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Foreword 

 
 

This Handbook is prepared and published to provide students an additional source of 
information about South Louisiana Community College - its policies, procedures and primary 
activities.  The items covered are intended to highlight and reinforce information presented in the 
SLCC Catalog and other publications issued by the College. This Handbook describes South 
Louisiana Community College policies, procedures and services, which apply to all students.  Students 
are responsible for knowing and adhering to it contents.  The student is referred to the college catalog 
for academic and other polices. 
 
   
  
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

South Louisiana Community College is a candidate for accreditation with the Commission on 
Colleges of the Southern Association of Colleges and Schools to award Associate Degrees. 
Contact the Commission on Colleges at 1866 Southern Lane, Decatur, GA 30033-4097 or call 
404-679-4501 for questions about the accreditation status of South Louisiana Community 
College. 
  

 
South Louisiana Community College is a member of the Louisiana Community and 

Technical College System 
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EQUAL OPPORTUNITY 

 

 
 
 

AMERICANS WITH DISABILITIES ACT (ADA)  
 

 
 
 
 
       
               College Campuses:    320 Devalcourt Street 
      Lafayette, LA 70506 
      (337) 521-8896  voice 
      (337) 262-2100  fax 
     
      908 Ember Drive 
      New Iberia, LA 70560 
      (337) 373-0185 voice 
      (337) 373-0187 fax 
 
   College Site:  1013 Perret Street 
      Franklin, LA 70538 
      (337) 413-8146 voice 
      (337) 413-8145 fax 
 
 
 
 

 
 South Louisiana Community College assures equal opportunity for all qualified persons 
without regard to race, religion, sex, national origin, age, handicap, marital status, sexual 
orientation, or veteran status in admission to, participation in, or employment in the program and 
activities of the College. 
 

 
 South Louisiana Community College is in compliance with the regulations of the 
Americans with Disabilities Act.  Anyone with special needs should contact Student Services for 
information on disabilities, services and facilities. 
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WELCOME FROM THE VICE CHANCELLOR FOR 
ACADEMIC AND STUDENT AFFAIRS  

 
 
 
 
 
Dear Students, 
 
 
Welcome to South Louisiana Community College – one of the premier community colleges in the 
LCTCS system. Our goal is to provide you with access to a high quality, cost-effective education 
designed to improve your career prospects and enhance your quality of life. Our faculty and staff 
have high expectations of you. They will set high standards and work daily to create a supportive 
learning environment. 
 
Student Services will assist you with admissions and registration, counseling, academic advising, 
tutoring, services for students with disabilities, financial aid and student activities. Our 
commitment to excellence means that we are dedicated to meeting the full range of your learning 
needs. The commitment also offers you the advantage of attending college in the most 
empowering and supportive environment possible. 
 
You will have many opportunities at South Louisiana Community College. I encourage you to 
take full advantage of them. Develop a focused sense of what you want to achieve. Give your best 
effort to achieving that goal. Our faculty and staff can help you to determine what you want to do 
in life and what you want to achieve. Use this opportunity wisely. Seek to meet the standards of 
excellence set before you. In doing so you will not only improve yourself, you will contribute to 
our learning environment in ways that enable us to continue the fine educational traditions that 
greet you upon arrival. 
 
Sincerely, 
 
 
 
 
Dr. Theodore Hanley 
Vice Chancellor for Academic and Student Affairs 

 
 
 
 
 
 
 
 
 
 
 



SOUTH LOUISIANA COMMUNITY COLLEGE LOCATIONS AND 
DIRECTIONS 
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To Lafayette Campus from I-10: 

Take exit 100 (Ambassador Caffery Parkway) 
         If coming from the east, take a left at light  

If coming from the west continue straight  
             Cross Willow Street (traffic light)  
 Continue over overpass 
 Cross Cameron Street (traffic light) 
 Ambassador Caffery Parkway forks, continue straight on Bertrand (do not veer right) 
 The fourth light is Devalcourt 
 Turn right onto Devalcourt and follow to 320 Devalcourt 
  
To New Iberia Campus from I-10: 
       Take I-10 to I-49 South/Hwy 90 E 
 Follow I-49/HWY 90E/Evangeline Throughway  

Exit at Cade/ St. Martinville exit LA-182 
 Turn left at E. Main/ LA-182, continue on LA 182 for 6.2 miles 

Turn right on Airport Blvd 
Turn left on W. Admiral Doyle Drive 
Turn right onto Ember Drive and follow to 908 Ember Drive 

 
To Franklin Site from I-10 
 Take I-10 to I-49 South 
 Follow I-49/HWY 90 E/Evangeline Throughway to LA 3211 N/Northwest Blvd 
 Turn right on Hwy 182/ Main Street 
 Turn right on Iberia Street 
 Turn right on Perret Street and follow to 1013 Perret Street 

320 Devalcourt Street 
Lafayette, LA 70506 

908 Ember Drive 
New Iberia, LA 70560 

1013 Perret Street 
Franklin, LA 70538 
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MISSION 
 

South Louisiana Community College seeks to cultivate a learning environment in which 
participants develop the qualities and skills necessary to engage actively in the economy, 
governance and culture of South Louisiana and in the global arena.  This function is fostered in a 
climate which focuses upon intellectual rigor, caring, and respect for the diverse cultures of the 
College community. 
 
South Louisiana Community College was created by act of the Louisiana Legislature in 1997 as a 
“comprehensive, multi-campus, public, two-year institution of higher education.”  The legislation 
prescribes for the College both an academic and a vocational component and stipulates that 
programs offered by the College be developed “to assure the delivery of coordinated and 
articulated educational services in each parish comprising the primary service delivery area.”  The 
primary service delivery area includes the parishes of Acadia, Evangeline, Iberia, Lafayette, St. 
Landry, St. Martin, St. Mary and Vermilion. 
 
To fulfill its mission, South Louisiana Community College provides: 
 

1. General education courses and associate degree programs that transfer to other two-
year schools and to baccalaureate programs at four-year schools 

2. Associate degrees in fields of study that prepare students for immediate employment 
3. A developmental studies program that strengthens basic skills and prepares students 

for collegiate work 
4. Specialized career training and technical skill development that provide for fuller 

participation by area citizens in the work place and the economy 
5. Comprehensive support services that assist students in reaching academic, personal, 

career, and employment goals 
6. Technical programs which meet the economic development needs of business and 

industry 
7. A community education program, which incorporates the principles of service and 

continuing education for area citizens. 
 
The College’s provision of these programs and services is supported by an open-admissions 
policy, which provides access to students from diverse racial, religious, economic, educational, 
and cultural backgrounds.  Within this open environment, the College proposes to offer 
educational opportunities that will improve the quality of life and meet the lifelong educational 
needs of the citizens it is designed to serve. 
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LCTCS BOARD OF SUPERVIORS 
 

Brett Mellington (Board Chair) 
 

Stephen C. Smith (First Vice Chair) 
 

Sean Reilly (Second Vice Chair) 
 

Edwards Barham 
 

Helen Bridges Carter 
 

Ava Dejoie 
 

John E. DeLaney 
 

Carl H. Franklin 
 

Kathy Sellers Johnson 
 

Michael “Mickey” Murphy 
 

Dan Packer 
 

F. “Mike” Stone 
 

Vinney St. Blanc 
 

Geraldine “Deni” Taylor 
 

STUDENT MEMBERS 
Joan McHenry- Williams, Student Member 

Cleo Norris, Student Member 
 
 
 
 
 

LCTCS is governed by the Louisiana Board of Regents 
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ACADEMIC CALENDARS 
(Dates may vary and are subject to change) 

SUMMER SESSION 2005 
 

Early Registration Begins for Currently Enrolled Students.............. ..Monday, April 11 - Friday, April 22 
Registration for all students…. ......................................................... Monday, April 25 - Tuesday, May 24 
Last day for payment of tuition and fees for summer registered students ........................ Tuesday, May 24 
(Warning: if tuition and fees are not paid IN FULL by May 24, schedules will be canceled and  
students will be required to re-register beginning May 31 with a $15 late fee.) 
Registration Closed .......................................................................... Wednesday, May 25 - Friday, May 27 
Late Registration ................................................................................. Tuesday, May 31 - Tuesday, June 7 
Classes begin........................................................................................................................Monday, June 6 
Last Day for (Drop/Add)..................................................................................................... Tuesday, June 7 
Independence Day Holiday ................................................................................................. Monday, July 4 
Classes Resume.................................................................................................................... Tuesday, July 5 
Last Day to Drop/Resign with a Grade of “W” ................................................................Thursday, July 14 
Last Day of Classes............................................................................................................ Monday, July 25 
Final Examinations ....................................................................Tuesday, July 26 and Wednesday, July 27 
Last day to apply for Fall Graduation    ………………………………… ........... …………Friday, July 29 
 

FALL SEMESTER 2005 
 

Early Registration Begins for Currently Enrolled Students................. Monday, April 11- Friday, April 22  
Registration for all students ............................................................... Monday, April 25 - Friday, August 5 
Last day for payment of tuition and fees for Fall registered students................................ Friday, August 5 
(Warning: if tuition and fees are not paid IN FULL by August. 5, schedules will be canceled and  
students will be required to re-register beginning August 15 with a $15 late fee.) 
Registration Closed ......................................................................... Monday, August 8 - Friday, August 12 
Late Registration ...................................................................... Monday, August 15 - Thursday, August 25 
Faculty Returns ............................................................................................................. Monday, August 15 
Classes Begin ................................................................................................................ Monday, August 22 
Last Day for (Drop/Add)..............................................................................................Thursday, August 25 
Labor Day Holiday.....................................................................................................Monday, September 5 
Classes Resume..........................................................................................................Tuesday, September 6 
Fall Break (No Classes) ....................................................................................................Friday, October 7 
Last Day to Drop/Resign with a Grade of “W ................................................................Friday, October 28 
Registration for Spring 2006 Semester Begins: 
 Currently Enrolled Students.......................................................................... Monday, November 7  
 New, Re-Entry, Transfer Students ..........................Monday, November 21 - Friday, December 16 
Thanksgiving Holidays Begin ............................................................................... Thursday, November 24 
Classes Resume........................................................................................................ Monday, November 28  
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Last Day of Classes...................................................................................................Monday, December 12 
Study Day (No Classes or Final Exams).................................................................. Tuesday, December 13 
Final Examinations .....................................................Wednesday, December 14 - Tuesday, December 20 
Last day to apply for Spring Graduation..................................................................... Friday, December 16 

 

