person to

obtain an unadministered test or information alasutinadministered test or a test
in the process of being administered.

g. Substituting for another student, or permittamy other person to substitute for
oneself, to take a test.
h. Submitting as one’s own, in fulfillment of acade requirements, any theme,

report, term paper, essay, other written or orakwpainting, drawing, sculpture,
musical composition, or other art work preparedltptor in part by another person.
I Any selling, giving, or otherwise supplying ta@her student for use in fulfilling
academic requirements any theme, report, term papsay, other written or oral
work, painting, drawing, sculpture, or other artriwo
j- Any other devious means of securing an uneagnade in a non-credit course or in
a course offered for credit.

* A student looking on another student’s paper istered cheating.
**  The presence on one’s person of a condensatiwsiihformation which could be regarded
as a “cheat sheet” will be considered adequatesecil to establish cheating.

9.44 Plagiarism is the use of any other person’s weucli work need not be copyrighted) and
the unacknowledged incorporation of that work ie’srown work offered for credit.

Section Ten — Administration of the Disciplinary Piocess

10.01 Under the direction of the Vice Chancellor of Aeadc and Student Affairs, the Dean of
Students is primarily responsible for administratad the rules and regulations governing
student discipline. The Dean of Students worksoimunction with the Student Discipline
committee which is composed of five (5) memberssiimg of three (3) faculty members
and two (2) students. The membership is estaldishéhe following manner:

Two (2) faculty members appointed by the Chanocell
One (1) faculty member appointed by the Facudtyee
One (1) student appointed by the Chancellor
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One (1) student recommended by the President @tindent Government
Association to the Chancellor of the College

10.02 Under the direction of the Vice Chancellor of Aeatdc and Student Affairs, the academic
deans are responsible for discipline related toewec matters. The deans’ discretion may
be used to resolve disputes in these areas ompresses to the Academic Standards
committee. This committee consists of the follagvmembers:

Two (2) faculty members recommended by the Fa&dinate

One (1) member of the counseling staff recommeityethe Dean of Students

One (1) student appointed by the Chancellor

One (1) student recommended by the President @tildent Government
Association to the Chancellor of the College

Section Eleven — Administrative Operation of the Stdent Discipline

Committee

11.01 The chair of the committee, appointed by the CalmiG shall instruct the committee on
student disciplinary policies, rules, and hearingcpdures. The Chair will conduct the
proceedings in a spirit of fair play. However, thexisions may be overruled by a simple
majority vote of the committee.

11.02 Each faculty member shall serve a staggered itydent member is to serve from the
first day of appointment until the end of the tenas a student or until the student resigns
from the committee or fails to maintain a minimufrsix (6) credit hours per regular
semester. A student member shall be enrolled foinamum of six (6) credit hours of
course work.

11.03 The committee will elect a vice chair.

11.04 A quorum will consist of any three (3) members.

11.051f a member cannot serve, the Chair of the committest be notified immediately of the
resignation; the committee may remove a membergsignple majority vote of the
membership for malfeasance of his committee resbiitiss. In either of the above cases
a replacement will be named by the appropriategoeisr the remainder of the term.

Section Twelve — Initiation of Disciplinary Proceethgs

12.01When the Dean of Students (or designee) receivesnation that a student has allegedly
violated any rule or regulation of the LCTCS Boaf&Supervisors, the College, or its
various units, the Dean of Students shall invetitfae alleged violation. After completing
the preliminary investigation, the Dean of Studengsy:

12.02 Dismiss the allegation as unfounded; or, if itdlwes a disciplinary matter,

12.03 Summon the student for a conference, and aftdeoamg with the student, dismiss the
allegation; or

12.04 Proceed administratively under this Code of Stu@amnduct if it is determined that the
alleged violation may be resolved without requiramynmittee action; or

12.05 Prepare a charge and request that a Student [Imscgpmmittee hearing be held; or
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12.06 If the alleged violation is not a disciplinary neatbut does need attention, the Dean of
Students will then refer it to the proper Collegenenittee or person.

Section Thirteen — Summoning a Student for a Disclmary Matter

13.01 The Dean of Students may summon a student to appeannection with an alleged
violation by sending a written notice, return r@teequested. The letter shall direct the
student to appear at a specified time and place.

13.02 A student may also be summoned by the Dean ofe&tadising routine College
communication channels.

13.03The Dean of Students may place on disciplinary atioh, a student who fails, without
good cause to comply with Subsection 13.01 or 18r@Pmay institute proceedings against
the student under Section Fifteen.

Section Fourteen — Administrative Disposition of @isciplinary Violation

14.01 The Dean of Students may administratively dispdseny disciplinary violation that is
determined without a hearing by the Student Digogptommittee.