SPRING SEMESTER 2006 
 
Early Registration Begins for Currently Enrolled Students.. Monday, November 7 - Friday, November 11 
Registration for all students ................................................Monday, November 21 - Friday, December 16 
Last day for payment of tuition and fees for spring registered students ................... Wednesday, January 4 
(Warning: if tuition and fees are not paid IN FULL by January 4, schedules will be canceled and  
students will be required to re-register beginning January 2 with a $15 late fee.) 
Administrative Processing (Registration Unavailable)............. Thursday, January 5 and Friday, January 6 
Late Registration ........................................................................... Monday, January 9 - Friday, January 20 
Faculty Returns ......................................................................................................... Wednesday, January 4 
Martin Luther King Holiday .........................................................................................Monday, January 16 
Classes Begin ............................................................................................................... Tuesday, January 17 
Last Day for (Drop/Add)................................................................................................  Friday, January 20 
Mardi Gras Holiday Begins ........................................................................................Monday, February 27 
Classes Resume...............................................................................................................Thursday, March 2 
Last Day to Drop/Resign with a Grade of “W” .................................................................... Friday, April 7 
Easter Holidays Begin.....................................................................................................Thursday, April 13 
Classes Resume.................................................................................................................Monday, April 17 
Last Day of Classes............................................................................................................. Tuesday, May 2 
Study Day (No Classes or Final Exams)........................................................................ Wednesday, May 3 
Final Examinations ............................................Thursday, May 4 thru and including Wednesday, May 10 
Spring Commencement....................................................................................................Thursday, May 18 
Last day to apply for Fall Graduation ................................................................................... Friday, July 28 
 

MAY-MESTER 2006 
 

Registration for all students ...............................................................Monday, April 10 - Monday, May 15 
Last day for payment of tuition and fees for May-mester registered students......................Friday, May 12 
(Warning: if tuition and fees are not paid IN FULL by May 12, schedules will be canceled and  
students will be required to re-register on May 15 with a $15 late fee.) 
Classes Begin .....................................................................................................................Monday, May 15 
Last Day for (Drop/Add)................................................................................................... Tuesday, May 16 
Memorial Day Holiday ......................................................................................................Monday, May 29 
Classes Resume................................................................................................................. Tuesday, May 30 
Last Day to Drop/Resign with a Grade of “W” ...............................................................Thursday, May 25 
Final Examinations .............................................................................................................Saturday, June 3 
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SUMMER SESSION 2006 

 
Early Registration Begins for Currently Enrolled Students................ Monday, April 10 - Friday, April 21 
Registration for all students .............................................................. Monday, April 24 - Tuesday, May 23 
Last day for payment of tuition and fees for summer registered students ........................ Tuesday, May 23 
(Warning: if tuition and fees are not paid IN FULL by May 23, schedules will be canceled and  
students will be required to re-register beginning May 30 with a $15 late fee.) 
Administrative Processing (Registration Unavailable).................... Wednesday, May 24 - Friday, May 26 
Late Registration ................................................................................. Tuesday, May 30 - Tuesday, June 6 
Classes Begin .......................................................................................................................Monday, June 5 
Last Day for (Drop/Add)....................................................................................................  Tuesday, June 6 
Independence Day Holiday.................................................................................................. Tuesday, July 4 
Last Day to Drop/Resign with a Grade of “W” ................................................................Thursday, July 13 
Last Day of Classes............................................................................................................ Monday, July 24 
Final Examinations ....................................................................Tuesday, July 25 and Wednesday, July 26 
Last day to apply for Fall Graduation ................................................................................... Friday, July 28 
 

FALL SEMESTER 2006 
 

Early Registration Begins for Currently Enrolled Students................ Monday, April 10 - Friday, April 21 
Registration for all students .................................................................. Monday, April 24 - Friday, July 28 
Last day for payment of tuition and fees for fall registered students.................................... Friday, July 28 
(Warning: if tuition and fees are not paid IN FULL by July 28, schedules will be canceled and  
students will be required to re-register beginning August 7 with a $15 late fee.) 
Administrative Processing (Registration Unavailable)........................Monday, July 31 - Friday, August 4 
Late Registration ........................................................................ Monday, August 7 - Thursday, August 24 
Faculty Returns ............................................................................................................. Monday, August 14 
Classes Begin ................................................................................................................ Monday, August 21 
Last Day for (Drop/Add)..............................................................................................Thursday, August 24 
Labor Day Holiday.....................................................................................................Monday, September 4 
Classes Resume..........................................................................................................Tuesday, September 5 
Fall Break (No Classes) ....................................................................................................Friday, October 6 
Last Day to drop/resign with a grade of “W” .................................................................Friday, October 27 
Registration for spring 2007 Semester Begins: 
 Currently Enrolled Students..................................... Monday, November 6 - Friday, November 17 
 New, Re-Entry, Transfer Students .....................Monday, November 20 thru Friday, December 15 
Thanksgiving Holidays Begin................................................................................ Thursday, November 23 
Classes Resume........................................................................................................ Monday, November 27 
Last Day of Classes....................................................................................................... Friday, December 1 
Study Day (No Classes or Final Exams).................................................................... Tuesday, December 5 
Final Examinations .......................................................Wednesday, December 6 - Tuesday, December 12 
Last day to apply for Spring Graduation..................................................................... Friday, December 15 
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SPRING SEMESTER 2007 

 
Early Registration Begins for Currently Enrolled Students.. Monday, November 6 - Friday, November 17 
Registration for all students ................................................Monday, November 20 - Friday, December 15 
Last Day for payment of tuition and fees for spring registered students .................... Friday, December 15 
(Warning: if tuition and fees are not paid IN FULL by December 15, schedules will be canceled  
and students will be required to re-register beginning January 2 with a $15 late fee.) 
Registration Closed ............................................................. Monday, December 18 - Friday, December 22 
Late Registration .......................................................................Tuesday, January 2 - Tuesday, January 16 
Faculty Returns ......................................................................................................... Wednesday, January 3 
Classes Begin .......................................................................................................... Wednesday, January 10 
Martin Luther King Holiday .........................................................................................Monday, January 15 
Last Day for (Drop/Add).............................................................................................. Tuesday, January 16 
Mardi Gras Holidays Begin ........................................................................................Monday, February 19 
Classes Resume.........................................................................................................Thursday, February 22 
Last Day to Drop/Resign with a grade of “W” ................................................................. Friday, March 30 
Easter Holidays Begin........................................................................................................... Friday, April 6 
Classes Resume.................................................................................................................Monday, April 16 
Last Day of Class ................................................................................................................Saturday, May 5 
Final Examinations ..................................................................................Monday, May 7 - Friday, May 11 
Spring Commencement....................................................................................................Thursday, May 17 
Last day to apply for Fall Graduation ................................................................................... Friday, July 27 
 

MAY-MESTER 2007 
 

Registration for all students ................................................................Monday, April 9 - Monday, May 14 
Last day for payment of tuition and fees for May-mester registered students......................Friday, May 11 
(Warning: if tuition and fees are not paid IN FULL by May 11, schedules will be canceled and  
students will be required to re-register on May 14 with a $15 late fee.) 
Classes Begin .....................................................................................................................Monday, May 14 
Last Day for (Drop/Add)................................................................................................... Tuesday, May 15 
Memorial Day Holiday .....................................................................................................Monday, May 28 
Classes Resume................................................................................................................. Tuesday, May 29 
Last Day to Drop /Resign with a grade of a “W” ............................................................Thursday, May 24 
Final Examinations .............................................................................................................Saturday, June 2 

 

SUMMER SESSION 2007 
 

Early Registration Begins for Currently Enrolled Students........................................ Monday, April 9 - 20 
Registration for all students .............................................................. Monday, April 23 - Tuesday, May 22 
Last day for payment of tuition and fees for summer registered students ........................ Tuesday, May 22    
(Warning: if tuition and fees are not paid IN FULL by May 22, schedules will be canceled and  
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students will be required to re-register beginning May 29 with a $15 late fee.) 
Registration closed........................................................................... Wednesday, May 23 - Friday, May 25 
Late Registration ................................................................................. Tuesday, May 29 - Tuesday, June 5 
Classes Begin .......................................................................................................................Monday, June 4 
Last Day for Schedule Adjustment (Add/Drop) ................................................................  Tuesday, June 5 
Independence Day Holiday.............................................................................................Wednesday, July 4 
Last Day to Drop with a Grade of a “W”..........................................................................Thursday, July 12 
Last Day of Classes............................................................................................................ Monday, July 23 
Final Examinations ....................................................................Tuesday, July 24 and Wednesday, July 25 
Last day to apply for Fall Graduation ................................................................................... Friday, July 27 
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Sun Mon Tue Wed Thu Fri  Sat 
 1 2 3 4 5 6 

 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 
Classes begin 

23 24 25 
Last day for 
drop/add 

26 27 

28 29 30 31    

 
 

      

       

Sun Mon Tue Wed Thu Fri Sat 
    1 2 3 

4 5 
Labor Day 
Holiday 
(No classes) 

6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

August 2005 

September 2005 
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Sun 

Sun Mon Tue Wed Thu Fri Sat 
      1 

2 3 4 5 6 7 
Fall Break  
(No classes) 

8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 
Last day to 
drop/resign 
with a “W” 

29 

30 31      

       

Sun Mon Tues Wed Thur Fri Sat 
  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 
Thanksgiving 
Holiday 
(No classes) 

25 
Thanksgiving 
Holiday 
(No classes) 

26 

27 28 29 30    

November  2005 

October  2005 
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Sun  

M 
 
 

Mon Tue Wed Thu Fri  Sat 
    1 2 3 

4 5 6 7 8 9 10 

11 12 13 
Study Day 
(No classes) 

14 
Final exams 
begin 

15 16 17 

18 19 20 
Final exams 
end 

21 22 23 24 

25 26 27 28 29 30 31 

       

       

Sun Mon Tue Wed Thu Fri Sat 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 
Martin Luther 
King Holiday 
(No classes) 

17 
Classes begin 

18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

December  2005 

January 2006 
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S 
 
 

Sun Mon Tue Wed Thu Fri Sat 
   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 
Mardi Gras 
Holiday 
(No classes) 

28 
Mardi Gras 
Holiday 
(No classes) 

    

       

       

Sun Mon Tue Wed Thu Fri Sat 
   1 

Mardi Gras 
Holiday 
(No classes) 

2 
Classes 
resume 

3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  

February 2006 

March 2006 
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Sun Mon Tue Wed Thu Fri Sat 
      1 

2 3 4 5 6 7 
Last day to 
drop/resign 
with a “W” 

8 

9 10 11 12 13 
Easter Holiday  
(No classes) 

14 
Easter Holiday 
(No classes) 

15 
Easter Holiday 
(No classes) 

16 
Easter 

17 
Classes 
resume 

18 19 20 21 22 

23 24 25 26 27 28 29 

30       

       

Sun Mon Tue Wed Thu Fri Sat 
 1 2 

Last day of 
classes 

3 
Study day 
(No classes) 

4 
Final exams 
begin 

5 6 

7 8 9 10 
Final exams 
end 

11 12 13 

14 15 
May-mester 
begins 

16 
Last day to 
drop/add 

17 18 
Spring 
graduation 

19 20 

21 22 23 24 25 
Last day to 
drop/resign 
with a “W” 

26 27 

28 29 
Memorial Day 
Holiday 
(No classes) 

30 31    

April 2006 

May 2006 
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Sun Mon Tue Wed Thu Fri Sat 
    1 2 3 

Final exams 

4 5 
Classes begin 

6 
Last day for 
drop/add 

7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

       

Sun Mon Tue Wed Thu Fri Sat 
      1 

2 3 4 
Independence 
Day Holiday 
(No classes) 

5 6 7 8 

9 10 11 12 13 
Last day to 
drop/resign 
with a “W” 

14 15 

16 17 18 19 20 21 22 

23 24 25 
Final exams 
begin 

26 
Final exams 
end 

27 28 29 

30 31      

June 2006 

July 2006 
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Sun Mon Tue Wed Thu Fri Sat 
  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 
Classes begin 

22 23 24 
Last day to 
drop/add 

25 26 

27 28 29 30 31   

       

       

Sun Mon Tue Wed Thu Fri Sat 
     1 2 

3 4 
Labor Day 
Holiday 
(No classes) 

5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

August 2006 

September 2006 
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Sun Mon Tue Wed Thu Fri Sat 
1 2 3 4 5 6 

Fall break 
(No classes) 

7 

8 9 
Classes 
resume 

10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 
Last day to 
drop/resign 
with a “W” 

28 

29 30 31     

       

       

Sun Mon Tue Wed Thu Fri Sat 
   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 
Thanksgiving 
Holiday 
(No classes) 

24 
Thanksgiving 
Holiday 
(No classes) 

25 

26 27 
Classes 
resume 

28 29 30   

October 2006 

November 2006 
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Sun Mon Tue Wed Thu Fri Sat 
     1 

Last day of 
classes 

2 

3 4 5 
Study Day 
(No classes) 

6 
Final exams 
begin 
 

7 8 9 

10 11 12 
Final exams 
end 

13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       

       

Sun Mon Tue Wed Thu Fri Sat 
 1 2 3 4 5 6 

7 8 9 10 
Classes begin 

11 12 13 

14 15 
Martin Luther 
King Holiday 
(No classes) 

16 
Last day to 
drop/add 

17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

December 2006 

January 2007 
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Sun Mon Tue Wed Thu Fri Sat 
    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 
Mardi Gras 
Holiday 
(No classes) 

20 
Mardi Gras 
Holiday 
(No classes) 

21 
Mardi Gras 
Holiday 
(No classes) 

22 
Classes 
resume 

23 24 

25 26 27 28    

       

       

Sun Mon Tue Wed Thu Fri Sat 
    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 
Last day to 
drop/resign 
with a “W” 

31 

February 2007 

March 2007 
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Sun Mon Tue Wed Thu Fri Sat 
1 2 3 4 5 6 

Easter Holiday  
(No classes) 

7 
Easter Holiday 
(No classes) 

8 
Easter 

9 
Spring break  
(No classes) 

10 
Spring break 
(No classes) 

11 
Spring break 
(No classes) 

12 
Spring break 
(No classes) 

13 
Spring break 
(No classes) 

14 
Spring break 
(No classes) 

15 16 
Classes 
resume 

17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

       

       

Sun Mon Tue Wed Thu Fri Sat 
  1 2 

 
3 
 

4 5 
Last day of 
classes 

6 7 
Final exams 
begin 

8 9 10 11 
Final exams 
end 

12 

13 14 
May-mester 
begins 

15 
Last day to 
drop/add 

16 17 
Spring 
Graduation 

18 19 

20 21 22 23 24 
Last day to 
drop/resign 
with a “W” 

25 26 

27 28 
Memorial Day 
Holiday 
(No classes) 

29 30 31 
Last day of 
classes May-
mester 

  

April 2007 

May 2007 
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Sun 
 

Sun Mon Tue Wed Thu Fri Sat 
     1 2 

Final exams 

3 4 
Summer 
classes begin 

5 
Last day to 
drop/add 

6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

       

       

Sun Mon Tue Wed Thu Fri Sat 
1 2 3 4 

Independence 
Day Holiday 
(No classes) 

5 6 7 

8 9 10 11 12 
Last day to 
drop/resign 
with a “W” 

13 14 

15 16 17 18 19 20 21 

22 23 24 
Final exams 
begin 

25 
Final exams 
end 

26 27 28 

29 30 31     

July 2007 

June 2007 
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STUDENT SUPPORT SERVICES 
 
South Louisiana Community College (SLCC) offers a variety of programs and services to assist 
students in reaching their educational goals.  
 

New Student Orientation 
Prior to the beginning of each semester and summer session, SLCC offers an orientation program 
which is required for all first-time and transfer freshmen.  Through this program, the College 
provides important information to students and assists them in making the transition to college.  
Students are presented with a brief overview of College policies, services, and regulations; receive 
the SLCC Student Handbook; and prepare for the course scheduling process.  Counselors and 
other staff of the College are available during the orientation period to answer questions and 
alleviate concerns that students may have concerning attending college.  The orientation is also 
provided on the SLCC website (www.slcc.cc.la.us) for those students who cannot attend the 
campus sessions. 

 
Academic Advising 
Academic advising is available to all new, returning and continuing students at SLCC and is 
provided by the student services staff of counselors and advisors, along with faculty advisors. 
This process is ongoing, multifaceted and the responsibility of both the student and advisor. Each 
advisor will seek to provide the most current and accurate information to support the advising 
process. The student is responsible for seeking academic advising, for knowing and complying 
with SLCC requirements, for knowing the requirements of the degree program, and for taking 
courses in the proper sequence to ensure orderly and timely progress toward the student’s goals. 
 
Career and Counseling Services 
Counseling services provide students with professional guidance in the areas of academic, career 
and personal counseling.  These services are designed to support student success. Counseling 
services, as well as workshops and a College Success Seminar, are available to all students. 
 
Students may receive career counseling.  Career information is made available through the 
assessment process, counseling, and materials, which includes printed, on-line and audio-visual 
items. 
 
Disabilities Services 
Disabilities Services assists students in identifying and developing accommodations and services 
to help overcome barriers to the achievement of personal and academic goals. Services are 
provided for students with temporary or permanent disabilities. Specialized support services are 
based on the individual student’s disability-based need. Students must provide current 
documentation of their disabilities at the time services are requested. Students should make 
contact early so that necessary accommodations can be arranged. 
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Testing Services 
Student Services coordinates and administers testing services and assessments. The ACT 
Compass is administered by appointment only and used for placement of students in appropriate 
coursework.  
 

REGISTRAR AND ADMISSION SERVICES 
 
Admissions 
SLCC has an open admission policy established by the Louisiana Legislature and approved by the 
Board of Regents.  Application should be made as early as possible in the semester preceding the 
period of enrollment.  There a non-refundable admission application fee of $5 for U.S. citizen and 
$15 for international students that must be paid before registration. 

Upon acceptance into the College, students are placed into three classifications:  degree seeking, 
non-degree seeking and high school students. 

·  Degree Seeking Students –  a degree seeking student is one who has declared the intent to 
earn an associate degree at SLCC.  A degree seeking student may be a first-time freshman, 
a transfer student, a reentry/transfer student, or a re-entry student.   

·  Non-Degree Seeking Students– a non-degree seeking student is one who wishes to enroll 
at SLCC but does not plan to pursue an associate degree at the College.  These students 
may or may not have to meet the requirements for admission as degree-seeking students 
depending on the category under which they are entering.  The students may be interested 
in taking a limited number of courses for transfer purposes, as credit courses for personal 
enrichment, for job improvement or for some other purpose.  Special conditions apply for 
students admitted in this classification.  (See pages 21-23 of the Catalog for classification 
and description of each category).   

·  High School Students- South Louisiana Community College makes provisions for 
attendance by high school students through the policies established by the Board of 
Elementary and Secondary Education (BESE) and through programs organized by the 
College for specific groups of students.  (These provisions and programs are outlined in 
pg. 23 -25 of the Catalog).  

Transcripts 
A student may request a copy of an official transcript by filling out the proper form from the 
Registrar or by completing the necessary form on the College's website (www.slcc.cc.la.us) under 
Admissions. If the student is indebted to the College, all debts must be cleared before the 
transcript can be released. Transcripts will not be released if the student owes the College student 
records of any type (college transcripts, high school transcript, GED scores, immunization records 
and selective service). No transcripts are issued during the first fourteen days of any semester.  
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Contact Information  
If a student’s mailing address, name, or phone number changes after registration, the Registrar 
must be notified at once. Students are held responsible for all communications sent by college 
offices to the last address provided to the Registrar. 
 

 
DEVELOPMENTAL STUDIES PROGRAM  

 
The Developmental Studies Program includes courses and support services designed to prepare 
students for college-level studies.  The program consists of courses and individualized instruction 
in writing skills, quantitative skills, reading skills, and academic and personal skills. 

 
Students who score below the minimum required ACT scores or appropriate placement test scores 
are offered semester-length developmental courses in English, mathematics and reading.  Based 
upon placement test results, a degree-seeking student must take one or more of these 
developmental courses during the first semester enrolled if taking more than four (4) semester 
hours.  If a student is required to take two or more developmental courses, that student, if degree-
seeking and enrolled full time, must enroll in those developmental courses at that time.  Any 
degree-seeking student who places in more than one of these disciplines will also be required to 
take the College Success Seminar (COLS 0001).  A student who is placed in more than one 
developmental course may not enroll in more than fifteen (15) total semester hours.  
Developmental courses will not satisfy any requirement in an associate degree program. 
 

 
LIBRARY AND LEARNING RESOURCE CENTER 

 
The SLCC library and learning resource center provides a full range of library services to all 
students.  These services include: bibliographic instruction, curriculum imbedded bibliographic 
instruction, intra-library loan among SLCC libraries, inter-library loan among LALINC libraries, 
circulation services, one-on-one references services, document delivery services and multi-media 
services.  
 
The library has a dual purpose room for bibliographic instruction and multi-media instruction. 
Bibliographic instruction is enhanced with student computers and instructor workstations.  
 
SLCC’s library provides a comprehensive collection to its students including both print and 
electronic resources. Print resources include both a circulating and a reference monograph 
collection and print journals.  Print resources are available at both the Lafayette and New Iberia 
campuses and at the Franklin and EMT sites during library hours.  Circulating print resources are 
available for student checkout with a SLCC ID card.   
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The electronic resource collection includes those databases available as a Louisiana Library 
Information Network Consortium (LALINC) member and databases individually subscribed to by 
SLCC.  All students have twenty-four hour access to electronic materials.  Instruction in accessing 
these resources remotely is provided in the bibliographic instruction class, through a handout and 
on the web by navigating to www.slcc.cc.la.us/library and selecting “Off Campus Access.” 
 
Print resources of all Louisiana academic libraries are available to students and faculty through 
SLCC’s membership in LALINC.  LALINC provides reciprocal borrowing privileges among 
member libraries.  Students may avail themselves of print resources from other libraries either in 
person or via interlibrary loan.   
 
Additionally, a reciprocal agreement exists between the SLCC library and the University of 
Louisiana-Lafayette Dupre’ library.  This agreement provides for reciprocal use of databases, 
media equipment, study rooms, computer labs, reserve material, and reference services.    
 
 

COMPUTER CLASSROOMS/LEARNING 
LABORATORIES  

 
The Computer Classrooms/Learning Laboratories are to be used primarily for academic purposes, 
including, but not limited to: 
 
·  Instruction/computer-based training 
·  Completion of classroom, homework, or lab assignments 
·  Subject-matter tutorial programs 
·  Academic research 
·  Electronic communication between faculty and students 
 
The College provides a learning laboratory for students and provides support services including 
tutorials in mathematics; computer and instructional software; and word processing programs.  
Computers are available for student use during hours posted outside the laboratory. 
 
All currently enrolled SLCC students may use the computer facilities at any SLCC site.  Users 
should be prepared to show SLCC ID cards if requested. 
 