14.02If this course of action is pursued, the studewt the Dean of Students will sign a
Statement of Agreement as to the terms of the digpo of the violation. The student
must be informed in writing that the student magesd this matter to the committee within
seven (7) school days.

14.03 This agreement will remain confidential betwees skudent and the Dean of Students,
except that the committee may have access to theseds.

14.04 The Dean of Students may take action other thgndigial proceedings in any case of
student conduct involving health, psychologicalpmantal disturbance, or other unusual
circumstances.

14.05 In administratively disposing of a minor violatidhe Dean of Students may impose any
penalty authorized by Subsection Twelve.

Section Fifteen - Hearing

15.01 The Dean of Students will refer any case thabissettled administratively, or any case
that results from violation of an administrativat®ment of Agreement, to the Student
Discipline committee through the chair.

15.02 The chair presides over the hearing and all nsastieall remain confidential.

15.03 The chair’s duties shall be to ascertain thatiean of Students has satisfactorily
performed the requirements of Section Sixteen; and

15.04 The chair shall rule on the admissibility of ewide, motions, and objections to the
procedure in accordance with Section Twenty-One.

Section Sixteen — Duties of Deans with ReferenceBasciplinary Hearings

16.01 The Dean of Students shall, with concurrence efcthair:

16.02 Set the date, time, and place for the hearingnatifly the student defendant of same;

16.03 Summon students and/or College employees to sarwdtnesses and insure the presence
of documentary and other evidence requested bsttlieent defendant or the committee;
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16.04 Report non-compliance of a summons by a Collegal@yee to the appropriate
administrative official;

16.05 Arrange for recording of the hearing as provide&ubsection Twenty-Three.

16.06 Arrange for a suitable room, necessary equipnaemt,clerical assistance to the committee
for a hearing; and

16.07 Present the case on behalf of the College

Section Seventeen — Notice of Disciplinary Hearing

17.01The Dean of Students shall notify the student didanby letter of the date, time, and
place of the hearing.

17.02 The letter of notice shall be either hand caraedent by certified mail, return receipt
requested, addressed to the student defendar atithiess appearing in the Registrar’s
records. If the student defendant is an unmamigxbr, a copy of the letter shall be sent to
the parents or guardians.

17.03 The letter of notice shall specify a hearing daieless than three, nor more than ten, class
days after the date of the letter. If the studimsires, the student may waive, in writing,
any of the aforementioned time limitations.

17.04 The committee chair, for good cause, may postploaéearing and shall direct the Dean of
Students to notify all interested persons of th& hearing date, time, and place.

17.05 A letter mailed under Subsections 17.01, 17.08,18h03 shall direct the student defendant
to appear before the committee on the date, timek péace specified for the hearing.

17.06 The notice shall advise the student defendarti@student’s rights: to a private hearing, to
appear in person with or without one (1) repredevg@at the hearing, to challenge
members of the hearing committee, to summon wigteand argue in the student’s own
behalf, to cross-examine each witness who testfg@snst the student, and to have the
right to appeal.

17.07 The Dean of Students shall have the right to cesssnine any witness testifying in the
student defendant’s behalf or to cross-examinetingent defendant if the student testifies
in his own behalf.

17.08 The Dean of Students may proceed under Subse@A8 and 22.06 against a student
defendant who fails without good cause to complyailetter sent under this section or
may proceed with the hearing in the student’s atesen

Section Eighteen — Preliminary Matters

18.01 Cases in which charges arise out of a single @& or occurrence against one or more
students may be heard together. However, the ctigemay grant a separate hearing to
any student if the student can demonstrate gooskcau

18.02 At least one class day prior to the hearing date student concerned shall furnish the Dean
of Students with the name of each witness the studants summoned and a request for a
separate hearing (as referenced in 5.05), if amy tlae grounds for such a request.
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Section Nineteen — Challenge and Recusal of any Comittee Member

19.011f the accused student or the Dean of Studentstisatisfied with the fairness or
objectivity of any member of the committee, eithey challenge that member. Each party
is allowed two (2) challenges.

19.02 Each side is allowed one (1) peremptory challemgeone (1) challenge for cause. In the
challenge for cause, the decision of the commigidmal.

19.03 The challenged member shall leave the hearing sshall not participate in the
deliberation or the voting.

19.04 Any committee member wishing to be recused froaring a particular case may do so by
notifying the committee chair.

19.05Recused committee members shall leave the hearorg and shall not participate in the
deliberation or the voting.