Other persons seeking use of the computing facilities for a reason that would be consistent with 
SLCC’s institutional purpose may be granted permission by the Vice Chancellor of Academic and 
Student Affairs or his designee.  Children may not use the Computer Labs. 
 
Computer Classroom /Lab rules: 
1) No food or drinks allowed. 
2) No changes are to be made to the computer settings, unless so instructed by a teacher during 

a class session. 
3) An environment conducive to learning must be maintained at all times.  
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4) Computers are not to be used to send or post harassing, offensive, abusive or slanderous text 

or graphics, based on race, sex, religion, ethnicity, sexual orientation or disability of others. 
5) The Computer Classrooms/Labs are not to be used for illegal purposes (including the 

accessing of, or the attempt to access, restricted computers or computer systems). 
6) The computers are not to be used for commercial purposes, which include, but are not 

limited to, software development, solicitation of business, advertising products or services, 
or engaging in consulting service. 

7) Software protected by copyright is not to be copied from or onto computers, except as 
permitted by law or by the contract with the copyright owner. 

 

 
FINANCIAL AID   

 
South Louisiana Community College provides financial assistance to students from a variety of 
sources to help meet their educational expenses.  This aid is based on documented financial need 
to those students who would otherwise not be able to attend the College.  Priority is given to 
students with the greatest documented need whose complete applications are received by the 
priority date.  Students are encouraged to apply as soon as the FAFSA becomes available to meet 
the institution’s established priority date. 
 
Federal Pell Grant Program 
The Pell Grant program provides grants to students who have financial need and meet other 
requirements for financial student assistance. 
 
Procedures for Applying 
To be considered for financial aid, the student must file the Free Application for Federal Student 
Aid (FAFSA) on the internet at www.fafsa.ed.gov and contact the Financial Aid Office at (337) 
521- 8910 for more information. 
 
Supporting documentation will be required from all students. Failure to submit requested 
information in a timely manner delays the processing of the financial aid application. First-time 
freshmen, transfer and re-entry applicants must have a completed admissions file with Admissions 
before financial aid will be processed. For transfer students, academic transcripts from each 
previously attended higher education institution must be submitted to Financial Aid. 
 
To be eligible for aid through this program, the applicant must: 
·  Demonstrate financial need according to the FAFSA 
·  Have a high school diploma, General Education Development (GED) Certificate, or show an 

ability to benefit 
·  Be enrolled as a regular student seeking a degree in an eligible program 
·  Be a U.S. citizen or eligible non-citizen 
·  Have a social security number 
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·  Make satisfactory academic progress 
·  Sign an educational purpose/certification statement on refunds and default 
·  Register with the Selective Service, if required 
 
All documentation must be received before eligibility can be determined. The documents must be 
accurate and complete. Once the financial aid application has been processed, the applicant will 
receive an award letter advising the student of the award. This document must be signed and 
returned to SLCC Financial Aid before the published deadline. With the applicant’s approval, the 
financial aid that is accepted will be used to credit the student’s account for tuition. 
 
Students who are enrolled simultaneously at SLCC and at another institution are reminded that 
they may be able to receive financial aid from only one of those institutions, depending on the 
extent to which their assessed needs are met by the award of one institution. 
 
If SLCC has sufficient reason to believe that an applicant has applied for any SLCC funds under 
false pretenses, the matter will be referred to the appropriate agency and/or the Department of 
Education. 
 
The enrollment status for financial aid purposes is determined by the semester credit hours (SCH). 
The table below applies to enrollment during regular (Fall and Spring) semesters: 

 
 
 
 
 
 
 
 
 
 
Summer enrollment is calculated as follows (based on an eight-week term): 
 

                        

CREDIT HOURS ENROLLMENT STATUS  

3-4 Half-time 

5 Three-quarter-time 

6 or more Full-time 

 
Satisfactory Academic Progress for the Federal Pell Grant Program 
To be eligible to participate in the Federal Pell Grant Program, a student must meet the following 
minimum satisfactory academic progress standards. The policy applies to all transfer, re-entry, 
and continuing students. 
 

CREDIT HOURS ENROLLMENT STATUS  

0-5 Less than half-time 

6-8 Half-time 

9-11 Three-quarter-time 

12 or more Full-time 



                                                                                                                                                                                       

33 

 
General Guidelines 
·  Students must be eligible to enroll according to the academic standards of South Louisiana 

Community College 
·  Satisfactory academic progress standards for financial aid purposes will be determined at least 

once a year. All courses on the transcript – regardless of grades received – count toward the 
total registered hours. All repeat courses and developmental courses will be used to determine 
hours the student has attempted. The above standards are for all students applying for financial 
aid, regardless of whether or not financial aid was received for all or only part of the registered 
hours. 

·  Students must complete at least 67% of courses attempted and maintain at least a 2.0 
cumulative GPA to remain eligible for financial aid. Grades of W, I, and NC will not impact 
GPA, but will impact completion rate. 

·  Any student enrolled in a regular two-year curriculum may receive financial aid funds for no 
more than 150% of the number of semester hours required for the student’s degree (usually 90 
registered hours for an associate degree program). 

·  Students may receive funds while enrolled for a maximum of 30 semester hours of 
developmental courses. These developmental hours ARE counted in determining the 150% 
maximum hours. Students who continue to be enrolled after having pursued 30 hours of 
remedial courses will receive aid based on the number of non-remedial course hours in which 
they are enrolled for that semester. 

·  Academic amnesty has no effect when determining satisfactory progress for financial aid. 
·  Students not meeting the minimum satisfactory academic progress standards will be placed on 

financial aid probation. Students are eligible to receive financial aid during the financial aid 
probation period. 

  
Note:  If the minimum standards are not met during the semester of probation, students will be 
placed on financial aid suspension.  Students placed on financial aid suspension are NOT eligible 
to receive financial aid. 
 
Regaining Eligibility 
·  A student who becomes ineligible for aid because they failed to meet the standards for 

satisfactory progress will continue to be ineligible until such time as the student re-establishes 
eligibility by completing at least 67% of courses attempted and maintaining at least a 2.0 
cumulative GPA. 

·  If the student believes that the academic record has been incorrectly evaluated, or if 
extenuating circumstances (such as illness, death in family, etc.) have affected the student’s 
academic performance, the student may submit a written letter of appeal to the Dean of 
Students.  The Dean of Students must receive all appeals no later than one week before the 
beginning of the semester that is being appealed. The Dean of Students, along with the 
Financial Aid Appeals committee, will review each appeal. Students will be notified in writing 
of the results of the appeal.  If the Financial Aid Appeals committee denies the appeal, a final 
appeal may be forwarded to the Chancellor at SLCC.  The Chancellor’s decision on an appeal 
is final.  It is the student’s responsibility to initiate and continue the appeals process. 
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Impact of Transferring Schools on the Federal Pell Grant Program 
If a student transfers from one school to another, the financial aid does not automatically go with 
the student.  To receive aid at SLCC, the student should check with Financial Aid to find out what 
programs are available and what steps must be taken.  If the student attended another institution 
and decides to transfer to SLCC, transcripts from ALL institutions attended must be submitted.  
When a student transfers to SLCC, the student’s eligibility for aid must be recalculated and 
reprocessed by SLCC Financial Aid. 
 
Louisiana’s Tuition Opportunity Program for Student s (TOPS) 
The TOPS Scholarship offers Louisiana high school graduates the opportunity to earn 
scholarships for use at Louisiana’s colleges or universities. Students should be aware that they are 
required to comply with deadlines or requirements made by the Louisiana Office of Student 
Financial Assistance (LOSFA) in order to receive the award. Students eligible for TOPS should 
contact Financial Aid prior to the beginning of each semester. LOSFA can be contacted at 1-800-
259-5626. 
 
Financial Aid from External Agencies 
South Louisiana Community College cooperates with external agencies and solicits funds through 
several programs to provide financial aid resources for its students. These agencies and programs 
may include, but is not limited to, WIA (Workforce Investment Act), Veterans’ Administration, 
and Louisiana Rehabilitation Services.   
 
Workforce Investment Act  
The Workforce Investment Act provides financial assistance to eligible students by subsidizing 
their tuition, books, educational supplies, and child care.  Anyone interested in the WIA program 
should contact the WIA office located in the parish of student’s residence. 
 
Veterans’ Administration  
For veteran’s benefits, discharged servicemen/women, reservists, those currently in the armed 
forces, or qualified dependents who plan to attend SLCC should call the following number to 
begin the process: 
 
Education (GI Bill and Dependents): 1-888-GIBILL-1 (1-888-442-4551)   
 
Once eligible for Veterans’ Benefits, the student should submit the certificate of eligibility to the 
Financial Aid Office.  Thereafter, a student must contact Financial Aid EACH semester the 
student plans to enroll. 
 
Louisiana Rehabilitation Services   
Tuition and fees are paid for eligible students with disabilities such as diabetes, lupus, orthopedic 
problems, sickle cell anemia, mental health problems, substance abuse, etc.  Tuition and fees are 
not based on economic need.  However, additional services such as books and transportation are 
based on economic need.  Apply at: Louisiana Rehabilitation Services, Brandywine VI, Suite 350, 
825 Kaliste Saloom Road, Lafayette, LA 70508 or call (337) 262-5369. 
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It is the responsibility of the student to make application and provide necessary documentation to 
establish eligibility with each financial aid source.  The Dean of Students and counselors work 
with each agency offering financial aid, providing records of student attendance, and progress as 
mandated by each agency.   
 
Waiver of Tuition and/or Fees 
Several groups of students may receive a waiver of tuition and/or fees. These groups and the 
conditions of waiver are described below: 
 
National Guard 
Under the Louisiana Statue R.S. 29:36.1, certain members of the Louisiana National Guard may 
be exempt from paying full tuition.  Even with this exemption, a student must pay all required 
fees and purchase all required books and supplies.  Students must verify the exemption EACH 
semester by contacting Financial Aid before the tuition payment deadline.  In addition, the student 
must be in good academic standing. 
 
Louisiana Department of Veterans Affairs Fee Exemption  
Section 288 of Title 29 of the Louisiana Revised Statues of 1950 has been amended and re-
enacted to provide financial aid for children and surviving spouses of certain veterans of this state 
who died in service in the Armed Forces of the United States or died of a service connected 
disability incurred during a wartime period. The law provides the same benefits to those children 
of living veterans who are rated 90% or above disabled. More information can be obtained from 
the local Parish Veterans Service Office. 

 
 

CAMPUS POLICIES AND PROCEDURES 
 

Family Educational Rights and Privacy Act 
The College recognizes that maintaining student information and academic records is vital to the 
student’s education and to institutional research. The College is obligated to exercise discretion in 
recording and disseminating information about all students to insure that privacy is maintained. 
 
In accordance with the Family Education Rights and Privacy Act (Sec. 513 or P.L. 93-380, 
Education Amendments of 1974, which amends the General Education Provisions Act Sec. 438), 
post-secondary students attending South Louisiana Community College have access to their 
official records.  South Louisiana Community College assumes that all students are independent 
unless parents document dependency.  Parents may document dependency by showing that the 
student is listed as a dependent on the parents’ latest Federal Income Tax Return.  The Act further 
provides that certain information designated as “directory information” may be released by the 
College about the student unless the student has informed the Registrar in writing that such 
information should not be released. Directory information includes the student’s name, address, 
telephone number, date and place of birth, date of enrollment, classification, awards, participation 
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in officially recognized activities, and the most recent previous educational agency or institution 
attended.  A student who desires that any or all of the above-listed information NOT be 
released must notify the Registrar in writing each semester within 10 days after the final day 
of registration.  Requests for further information about this policy should be made to the 
Registrar. 
 
Medical Disclosure 
The College is committed to providing a working and educational environment free of health 
hazards to its employees and students.  As long as medical evidence supports, with reasonable 
medical certainty, that a particular disease is not communicable by the casual contact normally 
found in the workplace and/or classroom, it will not be considered hazardous.  The College will 
comply with all Federal and State laws applicable to employees, students, and job applicants with 
communicable diseases. The confidentiality of information regarding individuals afflicted with a 
communicable disease shall be respected.  As long as a student with a communicable disease is 
able to pursue his education within the established academic standards and medical evidence 
indicates that the condition is not a threat to the student or others, the student will be treated 
consistently with other students.  Discrimination or harassment against the student will result in 
disciplinary action.  Concerns related to this issue should be referred to the Dean of Students. 

 
Freedom from Harassment 
Harassment, including sexual harassment, is prohibited by the Equal Employment Opportunity 
Commission, the Office for Civil Rights, and State regulations (R.S. 23:301. 312. 332), and 
therefore, it is the policy of SLCC that unlawful harassment of employees and students is 
prohibited. (refer to:  Student Code of Conduct, Section 25) 
 
Drug-Free Campus 
South Louisiana Community College prohibits the use of drugs (including alcohol) on campus, or 
at any activity sanctioned by the College. It is unlawful to possess, use, or distribute illicit drugs 
on SLCC property or at any College-sponsored event whether or not the event is conducted on 
campus. The College counselors will provide referral services, counseling, and other assistance to 
students who seek help with substance abuse problems.  The following sanctions will apply for 
failure to comply with the drug-free policy: 
 
College Sanctions 
Violations of the College drug policy by students will result in disciplinary action. Depending on 
the nature of the offense, this can take the form of a written reprimand, suspension, demotion, 
reduction in pay, or termination of the person’s association with South Louisiana Community 
College. 
 
Legal Sanctions 
It is unlawful in Louisiana to produce, manufacture, distribute, dispense, or possess illegal drugs. 
The criminal code of Louisiana carries specific penalties for the possession and use of illegal 
drugs. 
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Guns / Weapons on Campus 
South Louisiana Community College prohibits unauthorized use or possession of guns, 
ammunition, explosives, or other dangerous weapons, materials or substances on campus.  Any 
student found in violation will be subject to applicable penalties as required by law and will be 
suspended or barred from the College. 
 
Campus Security  
SLCC’s efforts to provide a safe and secure environment include onsite campus security and the 
support of local sheriff’s department officials.  Campus Security is located in Room 142 on the 
Lafayette campus and can be contacted through the office staff at each location. Local Sheriff 
Office numbers are: Lafayette 337-232-9211; New Iberia 337-369-3714; and Franklin 337-828-
1960.  On the Lafayette Campus, due to parking distances, security call boxes have been installed.  
Crime Statistics are available on the Lafayette Campus in room 113 or online at www.slcc.cc.la.us 
with the following site selections: Facility Services, Crime Statistics. 
 
Parking 
SLCC students on the Lafayette and New Iberia campuses must obtain a parking permit during 
the first week of each semester.  All students must abide by the parking regulations set forth by 
the college. 
 
Smoke-Free Buildings 
Smoking is prohibited in all buildings.  
 
Lost and Found 
Lost and found items are retained on the respective campus/site.  Inquiries can be made with 
Security in room 142 on the Lafayette campus or with the office staff on the New Iberia campus 
and the Franklin site.  
 
Hazing 
In accordance with the Louisiana Community and Technical College System policy number 2.003 
and Louisiana R.S. 17:1801 hazing in any form is prohibited at the System colleges.  South 
Louisiana Community College has adopted the following policy to be followed by all students, 
student organizations, and clubs: 
 
·  No student or student organization shall employ a program of student initiation/pledge 

education or social events that includes hazing. 
·  Hazing shall be defined as: 

�  Any action taken or situation created, whether on or off college property, which 
has a potential for causing physical injuries or mental anguish to the individual; 
and 

�  Kidnapping, paddling, slapping, branding, burning with cigarette, or any such 
activities which are life-threatening to the individual or are intended to hurt or to 
physically or mentally humiliate the individual. 
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·  Hazing may include but is not limited to the following activities when these activities are life-

threatening or are intended to hurt or physically or mentally humiliate the individual: 
�  Physical exercise, scavenger hunts, road trips, any activity resulting in excessive 

fatigue, physical or psychological shocks; 
�  Wearing apparel which is uncomfortable to the individual or, if worn publicly, is 

conspicuous or not normally in good taste; 
�  Engaging in public stunts, hair cutting, morally degrading or humiliating games or 

activities, giving of food or drink (alcoholic or non-alcoholic) which is distasteful 
or designed to provoke nausea or inebriation. 

�  Any form of verbal harassment, any action or situation which subjugates an 
individual to a condition where they might tend to lose self-respect or suffer injury 
to personal or religious values; 

�  Any activities which interfere with the student’s scholastic responsibilities; and 
�  The use of obscenities and vulgarities in dress, language, or action. 

·  It shall be the duty of all current and potential student organization members and pledges to 
report immediately, in writing, any violations of this policy to the Dean of Students.  Any 
violation of this policy shall be investigated, and appropriate disciplinary action taken.  
Officers and members of student organizations are expected to know and abide by all conduct 
regulations for student organizations. 

 

 
STUDENT LIFE 

 
The co-curricular activities of students are important to personal growth and development. All 
such programs are planned and coordinated by the Dean of Students. 
 
Scholastic, professional, and service organizations are developed in response to expressed interest 
and leadership of the student body. Officers of all student organizations must have at least a 2.0 
grade point average. Student activities are offered in cooperation with student organization 
officers and faculty/staff sponsors. 
 
Guest Speakers 
South Louisiana Community College will allow guest speakers on campus.  Any student or 
student organization who wishes to invite a guest speaker on campus should make the request to 
the College Chancellor and/or Vice Chancellor of Academic and Student Affairs. 
 
Student Government Association 
The Student Government Association (SGA) of South Louisiana Community College was created 
to represent all students in matters pertaining to student activities, student participation in College 
planning, student opinion and student welfare. The membership of the SGA is composed of all 
regularly enrolled students of SLCC. The executive board is composed of the President, Vice-
President, Secretary and Treasurer. The officers are elected by the student body and serve for one-
year terms. Elections are held during the spring semester each year.  
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Student Organizations Guidelines 
The information listed below has been established to create a uniformed approach to activities that 
are scheduled at South Louisiana Community College. All clubs and organizations are expected to 
follow these guidelines with the assistance of their advisors. 
 
How to Start an Organization 
Students who are interested in starting an organization must obtain a packet of materials from the 
Chair of the Student Organizations committee or the Dean of Students. 

1. The following completed materials must be submitted to the Chair of the  
Student Organizations committee: 

a. Petition from 8 students 
i. Name must be typed 
ii. Name must be signed 
iii.  Social Security Number 

b. Letter from faculty/staff member agreeing to serve as an advisor to the group 
c. Submit an electronic file as well as a printed copy of the constitution with required 

statements in Microsoft Word to the Students Organizations committee for review. 
2. Once approved, the Chair sends the recommendation from the Student Organizations 

committee to the Dean of Students. 
3. The Dean sends the recommendation to the Vice Chancellor of Academic and Student 

Affairs for approval review and consideration. 
4. Final approval is then requested from the Chancellor. 
5. Upon approval, the Chair of Student Organizations sends copies of approval letter and the 

constitution to the organization and the advisor. The organization implements the structure 
according to the constitution that allows it to function. 

6. The organization may now have activities and fund-raisers according to SLCC rules and 
policies. 

7. Organizations must re-certify annually. Forms can be picked up from the Dean of 
Students. Completed forms should be turned in by the third week of the fall semester. A 
copy of the most recent constitution and by-laws should be submitted along with the 
registration form. 

  
Guidelines 
·  This organization will adhere to all policies and regulations of South Louisiana Community 

College and the Louisiana Community and Technical College System Board of Supervisors. 
·  All fund raising activities shall be carried out in accordance with SLCC rules and policies. 
·  Membership shall not be denied on the basis of race, color, religion, national origin, age, 

gender, or disability. 
·  Any major amendments shall be submitted to the SLCC Organizations committee for final 

approval. 
 

The following general outline for a proposed constitution and bylaws is to be followed by student 
groups seeking SLCC recognition. This format is provided only as an example. The constitution 
may be in any format. 
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Constitution of (Name of Organization) 

 
Article I 
Official Name of the Organization 
e.g. Public Relations Club 
e.g. Association of Early Childhood 
 
Article II 
Purpose and Affiliation of the Organization 
This may include a broad statement of general goals or a list of specific objectives. Affiliations of 
the organization (if any): relationships to other local or national organizations. 
 
Article III 
Membership and Dues 
Include a specific statement establishing who is eligible for membership. Unless a club is a 
specific honors or scholastic society for particular majors, the eligible membership usually 
includes all students at the college. Monetary values for dues are not necessary. 
 
Article IV 
Officers, Advisors, Responsibilities 
 
List: President, Vice-President, Secretary, Treasurer, etc. 

1) Duties 
2) Terms (length) 
3) Voting procedures 

a) Procedures and methods (e.g. when filling unexpired terms) must be stated 
clearly and consistently. 

b) Necessary quorum (two-thirds of members present)  
4) Advisor 

a) Faculty advisor selection process, qualifications and terms of office 
b) Advisor must be a SLCC faculty or staff member. 

 
 
Article V 
Meetings 

1) When and how often? (e.g. weekly, monthly) 
2) Quorum required 
3) Establishment of parliamentary procedures (may include a statement that Robert’s Rules 

of Order is to be used on questions of procedure). 
 
 
Article VI 
Amendments 
How to amend the constitution and change the by-laws. 
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By-laws 
Standing committees: committee names, responsibilities, selection process 
 

 

RULES AND REGULATIONS GOVERNING 
STUDENT CONDUCT 

 

 
Section One – Statement of Student Rights 
Students who are enrolled at South Louisiana Community College are entitled to the inherent 
rights associated with higher education institutions.  These rights include: 
 
1.01 The right to submit an application to the College and be accepted according to the College’s 

published requirements.  No applicant shall be denied admission because of race, religion, 
sex, political affiliation, national origin, physical or mental disability, age, sexual 
orientation, or veteran status.   

1.02 The right to expect a quality education. 
1.03 The right to develop one’s individual potential. 
1.04 The right to be free from discrimination on the basis of race, religion, sex, political 

affiliation, national origin, physical or mental disability, age, or veteran status. 
1.05 The right to freedom of speech and freedom of assembly which are subject to the College’s 

requirements for the maintenance of order and protection of rights and privileges of other 
members of the College community.  This includes expression and discussion of views 
relevant to subject matter in the classroom; however, such expression and discussion are 
subordinate to the responsibility of the instructor and are not to disrupt routine classroom 
activity nor infringe on the learning process of other class members. 