19.06 Should a quorum be negated through challenge asagcthe hearing shall proceed as if a
quorum were present.

Section Twenty - Procedure

20.01 The hearing is informal and the chair shall proviei@sonable opportunities for withesses
to be heard.

20.02 The hearing is closed to the public and all matstrall remain confidential.

20.03 The following persons may attend: members of tluelé&ht Discipline committee, the Dean
of Students and the Dean'’s staff, the student diafietp and only one other person
accompanying the student defendant. The studéemd@nt may have counsel who may
only serve in an advisory role. Only the studesfeddant may address the committee, ask
questions of the witnesses, gmdsentestimony and rebuttal summations. The counsel
may only advise the student defendant.

20.04 The committee shall proceed generally as followsnduthe hearing:

20.05The chair informs the student of the student’stadisted in Subsection 17.06 and any
other information the committee wishes to provide.

20.06 The Dean of Students or chair of the Student Dis@pgommittee reads the charge.

20.07 The Dean of Students presents the College’s case.

20.08 The student defendant presents their defense.

20.09 The committee members will have the opportunitguestion the witnesses.

20.10The Dean of Students and the student defendanpnesgnt rebuttal evidence and
argument.

20.11 Since the burden of proof rests with the Collegeijli have the last summation.

20.12 The committee deliberates in private and decidessisue of guilt or innocence; the issue
will be determined by simple majority of the votingembers.

20.13If the committee finds the student defendant guttyf the student defendant pleads guilty,
the Dean of Students and the student defendanpneggnt evidence and argument on an
appropriate penalty as provided under Section Tyv&ato.

20.14 The committee then deliberates in private and deters an appropriate penalty and the
committee informs the student of the decision agwgfty, if any.

20.15 The committee chair will give the decision and pgnia writing to the Chancellor of the
College for appropriate action.
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Section Twenty-One - Evidence

21.01Legal rules of evidence do not apply to these hgarbut the committee may admit and
give probative effect to evidence that possessasapive value and is commonly accepted
by reasonable people. The committee shall horeorules of privileged information
recognized by law, and in addition, shall recogragerivileged, communication between a
student and a member of the College counselin§ staf

21.02 The committee shall presume a student defendaatemt of the alleged violation until it
is convinced of the student’s guilt by clear andwincing evidence.

21.03 A witness shall testify and/or produce documentarg other evidence unless the
testimony, document, or other evidence is privitegeself-incriminating.

21.04 A student defendant may not be compelled to testify

21.05 All evidence shall be offered to the committeeimigithe hearing and made a part of the
hearing record.

21.06 Documentary evidence may be admitted in the fdrgopies or extracts or by
incorporation through reference. Other physicad@vwce may be admitted in the same
manner. Other physical evidence may be photogchphdescribed for the record.

21.07 The committee shall decide the issue of guilhaocence and an appropriate penalty
solely on the basis of admitted evidence.

21.08 The committee may consider a student defendardtgplinary record in determining an
appropriate penalty after finding the student guwlt the alleged violation.

21.09 A recording shall be made of the hearing undestipervision of the Dean of Students and
shall remain confidential.

Section Twenty-Two — Administration of Discipline

The appropriate College administrator, the appedpracademic unit, the Student Discipline
committee, or other appropriate College officiflena hearing, may impose or recommend one
or more of the following penalties for a studena@tudent organization.

22.01 Reprimand a written letter or oral expression of strongagliproval from the appropriate
College unit to the student or student organizationvhom this penalty is imposed.

22.02 College Community Service services rendered to the college by a studestudent
organization as prescribed by the Student Disaptiommittee and imposed by the Dean.

22.03Warning probation indicates that further violation of regulationsl result in more severe
disciplinary action. The Dean of Students shapjase a warning probation for a period of
not more than one (1) calendar year, and the stustheti be removed automatically from
probation when the imposed period expires.

22.04 Disciplinary probatiorr indicates that further violation of regulatiomsty result in
suspension. Disciplinary probation may not be isgabfor more than two (2) calendar
years.

22.05Withholding of a transcript or diplomaimposed upon a student who has disciplinary
action pending. The penalty terminates on clearaft¢he disciplinary matter.

22.06Indebtedness A student who incurs a debt to the College anesdwt clear that debt by
early registration or regular registration will leethe student’s registration or diploma
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blocked and/or held and not released until the tebdid. Other action may be taken
against a student for indebtedness to the College.

22.07 The notice “Future Reqistration Prevented - Disegry Action Pendingmay be placed
on the transcript of a student who has left thdggel and has disciplinary action pending
or has been suspended from the College and haplstiacy action pending or has been
suspended from the College under Section 22.14 nblice is removed on clearance of
the disciplinary matter.

22.08 Restitution- reimbursement for damage to or misappropriatioproperty.
Reimbursement may take the form of appropriateieete repair or otherwise compensate
for damages.

22.09 Suspension of rights and privilegean elastic penalty. The Dean of Students or the
Student Discipline committee may impose limitationgequirements to fit the particular
case.

22.10 Suspension of eligibility for extra-curricular agties - may prohibit, during the period of
suspension, the student on whom this penalty i®gag from joining a registered student
organization; taking part in a registered studeganization’s activities, or attending its
meetings or functions; and from participating ineaatra-curricular activity. A suspension
may be imposed under this Subsection for more ¢in@ncalendar year.

22.11 Failing grade- may be assigned to a student for a course in wthelstudent was found
guilty of academic dishonesty. Lesser penaltieg beaimposed by the instructor.

22.12 Denial of degree a student found guilty of academic dishonesty neaygénied a degree.

22.13Voluntary resignation shall result in assignment of grades of “W.” Tlgeegement and
conditions as set forth shall be honored in fulkty Student Discipline committee.

22.14 Temporary suspension until administrative hearigg loe held would be used by the
Dean of Students in the event of a threat of sadtetiie College community or if a student
refuses to answer a summons. Immediate noticélshagliven for a hearing. The student
will be notified within two (2) school days. Thedring shall be held within three (3)
school days of the notification. During the peraddsuspension the student is prohibited
from visiting the College campus without prior apyal of the Dean of Students, from
being initiated into an honorary, social, or seevicganization, and from receiving credit at
a component of the College system for scholastikwlone in residence or by
correspondence or extension.

22.15 Suspension from the Collegéhe student is suspended for a specified pariditne and
may automatically apply for re-entry to the Collegee this period of time expires.
During the period of suspension, the student ifiprted from visiting the College campus
without prior approval of the Dean of Studentspirbeing initiated into an honorary,
social, or service organization, and from receivingdit at a component of the College
system for scholastic work done in residence ocdayespondence or extension. Upon
suspension the student’s academic record willecefM/’s” in the semester in which the
student was dismissed or grades as determineceldydyistrar.

22.16 Dismissal from the Collegea student is suspended for an indefinite pesidiime with a
minimum of one (1) year. The student must fufplecified requirements as set forth by
the Student Discipline committee and may be readdhibnly by the action of the Student
Discipline committee. The student must presenticming evidence of reform and ability
to abide by and respect rules and regulationseo€Cibllege. During the period of
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suspension the student is prohibited from visitimg College campus without prior
approval of the Dean of Students, from being itetiainto an honorary, social, or service
organization, and from receiving credit at a congurof the College system for scholastic
work done. Upon dismissal from the College thelstu’'s academic record will reflect
“W’s” in the semester in which the student was dss®d or grades as determined by the
Registrar.

22.17 Expulsion from the Collegea student is expelled from the College and magneeturn
to the College The student is prohibited from visiting the Colleggampus without prior
approval of thédean of Students, from being initiated into an hrany social, or service
organization, and from receiving credit at a congurof the College system for scholastic
work done in residence or by correspondence oneikir. Upon expulsion from the
College, the student’s academic record will refl&ts” in the semester in which the
student was dismissed or grades as determinecetigdbistrar.

22.18 Indefinite Disciplinary Probation An unspecified period of testing imposed onuaient or
student organization during which further violagaof regulations may result in suspension
from the College. This probation shall remainfieet until removed by the appropriate
College unit.

22.19Counseling Students or student organization members whekawor on the College
campus would suggest that personal or educatidfii@udties require counseling will be
directed to a Student Services counselor by theogpiate College unit. In cases where
the College is not qualified or equipped to harsdieere personal, psychological, or
emotional problems, the counselor may work withghelent and an off-campus agency to
meet the student’s needs. The student or studgabization members is required to
present written notification to the appropriate |€gé official that the specified counseling
has been satisfactorily completed.

22.20Bar against readmissierMay be imposed on a student who has left théeGelwith
disciplinary action pending or who fails to payebtiowed the College. The penalty
terminates on clearance of the disciplinary maitehe debt.

22.21 Suspension from classA student found guilty of classroom disruptianexcessive
absences may be suspended from that class eitresfeecified period of time or for the
remainder of the semester.

22.22 Suspension from a degree prograf student may be suspended from re-enteringyeege
program for violations of state College policy. i§buspension is for a specified period of
time.

22.23 Dismissal from a degree prograrPermanent suspension from a degree program.

Section Twenty-Three - Records

23.01 The College shall maintain for every student whe teeived any disciplinary sanction
from the Student Discipline committee under Secliarenty-Two a written disciplinary
record, as well as a recording of the proceeditingg,shall reflect the nature of the charge,
the penalty assessed, and any pertinent informatitas shall remain confidential.