1.06 The right to inquire, discuss, listen, and evaluate. 
1.07 The right to be interviewed on campus by any employing firm, agency, corporation, or 

organization whose qualifications for employment are met by the College.  The student 
shall, however, inform the appropriate College department of the employing firm’s presence 
on the College campus. 

1.08 The right to pursue an education without undue interference. 
1.09 The right to communicate one-on-one appropriately with administrators, instructors, 

counselors, advisors, staff, and other College officials. 
1.10 The right to confidentiality of official records, transcripts, disciplinary records, and other 

educational records consistent with the Family Educational Rights and Privacy Act of 1974 
(See Campus Policies and Procedures). 

1.11 The right to invite and hear speakers on topics of student choice subject to the approval of 
both student elected or appointed representatives and College officials. 

1.12 The right to belong to College approved/recognized student organizations which shall be 
open to qualified students without respect to race, religion, sex, political affiliation, national 
origin, physical or mental disability, age, or veteran status restriction of any kind. 
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1.13 The right to confidentiality of information relating to personal views, beliefs, and political 

associations acquired by administrators, instructors, counselors, advisors, staff, and other 
College officials in the course of their work. 

1.14 The right of access to College facilities through College-approved/recognized student 
organizations for business meetings, special meetings and programs open to the public; 
student organizations are responsible for reserving College facilities through Student 
Services. 

1.15 The right of students or College-approved/recognized student organizations to use the 
College name only when identifying the College affiliation; using the College name or logo 
without the express permission of an authorized College administrator or College official is 
strictly prohibited. 

1.16 The right to petition the appropriate College unit or body for redress of grievances. 
1.17 The right to fair hearings and appeals. 
1.18 The right of privacy including freedom from unreasonable and unauthorized search and 

seizure relative to person, personal property, papers while on campus. 
 
Section Two – Statement of College Rights 
As a multipurpose institution of higher education committed to preserving a wholesome 
educational environment and safeguarding the rights and well-being of its citizens, the College 
retains certain rights to include: 
 
2.01 The initiation of searches and seizures, with probable cause relative to person, papers, 

effects, and other personal student properties on the campus.  Such searches and seizures 
shall proceed with the knowledge, approval and/or supervision of administrators and 
officials from Student Services.  The student shall be present, if reasonably possible, during 
the search. 

2.02 The suspension of a student’s education for just cause either for academic, disciplinary, or 
behavioral reasons.  When students are unable to pursue their academic work effectively, or 
when their behavior is disruptive to the normal education process of the college or is 
detrimental to themselves and other college community members due to drug and/or alcohol 
use or severe psychological disturbance, they may be dismissed or temporarily suspended 
from the College involuntarily.  

2.03 The assignment of a penalty for a student found guilty of academic cheating or plagiarism.  
The penalty may include a grade of “zero” for the assignment in question, a reduction in 
grade for the course, an “F” in the course or dismissal from the College. 

2.04 The assignment of cases involving student violations of College regulations to the 
appropriate College administrator or Appeals committee by either the Student Services or 
other appropriate College units. 

2.05 The suspension, dismissal, expulsion, withdrawal of rights and privileges, or withdrawal of 
official College recognition of any student organization for violation of the LCTCS or 
college policies, rules, and regulations, and for violation of federal, state, parish, or 
municipal laws. 

2.06 A temporary suspension, until an appropriate hearing can be held, or dismissal when 
students exhibit behavior posing a significant threat of danger or physical harm to 
themselves or others in the College community.  Behaviors which are considered as posing a 
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significant threat to the College community shall include but are not limited to the following 
acts enumerated briefly below and fully stated in Section 9 of this Code. 

 Possession of Firearms 
  Commission of Arson 
  Tampering with Fire and Emergency Equipment 
  False Reporting of Fire or Other Emergency 
  False Reporting of Unlawful Explosive 
  Rioting 
  Vandalism 
  Threat or Commission of Physical Violence 
  Unauthorized Occupation of any College Facility 
  Unauthorized or Illegal Possession 
  Falsification, Forgery, Alteration 
  Theft 
  Unauthorized Access to or Misuse of College Computers 
  Convicted of a Felony 
  Formally Charged by Civil Authorities with the Commission of a Felony 

Other behaviors necessitating such College action may include the interference with the 
rights of other students, staff, or faculty of the College or with the exercise of any College-
sanctioned activity or function. 

2.07 In cases of serious psychological disturbance, additional College action may include but is 
not limited to: 

 
·  Notifying parents, guardians, or significant others even though the student is 18 

years or older. 
·  Initiating the action necessary to have the student restrained in the custody of 

persons or institutions qualified to deal with this type of behavior.  Placing the 
student in the custody of an institution may subject the student to actions for which 
the College is not responsible or liable. 

·  Following such behavior, the College reserves the right to require the student to 
provide a certified psychological or psychiatric evaluation stating that the student 
is well enough to return to the College environment.  Such documentation will be 
provided to Student Services.  Other terms of reinstatement will be determined by 
this department.  Furthermore, the College reserves the right to continue denying 
the student readmission into the College until such time that a certified evaluation 
stating the student’s condition is approved is received by the College. 

 
Section Three – Statement of Student Responsibilities 
The College expects all students, individually and as members of organizations, to show respect 
for properly constituted authority, to fulfill contractual obligations, to maintain absolute integrity 
and a high standard of individual honor in scholastic work and personal conduct.  Moreover, the 
student and student organization are obligated to assume the responsibilities noted: 
 
3.01 To abide by the behavioral standards of the College and LCTCS. 
3.02 To attend enrolled classes regularly and punctually and to know attendance requirements. 
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3.03 To submit excuses to the professor for all class absences within three days after returning to 

class. 
3.04 To abide by federal, state, parish, and municipal laws. 
3.05 To hold inviolate the rights of others regarding freedom of expression and assembly. 
3.06 To respect the rights and property of others including College administration, instructors, 

counselors, advisors, staff, students, guests, and other College officials. 
3.07 To follow the principles of common decency and acceptable behavior suitable to a higher 

education institution where student conduct is to be exemplary at all times. 
3.08 To realize that one’s behavior reflects either credit or discredit not only on self but also on 

the College community. 
3.09 To respect all College property. 
3.10 To complete all academic requirements for any class in which a student is enrolled. 
3.11 To maintain current local and/or home addresses with the College Registrar. 
3.12 To maintain current organizational membership information with Student Services and the 

appropriate College advisor on a semester-to-semester basis. 
3.13 To inform all student organization members of the hazing policy, privacy act, and other 

relevant organization information on a semester-to-semester basis. 
3.14 To realize that enrollment in a health-related program (i.e. EMT-Paramedic, Nursing ,etc.)   

which uses external agencies (i.e. hospitals, clinics, laboratories, ambulances, etc.) for 
field/clinical training constitutes a privilege extended to the student and South Louisiana 
Community College by that agency to use their facility for the primary purpose of student 
clinical training. Acts of misconduct may result in a revocation of said training privilege by 
that agency.   

 
Section Four – Statement of College Responsibilities 
SLCC affords students the opportunity for continued education and increased knowledge, the 
College assumes responsibilities that include: 
 
4.01 Providing an environment suitable to the pursuit of academic excellence. 
4.02 Displaying leadership through all activities, functions, and operations in the areas of 

academics, business, and student affairs. 
4.03 Protecting and maintaining high academic standards at all levels. 
4.04 Establishing policies, procedures, rules, and regulations relative to student life and 

consistent with other institutions of higher education. 
4.05 Requiring students and student organizations to demonstrate habits, attitudes, and behavioral 

standards consistent with socially acceptable mores of the community at large. 
4.06 Providing students and student organizations with due process when violations of College 

policies have occurred. 
4.07 Recognizing student organizations for any lawful, educationally-related purpose upon the 

submission of a constitution and by-laws, the name of a faculty/staff advisor and an 
alphabetical list of members.  The aforementioned must be submitted to the Dean of 
Students for approval. 

4.08 Denying or reasonably limiting a student or student organization the right of access to 
College facilities when the student or student organization has previously committed 
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physical abuse or vandalism of facilities.  In such cases, the College will also demand 
restitution for damages. 

4.09 Maintaining student information and academic records vital to the student organization or 
vital to the student’s education and to the College’s policy formulation. 

4.10 Exercising discretion in recording and dissemination information about all students and 
student organizations to insure that privacy is maintained. 

 
Section Five – Due Process Rights 
This section of the Student Handbook “Rules and Regulations Governing Student Conduct” is the 
College’s principal statement of the policies and procedures utilized by the College to regulate the 
conduct of students and student organizations.  As such, it is the SLCC Code of Student Conduct 
and is the document which prescribes expected behavior, promulgates the rules and regulations to 
guide behavior management and control, describes disciplinary procedures, and identifies the 
sanctions accompanying proven misconduct.  Students or student organizations who are accused 
of violating conduct regulations have a right to have their case considered in accordance with this 
document. 
 
Due process also requires that the procedures established for determining the guilt or absence of 
guilt of all students or student organizations charged with violations meet the test of fairness and 
reasonableness.  The rights outlined below are established to guarantee these qualities. 
 
5.01 To be informed of the specific charge(s) made against the student or student organization. 
5.02 To be given the opportunity to prepare a defense when appearing before the Student 

Discipline committee. 
5.03 To have the charge(s) reviewed by the appropriate College administrator or College unit. 
5.04 To be presented evidence on which the charge(s) is based.  When documented or physical 

evidence is to be presented at a hearing of the Student Discipline committee, the charged 
student or charged student organization has the right to inspect physical evidence and/or 
request copies of these documents at a reasonable time before the hearing.  In such hearings, 
the student or student organization charged is also entitled to a list of witnesses who will 
testify against the charged student or charged organization.  The charged student or student 
organization is responsible for collecting this information from the person(s) bringing the 
charge.  The student or student organization may request assistance from Student Services in 
obtaining needed information. 

5.05 When two or more students are charged with the same or related violations arising from the 
same circumstances, one or more students may present a written request for a separate 
hearing even though the normal hearing procedure includes having all charged students 
attend the same hearing.  The request should be submitted to the Dean of Students for a 
decision.  The request should state why a separate hearing is necessary.  When two or more 
student organizations are charged with the same or related violations arising from the same 
circumstances, separate hearing are not allowed except in situations where the committee 
will not be able to adjudicate the case adequately or effectively due to the large number of 
members involved. 
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5.06 To be presumed not guilty until proven guilty and to have the specified College unit decide 

guilt based on clear and convincing evidence presented during the hearing.  The burden of 
proof for guilt rests with the person(s) bringing the charge(s). 

5.07 To retain specific student and student organizational rights while the charge(s) is being 
considered.  In special circumstances, the appropriate College administrator or the specified 
College unit may suspend some of a student’s or student organization’s rights or may enact 
any of the following - Temporary Suspension, Suspension form the College, Dismissal from 
the College, or Expulsion from the College - when the student’s or student organization’s 
alleged act of conduct is considered a significant threat to the College community and 
warrants such intervention.  (See Section 22.)   

5.08 To appeal decisions and recommendations rendered by the appropriate College 
administrator or other specified College unit as outlined in Section 24 “Appeals 
Procedures.” 