23.02 At the Dean of Students’ discretion, the Regisstall place on the student’s permanent
academic record an entry describing any sanctiopss$ed on the student by either the
Dean of Students or the Student Discipline committe

58



23.03 The notation “Future Registration Prevented/Discgry Action Pending” may be placed
on the transcript of a student or former studenthieyRegistrar at the direction of the
Chancellor in order to uphold the purposes, g@ald, processes of the College.

23.04 The College’s policy on release of student edooatecords is stated in the College
Catalog under the section entitled “Family EducaidRights and Privacy Act” in the
Policies and Procedures Section of this Handbook.

Section Twenty-Four — Appeal Procedures

A student who is penalized for the violation of anile or regulation of the College has the right
to appeal. The student may initiate an appedi@tpecific rule or regulation through the
appropriate division dean in the case of an academtter, or, in the case of a non-academic
matter, through the Dean of Students.

Discipline Appeal Procedure

24.01 The student shall have the right to appeal anytsamor probation or suspension,
dismissal, or expulsion regardless of whetherghigction is imposed by the decision of the
Dean of Students or the Student Discipline committe

24.02 The appeal must be made in writing within severd@¥s of the date of the decision.

24.03 If the appeal is from the decision of the Deastfdents, a letter is written to the chair of
the Student Discipline committee.

24.04 1f the appeal is made from the decision of thed8ti Discipline committee after it has
been upheld by the Chancellor of the College, ¢tte is then directed to the Board of
Supervisors for the Louisiana Community and TechinBollege System. The days
counted for the appeal shall begin with the denisibthe Student Discipline committee.
This appeal must be within 30 calendar days ofrtkgtution’s decision The System staff
shall then review the due process proceedingsvelibby the institution and submit
recommendations to the LCTCS Board.

Academic Appeal Procedure

24.05 Academic Regulations: The academic rules and regulations of the Celkrg contained
in the College Catalog. In order to request a ®aof any academic regulation contained
in these pages a student should consult with asleacia advisor, counselor, and
appropriate academic dean concerning the mattelle@e regulations often provide the
academic deans with some discretion in applicaifsome of these rules and regulations,
and the Dean may be able to solve the studentlsgmoat that level. If the Dean cannot
solve the student’s problem, then the student rakeg the appeal to the committee on
Academic Standards for consideration.

24.06 Final Grade in a Course A student who feels they have received an umiagapricious
final grade in a course at SLCC may appeal thategpovided one of the criteria
contained in 24.07 through 24.10 is met. The foihg appeals procedure shall not be
used to question the professional judgment of atruntor or the content of an
examination. Only final grades in a course mawjyeealed.

24.07When the student contends that the professor loéetet the professor’'s own specified
grading standards or has imposed criteria diffefremb those used to evaluate the
academic work of other students in the class.

59




24.08 When the student has been charged by the profegisocheating, plagiarism, or collusion
resulting in a reduced grade or a grade of “F'him ¢tourse and the student contends that
the charges are untrue and the penalty therefqustithe appeals procedure will afford
the student due process against such charges.

24.09 When the student has been either given the griatié m a course or has been given a
lower grade in a course than the student earng¢kebgtudent’s academic work because the
professor accuses the student of being in violaiio@ollege rules and/or regulations,
discipline for which should be administered by rean of Students or a designee and not
by the instructor in any given course.

24.10 When the instructor demands as a condition ofipgsscourse any condition not germane
to the subject matter of the course.

24.111n order to appeal a final grade under these ¢juekea student must start the appeal
process within thirty (30) school days of the efthe semester or summer session in
which the grade was received. Initiation of thpesds procedure is accomplished by the
student notifying the appropriate academic deamriting of the student’s intention to
appeal a final grade and providing the Dean wigc# information concerning the
appeal.

24.12 If unsuccessful, the student then meets with tearDof Students who will guide the
student through the remainder of the appeals psoces

24.13 Academic SuspensionA student placed on academic suspension mayahfgrevaiver
of suspension provided the student can provide meated evidence to substantiate
extenuating circumstances which interrupted thdesitis academic program. Extenuating
circumstances may include, but are not limitegptoJonged medical problems, death in
the immediate family, natural disaster, and miitabligations. The student must provide
documented proof of extenuating circumstances stgwirect cause. The guidelines for
readmission after academic suspension - with appsal in accordance with the following
policies and procedures:

Students on Academic Suspension from SLCC
A student seeking to be readmitted to SLCC durisgspension semester must complete
all steps of the appeal and enrollment processgthee:

1. The student must meet with an academic countelliscuss academic problems and to
complete a contractual agreement. This meetingldhaxcur as soon as possible after
the suspension is earned but no later than two sveedr to the beginning of the
suspension semester.

2. The student must write a letter of appeal foltapguidelines supplied by the academic
counselor.

3. The student must meet with the appropriate angddean to review circumstances
which led to the suspension and to discuss therlettappeal.

4. If appeal is granted, student enrolls in a mmaxn of 13 hours during a fall or spring
semester or a lesser number of hours as recomméydbd committee on Academic
Standards.
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5. If appeal is granted, student may be adviseshtoll in COLS 0001 - College Success
Seminar - during the semester of reinstatemensarilee course was previously
completed successfully.

6. Credits earned during this semester will bdiegiple to a degree at SLCC and other
institutions.

Students on Suspension from Another Institutiomiwihe University of Louisiana System

1. A student suspended for the first time at tie & the spring semester from other
institutions within the University of Louisiana $gs may attend the summer session at
SLCC without appeal. These students will be admitin academic probation and may
take a maximum of seven hours. If at the end ®fstimmer session, the student’s
SLCC average is at least a 2.0, the student ibkditp continue at SLCC. If the 2.0
GPA is not achieved, the student is ineligibletterad SLCC during the fall semester
without written appeal.

2. A student who is suspended for the first timthatend of a fall semester or who has
earned two or more suspensions from another itistitwithin the University of
Louisiana system may appeal for admission to SLU@Quigh the following guidelines:

a.

The student must obtain approval to appealdorission to SLCC from a college
or university official (usually the Academic Deahhis/her major) at the
suspending institution.

The student must submit a letter of appeal pv@piate academic dean at SLCC
(a short interview may also be required). The apgepresented to the committee
on Academic Standards.

If appeal is granted, the student enrolls ineximum of 13 semester hours or a
lesser number as recommended by the committeecadeiic Standards. The
committee may also recommend periodic sessionsamiticademic counselor.
The student may obtain permission to enrollewalopmental or college-level
courses at SLCC.

Credits earned in developmental courses dunisgperiod will be applied to

SLCC developmental course requirements and mapée o satisfy
developmental requirements of the suspending utistit. (It is the student’s
responsibility to determine if the school from wiithe student was suspended
will accept any developmental course credits eaate€®l CC toward completion

of developmental course(s) needed at the suspenditiytion.)

Credits earned in college-level courses during period cannot be applied to a
certificate or degree program at SLCC and will m@taccepted toward a degree at
the suspending institution or at another-systeraarsity.

Students on Suspension from Institutions in Otloelidiana Systems and from Other States

1. Students on suspension from institutions in otloeisiana systems and from other
states who have a 2.0 cumulative average may bfgpearoll at SLCC following
guidelines listed above.

2. Credits earned by students in this status cappked toward a certificate or associate
degree program at SLCC. However, these creditsrmtipe accepted for degree credit
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by the suspending institution or any other colleganiversity. (Itis the student’s
responsibility to determine the transferabilitycoédits earned under this status.)

Continued Academic Status after Suspension

A student who has been placed on academic suspemsibachieves a 2.0 semester grade point
average at the end of the semester following raiestent must maintain at least a 2.0 grade point
average in each subsequent semestait@idance until the student achieves an SLCC tadjus
cumulative grade point average of 2.0. Failurméke a 2.0 grade point average in any
subsequent semester before the adjusted cumulafivggade point average is achieved will result
in another one-semester academic suspension.

Other Appeals
24.14 Financial Aid- Students receiving financial aid must maintainimum satisfactory

progress standards. Students must be eligiblertdl @ccording to the academic standards
of the College. This means that if a student lshkapproved for financial aid and is in
good standing or on academic probation, the studegiigible to attend and is also eligible
to receive financial aid.

24.151f a student is placed on financial aid suspensdiom to failure to maintain minimum credit
hour requirements, or if the student exceeds maximumulative credit hours allowed, the
student may appeal in writing to the Student FonglrAid committee.

24.16 Unfair Application of Rules, Requlations, or Padist If a student feels that any employee
of the College has unfairly applied a “rule, regiala, or policy” to the student, the student
may appeal that decision to the employee’s immediapervisor. If the student is not
aware of whom the immediate supervisor of the egg®ads, the student should contact the
Dean of Students who will provide the needed infation.

24.17 Unfair, Rude, or Capricious Treatmenf a student feels that they have received unfai
rude, or capricious treatment from any College @ygt, the student may bring their
complaint to that individual’s immediate supervisbthe student is not aware of whom
the immediate supervisor of the employee is, thdesit should contact the Dean of
Students who will provide needed information.

24.18 Students are cautioned not to bring frivolous dounded complaints under this section
since counter complaints may be filed against threthese instances.