5.09 To request assistance from the Dean of Students when bringing students or College 
employees as witnesses on behalf of the charged student.  The Dean of Students cannot, 
however, subpoena non-College individuals. 

 
Section Six – Rights of the Student or Student Organization Members During a 
Hearing 
6.01 To appear alone or with any one other person of the student’s or student organization 

member’s choice to advise and assist the student organization at a hearing.  The person 
chosen to advise or assist the student or student organization member may be a relative, a 
fellow student, a friend, a teacher, an attorney, or an ombudsman.  The advisor shall not 
have voice and shall not address the appropriate College administrator or the Student 
Discipline committee.  The advisor also does not have the right to examine or cross-examine 
the person(s) bringing the charge or the witnesses.  The advisor is not to act as an agent for 
the student or student organization; advisors must limit their activities to only advising the 
student or student organization privately. 

6.02 To reject with good cause any one member, except the chair, of the Student Discipline 
committee from a hearing.  Such action must be made immediately after the introduction of 
the members of the committee and should take the form of a request to the Chair “for a brief 
recess to consider a procedural question.”  During the recess, the student or student 
organization members will present reasons to the Chair for this action. 

6.03 To present evidence and to argue in their own defense 
6.04 To refuse to testify or answer any questions. 
6.05 To be confronted and/or cross-examined by the person(s) bringing the charge(s) or the 

appropriate College administrator or College official. 
6.06 To conduct a reasonable cross-examination of the person(s) initiating the charge(s). 
6.07 To conduct a reasonable cross-examination of the witnesses appearing at the hearing and 

giving testimony.  Preferably, witnesses will give oral testimony whenever reasonably 
possible; however, the Dean of Students or head of the appropriate academic unit may have 
to submit written statements by witnesses in the absence of witnesses at a hearing.  Such 
absences may result from an inability to participate in a hearing due to other responsibilities, 
conflicting schedules, or a reasonable decision by the appropriate College administrator to 



                                                                                                                                                                                       

47 

 
secure the safety or to protect the rights of witnesses.  Written statements, previously written 
memoranda, college documents, letters, and other written materials may be introduced as 
evidence even though the author is not present.  The members of the hearing panel may 
attach whatever weight or significance to these written documents as they deem appropriate. 

6.08 To have evidence of a prior formal charge or finding of guilt for violating the SLCC Code of 
Student Conduct excluded as evidence during the committee’s deliberation of guilt or no 
guilt on the present charge(s).  If a student or student organization has been found guilty, 
however, such evidence must be admitted when the committee is deliberating on the 
censure(s) to be imposed. 

 
Section Seven – Rights of the Student or Student Organization Found Guilty 
7.01 To have censures imposed that are commensurate with the violation charged. 
7.02 To request a summary of a non-administrative hearing, excluding the proceedings consisting 

of the deliberation of guilt or no guilt and the deliberation on the censure to be imposed, 
subject to the limitations imposed by the provisions of the Family Educational Rights and 
Privacy Act of 1974 (the Buckley Amendment). 

7.03 To have access to a copy of non-administrative taped hearing procedures, excluding the 
deliberations of guilt or no guilt and the censure to be imposed, for the sole purpose of 
preparing an appeal.  The student or student organization must submit a written request to 
the  Dean of Students or appropriate academic unit asking that a copy of the tape be made; 
this request must state that the purpose is for filing an appeal and that the student or student 
organization assumes full responsibility for how the taped information is to be used.  The 
copy of the tape will be prepared at the student’s expense, and the copy must be obtained in 
person from Student Services or appropriate academic unit.  Copied tapes will not be 
mailed. 

 
Section Eight – In Absentia Consideration of Charges 
8.01 Charged students or charged student organizations who have received an oral or written 

summons from an approved College administrator or College official to appear for an 
administrative hearing by the appropriate College administrator and who fail to keep an 
administrative appointment or who fail to appear without just cause within 24 hours or one 
class/business day shall forfeit the right to present their case and will have said charges 
considered in absentia by the appropriate College administrator.  Thereupon, the College 
administrator will render a decision on the student charge(s).  College students who are 
censured in absentia will be sent notification from the appropriate College administrator 
through first-class mail to the student’s current local or home mailing address found in the 
Registrar’s records.  Student organizations will be sent notification through their College 
advisor as documented in Student Services. 

8.02 A student or student organization who is notified orally or in writing to appear before the 
Student Discipline committee and fails to appeal for the hearing without just cause shall 
forfeit the right to respond before the committee and to be present during its deliberations.  
In cases of failure to appear, the Chair of the committee shall enter a plea of “no plea” for 
the student or student organization, and the charge(s) against the student or student 
organization shall be heard in absentia. 
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8.03 A student or student organization who with just cause fails to appear for an administrative 

hearing or a hearing of an approved College unit shall submit to the Dean of Students and/or 
the head of the appropriate academic unit a written statement addressing the student’s or 
student organization’s reasons for failure to appear and requesting consideration for another 
hearing.  If these College officials determine that the student’s request shows just cause, the 
student’s right to appear for a hearing will be reinstated.  In cases where the student or 
student organization needs with just cause to have a hearing postponed, the same College 
officials will determine just cause and will postpone the hearing, thereby protecting the 
student’s or student organization’s right to appear for a hearing. 

 
Section Nine – Student Conduct Subject to Disciplinary Sanctions 
The violations as identified below are offenses for which a disciplinary proceeding may be 
initiated although the College expects from its students and organizations a higher standard of 
conduct than the minimum required to avoid discipline.  Students and student organizations are 
expected to conduct themselves in an exemplary manner at all times. Behaviors which are 
antithetical to this expectation include: 
 
Acts Contrary to Public Health and Safety 
9.01 Possession of, display of, or attempt or threat to use firearms, ammunition, explosives, 

fireworks, or other dangerous weapons, substances, or materials of any kind on College 
property or at any College-approved activity. 

9.02 Any act of arson or setting a fire on College property without proper authority. 
9.03 Tampering with or removing from its proper location fire extinguishers, hoses, or other fire 

or emergency equipment, except when done with reasonable belief of real need for such 
equipment. 

 
Acts Contrary to Orderly Activities 
9.04 Falsely reporting a fire or other emergency; falsely setting off a fire alarm. 
9.05 Falsely reporting the presence of an unlawful explosive or incendiary device with the intent 

to mislead, deceive, or disrupt the operation of the College or a scheduled event sponsored 
or co-sponsored by the College. 

9.06 Rioting, inciting to riot, assembling to riot, raiding, inciting to raid, or assembling to raid 
College personnel, buildings, or other College property. 

9.07 Participation in any group demonstration, sit-in, or disorderly conduct which disturbs the 
orderly activities and processes of the College or infringes on the rights of other students or 
College personnel. 

9.08 Intentional obstruction, disruption, or interference of teaching, administration, disciplinary 
procedures or College-authorized activities or events. 

9.09 Intentional interference with the right of access to College facilities or with any other lawful 
rights of any person on campus. 

9.10 Visitation of other college campuses or industrial sites, or any other property (private, 
public, or corporate) for the purpose of defacing or destroying said institutions or property or 
of disrupting the normal activities of such said institutions or property. 

9.11 Abusive, drunken, violent or excessively noisy behavior or expression on College property 
or at College authorized activities. 
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9.12 Intentionally delaying, obstructing, or resisting persons who identify themselves as faculty 

members, College administrators, law enforcement officials, fire officials, or other College 
employees in the performance of their duty. 

 
Acts Contrary to Property Rights 
9.13 Trespassing. 
9.14 Vandalism, malicious or ignorant destruction, damage, disfigurement, or misuse of public or 

private property including library materials. 
9.15 Unauthorized entry or use of College facilities or any violation of College rules regarding 

the use of College property. 
 
Acts Contrary to Individual Rights 
9.16 Any actions, including verbal or written statements, that discriminate against an individual 

or group on the basis of race, sex, religion, political affiliation, national origin, physical or 
mental disability, age, or veteran status. 

9.17 Lewd, indecent, or obscene behavior or the distribution of obscene matter on College 
property; this standard includes similar behavior when utilizing telephones, answering 
machines, and/or computer equipment. 

9.18 The threat or commission of physical violence against any person on or off College property 
or at any College-authorized event or other conduct which threatens the health or safety of 
any person.  This standard includes violence purposed to influence an employee’s official 
action, and it includes intimidation and threats made toward the person bringing the charge 
or witnesses involved in any College disciplinary hearing. 

9.19 Hazing in any form including any action taken or situation created, whether on or off 
College property, which is life-threatening to the individual; and kidnapping, paddling, 
slapping, branding, burning with a cigarette, or any such activities which are life-threatening 
to the individual or are intended to hurt or to humiliate physically or mentally. 

9.20 Disrespect or inappropriate behavior at any time when dealing with other students and all 
College personnel.  This includes various degrees of obscenities and profanities. 

9.21 Harassing anyone present on College property. 
 
Acts Contrary to Stated Policy 
9.22 Failure to comply with LCTCS or College rules and regulations related to any areas within 

their jurisdiction, including but not limited to: library, conduct on and off campus, conduct 
in the classroom, organizational activities, and use of building and physical facilities. 

9.23 Unauthorized occupation of any College facility. 
9.24 Failure to produce identification when requested by a College official. 
9.25 Failure to answer a College summons or to appear for a disciplinary hearing as outlined in  

the Code of Student Conduct. 
 
Acts of Dishonesty, Misuse or Unauthorized Possession 
9.26 Unauthorized or illegal possession, use, distribution, sale, manufacture, or transportation of 

narcotics, stimulants, depressants, barbiturates, sedatives, tranquilizers, hallucinogens, 
marijuana, and/or other similarly known drugs and/or chemicals. 
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9.27 Possession or consumption of alcoholic beverages or possession of alcoholic beverage 

containers on campus, or during any trip sponsored by the College, except as provided in 
College policy. 

9.28 Falsification, forgery, alteration, or misuse of College documents, records or identification 
cards; furnishing false information to the College with the intent to deceive. 

9.29 Dishonesty or illegal gambling in any form on College property or at any College-approved 
activity. 

9.30 Presenting a worthless check or money order to the College or to a member of the College 
community acting in an official capacity. 

9.31 Theft, larceny, shoplifting, embezzlement, or the temporary taking of the property of 
another.  

9.32 Lifting, taking, or acquiring possession of, without permission, any academic materials 
(tests, information, research papers, notes, books, periodicals, etc.) from a member of the 
College community. 

9.33 Giving false testimony or other evidence at any official hearing of the College or giving 
false information to any faculty or staff member acting in the performance of his/her duties. 

9.34 Cheating or plagiarism (see Section 9.43 following). 
 
Other Acts of Misconduct 
9.35 Violation of censures imposed by Student Services or any other specified College unit. 
9.36 The commission of acts or attempted acts on or off College property, at College-authorized 

events, or on any property owned, leased, or occupied by any formal or informal 
organizations associated with, approved by, or identified with the College, including without 
limitation, any academic club, social club, or other society whose acts or attempted acts 
constitute a violation of federal, state, parish, and municipal law. 

9.37 Bribing any College employee. 
9.38 Unauthorized access to or misuse of College computers, computer systems, networks or 

services. 
 