Section Twenty-Five - Harassment

25.01 Harassmentincluding sexual harassment, is prohibited byEheal Employment
Opportunity Commission, the Office for Civil Rightsnd State regulations, and therefore,
it is the policy of SLCC that unlawful harassmehemployees and students is prohibited.

25.02 Harassmentis physical, verbal, and visual conduct that @ean intimidating, offensive,
or hostile environment, which interferes with wa#rformance. This includes harassment
because of race, sex, sexual orientation, religioeed, color, national origin, ancestry,
disability or medical condition, age, or any otbhasis protected by federal, state, or local
law, ordinance, or regulation.

25.03 Sexual Harassments defined by the Equal Employment Opportunity Cdssion as:
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Unwelcome sexual advances, requests for sexualdagnd other verbal or physical
conduct of a sexual nature...when (1) submissi@utt conduct is made either explicitly
or implicitly a term or condition of an individdalemployment, (2) submission or
rejection of such conduct by an individual is uasdhe basis for employment decisions
affecting such individual, or (3) such conduct tfespurpose and effect of unreasonably
interfering with an individual’s work performance @eating an intimidating, hostile, or
offensive working environment.

25.04 SLCC applies this definition to the areas of acsideadvancement, academic standing, or

25.05

25.06

academic performance.

No member of the SLCC community - male or femadboeuld be subjected to unsolicited
and unwelcome overtures or conduct, either verbaibpally, physically, or electronically
transmitted. Although this list is not all-inclusi examples of conduct that is prohibited
includes:

Taking any personnel action on the basis of an eyegl's submission to or refusal
of sexual overtures

Unwelcome or unwanted conversations

Unwelcome or unwanted touching

Continued or repeated verbal abuse of a sexuatenatu

Explicit or degrading verbal comments, suggestions|urs about another
individual or their appearance

Offensive comments regarding sexual or private ensitt

Display of sexually suggestive pictures, objects

Offensive jokes

Verbal abuse, comments, names, or slurs that imagyrelate to an individual's
race, color, sex, sexual orientation, age, religi@tional origin, or disability
Any other offensive or abusive physical, visualyerbal conduct

This policy applies to all employees, studentsesugors, managers, faculty, vendors,
and all other individuals doing business with SLACis the policy of SLCC that no
member of the SLCC community may harass anothhbis ificludes harassment of an
employee by another employee, of a student by aiame, of an employee by a student,
of a student by another student. Additionally, emappropriate circumstances, SLCC
may take action to protect its employees and stsderm harassmenin SLCC property
or at SLCC sponsored events, by individuals whanatestudents or employees of SLCC.
A complaint of harassment should be presentedasfity as possible after the alleged
harassment occurs. Any employee who believesdheyhe subject of harassment or who
has knowledge of harassing behavior must repott sanduct to the employee’s direct
supervisor, and the College’s Human Resources Drapat. Any student who believes
they are the subject of harassment or who has letgel of harassing behavior must
report such conduct to the Dean of Students. Tudest may also submit a complaint to
the Chancellor. No student or employee is requiva@port or make a complaint of
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harassment to the person who is allegedly engagitige problematic conduct. In the
event that an individual feels uncomfortable makangpmplaint at SLCC, such complaint
may be made at the system level with the LCTCSdbareof Human Resources (225-922-
2800), Louisiana Community and Technical Collegst&y, 265 South Foster Drive,
Baton Rouge, Louisiana 70806.

25.07 Complaints of harassment will be investigated gtyynand in as impartial and
confidential a manner as possible. A member ofStuelent Services or Human
Resources staff will conduct investigations, unl&berwise deemed necessary, in order
to assure an impartial and confidential investmati SLCC will not tolerate any type of
discipline or retaliation, direct or indirect, agsi any employee or other person who, in
good faith, files a complaint of or responds tosjions in regard to having witnessed
prohibited harassment. False charges are treateerimus offenses and may result in
disciplinary and/or civil action.

25.08 Any employee or member of management who is foaftdr appropriate investigation, to
have engaged in harassing conduct is subject tmppate disciplinary action. A listing
of disciplinary actions and an outline of the prwes for handling complaints or
grievances are presented in the faculty and studermdbooks.

Section Twenty-Six — Definition of Terms Relevantd Student Conduct and

Administration of Discipline

26.01 Academic- Related to College approved courses, coursritigin, classes both on or
off-campus, class attendance, classroom behavegtadg class participation, and all
course and class activities to include tests, tigds, and other recognized/approved
requirements.

26.02 Academic Unit- Refers to the Vice Chancellor of Academic anad®nt Affairs, the
academic dean(s), and the academic faculty menalpelsr instructors who are either
full- or part-time College employees.

26.03 Business Day Days when the College offices are open for mssn

26.04 Class Day A day on which classes are regularly schedutezhovhich final
examinations are given. These days are thosd listéhe current semester schedule of
classes.

26.05 The Code Reference to the SLCC Code of Student Condudtierprocess procedures.
Also, the Rules and Regulations Section of the &tutiandbook.

26.06 College- South Louisiana Community College

26.07 College Administrator Includes but is not limited to: Chancellor, Vicbancellors, Dean
of Students, Academic Deans, and Director.

26.08 College Employee Any person employed by the College for any pagoon either a full-
or part-time basis.

26.09 College Official- Any person employed by the College and assigmainistrative or
professional responsibilities.

26.10 College Premises or Related Premis@d land, buildings, and facilities owned, ledser
controlled by the College.

26.11 Complaint- A written or oral statement of the essentiat§amnstituting a violation of a
College regulation or rule
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26.12
26.13

26.14
26.15
26.16

26.17

26.18

26.19

26.20

26.21

26.22

26.23

26.24

Committee- The Student Discipline committee.

Corporate Act A united act involving an unspecified numbestfdents belonging to and
acting in the name of a College-approved studegdraration.

Division Dean- Dean of an academic unit.

Full-Time Faculty- Any faculty member who is not on a part-time @ppment.

Full-Time Student A student enrolled in the College for 12 or macademic semester
hours during regular semester sessions and fontoe academic semester hours during
summer sessions.

Good Standing The term used to describe students who haveeawr censured for
serious violations of College regulations and wiersot presently under an academic or
disciplinary status. Students who are presenttieuan academic or disciplinary
probationary status or who have been previouslgenuded either for academic or
disciplinary reasons are not considered to be adgtanding with the College.

LCTCS- Louisiana Community and Technical College Systdrhe governing board of
the community and technical colleges serving tlaeSaf Louisiana.

Non-Academic Related to all activities outside of the classnoand outside of the
recognized/approved instructional areas of theggellwhich are necessary to meeting
degree requirements.

Part-Time StudentA student enrolled with the College for lessitti2 academic
semester hours during regular semester sessiorfsraigdver than 6 academic semester
hours during summer sessions.

Person Bringing the Charge student or College employee who alleges thatlzer
student or College employee has violated Colledieips, procedures, rules, and/or
regulations.

Routine College Communication Channelthe use of any College employee or format
to contact a student including but not limited émtact by phone, through class via
faculty, or by note delivered to the student irsslaat the student’s residence, or by verbal
contact, and by use of mail.

Staff Member Any College employee, either classified or néassified, who is not a
member of théaculty or who may have administrative duties alanty minimal teaching
responsibilities.

Studem— Any person who has been admitted and enraliethisses at the College.
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GENERAL INFORMATION

Medical Emergencies

In case of a serious emergency, the College willddd. for an emergency unit. Transportation to
the hospital may be provided by an emergency ukitempts will be made to notify the
emergency contact listed on the student’'s admisgitication.

In cases of emergencies where a student needsctnbected on campus, phone 337-521-8896 in
Lafayette; 337-373-0185 in New Iberia; or 337-4138 in Franklin. Only in cases of true
emergencies will campus officials attempt to loastudent. If the student cannot be located
according to the student’s schedule of classede@obersonnel will notify the caller.

Emergency Closings

At times emergencies such as severe weather, iogger failures, equipment failures, or floods
can disrupt operations. In extreme cases, thesensstances may require the closing of a college
facility. In the event that such an emergency ogdocal radio and television stations will be
asked to broadcast notification of the closing.e Thancellor of the College is the only official
authorized to close South Louisiana Community @alduring emergency conditions.

Campus Emergency Notifications

In the event of a fire, bomb threat, or other erapoy, an alarm and/or other notification
methodology will be used. Everyone must exit thigding in an orderly and timely manner. Exit
routes to be used during an emergency are postadategic locations throughout the buildings.
Students are to familiarize themselves with the snépe-entry to the building is not allowed until
an all-clear signal is given by appropriate autiesi SLCC facility layouts can be viewed below or
on-line at wwwe.slcc.cc.la.us by selecting the faflog: Facility Services, Facility Layouts.

Holidays
The official dates of holidays are posted in thbe®lule of Classes each semester.
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SLCC Facility Layout

Lafayette Campus, First Floor
(arrows indicate evacuation routes)




SLCC Facility Layout

Lafayette Campus, Second Floor
(arrows indicate evacuation routes)



SLCC Facility Layout
Lafayette Campus, Third Floor

(arrows indicate evacuation routes)



SLCC Facility Layout

New Iberia Campus
(arrows indicate evacuation routes)



SLCC Facility Layout
Franklin Site

(arrows indicate evacuation routes)
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