NOTE: Any violation or abuse of College computing equipment or any breach of security 
regarding College computers can result in the loss of privilege to use College 
computing resources or in more serious disciplinary action. 

9.39 Failure to comply with directions of College officials acting in the performance of their 
duties. 

9.40 Attempting to commit, aiding, or inciting others to commit or attempt to commit any act of 
misconduct set forth above. 

 
To preserve the educational environment of the College community, a student or student 
organization may be formally charged with a violation of the SLCC Code of Student Conduct and 
referred to a hearing before the Dean of Students or the appropriate College unit for possible 
disciplinary action when as a result of misconduct the student or student organization is: 
 
9.41  Convicted of a felony. 
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9.42 Formally charged by civil authorities with the commission of a felony of such nature that the 

student’s or student organization’s continued presence at the College is potentially 
dangerous to the health, safety, and educational environment of the College community. 

9.43 Academic cheating and plagiarism.  Academic cheating includes the accomplishment or 
attempted accomplishment of the following: 

 
a.  Copying or obtaining information from another student’s test paper.* 

 b.  Using, during a test, materials not authorized by the person giving the test.** 
 c. Collaborating, conspiring, or cooperating during a test with any other person by     

giving or receiving information without authority. 
 d.         Stealing, buying, or otherwise obtaining all or part of an unadministered test. 

e.  Selling or giving away all or part of an unadministered test or any information 
concerning specific questions and items on an unadministered test. 

f.  Requesting, bribing, blackmailing, or in any other way causing any other person to 
obtain an unadministered test or information about an unadministered test or a test 
in the process of being administered.

 g. Substituting for another student, or permitting any other person to substitute for 
oneself, to take a test. 

 h. Submitting as one’s own, in fulfillment of academic requirements, any theme,          
report, term paper, essay, other written or oral work, painting, drawing, sculpture, 
musical composition, or other art work prepared totally or in part by another person.  

i. Any selling, giving, or otherwise supplying to another student for use in fulfilling 
academic requirements any theme, report, term paper, essay, other written or oral 
work, painting, drawing, sculpture, or other art work. 

j. Any other devious means of securing an unearned grade in a non-credit course or in 
a course offered for credit. 

 
*  A student looking on another student’s paper is considered cheating. 
**  The presence on one’s person of a condensation of test information which could be regarded 

as a “cheat sheet” will be considered adequate evidence to establish cheating. 
 
9.44 Plagiarism is the use of any other person’s work (such work need not be copyrighted) and 

the unacknowledged incorporation of that work in one’s own work offered for credit. 
 
Section Ten – Administration of the Disciplinary Process 
10.01 Under the direction of the Vice Chancellor of Academic and Student Affairs, the Dean of 

Students is primarily responsible for administration of the rules and regulations governing 
student discipline.  The Dean of Students works in conjunction with the Student Discipline 
committee which is composed of five (5) members consisting of three (3) faculty members 
and two (2) students.  The membership is established in the following manner: 

 
  Two (2) faculty members appointed by the Chancellor 
  One (1) faculty member appointed by the Faculty Senate 
  One (1) student appointed by the Chancellor 
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One (1) student recommended by the President of the Student Government  
Association to the Chancellor of the College 

 
10.02 Under the direction of the Vice Chancellor of Academic and Student Affairs, the academic 

deans are responsible for discipline related to academic matters.  The deans’ discretion may 
be used to resolve disputes in these areas or present cases to the Academic Standards 
committee.  This committee consists of the following members: 

 
  Two (2) faculty members recommended by the Faculty Senate 
  One (1) member of the counseling staff recommended by the Dean of Students 
  One (1) student appointed by the Chancellor 

One (1) student recommended by the President of the Student Government 
Association to the Chancellor of the College 

 
Section Eleven – Administrative Operation of the Student Discipline 
Committee           
11.01 The chair of the committee, appointed by the Chancellor, shall instruct the committee on 

student disciplinary policies, rules, and hearing procedures.  The Chair will conduct the 
proceedings in a spirit of fair play.  However, the decisions may be overruled by a simple 
majority vote of the committee. 

11.02 Each faculty member shall serve a staggered term; a student member is to serve from the 
first day of appointment until the end of the tenure as a student or until the student resigns 
from the committee or fails to maintain a minimum of six (6) credit hours per regular 
semester.  A student member shall be enrolled for a minimum of six (6) credit hours of 
course work. 

11.03 The committee will elect a vice chair. 
11.04 A quorum will consist of any three (3) members. 
11.05 If a member cannot serve, the Chair of the committee must be notified immediately of the 

resignation; the committee may remove a member by a simple majority vote of the 
membership for malfeasance of his committee responsibilities.  In either of the above cases 
a replacement will be named by the appropriate person for the remainder of the term. 

 
Section Twelve – Initiation of Disciplinary Proceedings 
12.01 When the Dean of Students (or designee) receives information that a student has allegedly 

violated any  rule or regulation of the LCTCS Board of Supervisors, the College, or its 
various units, the Dean of Students shall investigate the alleged violation.  After completing 
the preliminary investigation, the Dean of Students may: 

12.02 Dismiss the allegation as unfounded; or, if it involves a disciplinary matter, 
12.03 Summon the student for a conference, and after conferring with the student, dismiss the 

allegation; or 
12.04 Proceed administratively under this Code of Student Conduct if it is determined that the 

alleged violation may be resolved without requiring committee action; or 
12.05 Prepare a charge and request that a Student Discipline committee hearing be held; or 
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12.06 If the alleged violation is not a disciplinary matter but does need attention, the Dean of 
Students will then refer it to the proper College committee or person. 

 
Section Thirteen – Summoning a Student for a Disciplinary Matter  
13.01 The Dean of Students may summon a student to appear in connection with an alleged 

violation by sending a written notice, return receipt requested.  The letter shall direct the 
student to appear at a specified time and place. 

13.02 A student may also be summoned by the Dean of Students using routine College 
communication channels. 

13.03 The Dean of Students may place on disciplinary probation, a student who fails, without 
good cause to comply with Subsection 13.01 or 13.02 and may institute proceedings against 
the student under Section Fifteen. 

 
Section Fourteen – Administrative Disposition of a Disciplinary Violation  
14.01 The Dean of Students may administratively dispose of any disciplinary violation that is 

determined without a hearing by the Student Discipline committee. 
14.02 If this course of action is pursued, the student and the Dean of Students will sign a 

Statement of Agreement as to the terms of the disposition of the violation.  The student 
must be informed in writing that the student may appeal this matter to the committee within 
seven (7) school days. 

14.03 This agreement will remain confidential between the student and the Dean of Students, 
except that the committee may have access to these records. 

14.04 The Dean of Students may take action other than by judicial proceedings in any case of 
student conduct involving health, psychological, or mental disturbance, or other unusual 
circumstances. 

14.05 In administratively disposing of a minor violation, the Dean of Students may impose any 
penalty authorized by Subsection Twelve. 

 
Section Fifteen - Hearing 
15.01 The Dean of Students will refer any case that is not settled administratively, or any case 

that results from violation of an administrative Statement of Agreement, to the Student 
Discipline committee through the chair.   

15.02 The chair presides over the hearing and all matters shall remain confidential. 
15.03 The chair’s duties shall be to ascertain that the Dean of Students has satisfactorily 

performed the requirements of Section Sixteen; and 
15.04 The chair shall rule on the admissibility of evidence, motions, and objections to the 

procedure in accordance with Section Twenty-One. 
 
Section Sixteen – Duties of Deans with Reference to Disciplinary Hearings 
16.01 The Dean of Students shall, with concurrence of the chair: 
16.02 Set the date, time, and place for the hearing and notify the student defendant of same; 
16.03 Summon students and/or College employees to serve as witnesses and insure the presence 

of documentary and other evidence requested by the student defendant or the committee; 
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16.04 Report non-compliance of a summons by a College employee to the appropriate 
administrative official; 

16.05 Arrange for recording of the hearing as provided in Subsection Twenty-Three. 
16.06 Arrange for a suitable room, necessary equipment, and clerical assistance to the committee 

for a hearing; and 
16.07 Present the case on behalf of the College. 

 
Section Seventeen – Notice of Disciplinary Hearing 
17.01 The Dean of Students shall notify the student defendant by letter of the date, time, and 

place of the hearing. 
17.02 The letter of notice shall be either hand carried or sent by certified mail, return receipt 

requested, addressed to the student defendant at the address appearing in the Registrar’s 
records.  If the student defendant is an unmarried minor, a copy of the letter shall be sent to 
the parents or guardians. 

17.03 The letter of notice shall specify a hearing date not less than three, nor more than ten, class 
days after the date of the letter.  If the student desires, the student may waive, in writing, 
any of the aforementioned time limitations. 

17.04 The committee chair, for good cause, may postpone the hearing and shall direct the Dean of 
Students to notify all interested persons of the new hearing date, time, and place. 

17.05 A letter mailed under Subsections 17.01, 17.02, and 17.03 shall direct the student defendant 
to appear before the committee on the date, time, and place specified for the hearing. 

17.06 The notice shall advise the student defendant of the student’s rights: to a private hearing, to 
appear in person with or without one (1) representative at the hearing, to challenge 
members of the hearing committee, to summon witnesses and argue in the student’s own 
behalf, to cross-examine each witness who testifies against the student, and to have the 
right to appeal. 

17.07 The Dean of Students shall have the right to cross-examine any witness testifying in the 
student defendant’s behalf or to cross-examine the student defendant if the student testifies 
in his own behalf. 

17.08 The Dean of Students may proceed under Subsections 22.03 and 22.06 against a student 
defendant who fails without good cause to comply with a letter sent under this section or 
may proceed with the hearing in the student’s absence. 

 
Section Eighteen – Preliminary Matters   
18.01 Cases in which charges arise out of a single transaction or occurrence against one or more 

students may be heard together.  However, the committee may grant a separate hearing to 
any student if the student can demonstrate good cause. 

18.02 At least one class day prior to the hearing date, the student concerned shall furnish the Dean 
of Students with the name of each witness the student wants summoned and a request for a 
separate hearing (as referenced in 5.05), if any, and the grounds for such a request. 
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Section Nineteen – Challenge and Recusal of any Committee Member 
19.01 If the accused student or the Dean of Students is not satisfied with the fairness or 

objectivity of any member of the committee, either may challenge that member.  Each party 
is allowed two (2) challenges. 

19.02 Each side is allowed one (1) peremptory challenge and one (1) challenge for cause.  In the 
challenge for cause, the decision of the committee is final. 

19.03 The challenged member shall leave the hearing room and shall not participate in the 
deliberation or the voting. 

19.04 Any committee member wishing to be recused from hearing a particular case may do so  by 
notifying the committee chair.  

19.05 Recused committee members shall leave the hearing room and shall not participate in the 
deliberation or the voting. 

19.06 Should a quorum be negated through challenge or recusal, the hearing shall proceed as if a 
quorum were present. 

 
Section Twenty - Procedure 
20.01 The hearing is informal and the chair shall provide reasonable opportunities for witnesses 

to be heard. 
20.02 The hearing is closed to the public and all matters shall remain confidential. 
20.03 The following persons may attend: members of the Student Discipline committee, the Dean 

of Students and the Dean’s staff, the student defendant, and only one other person 
accompanying the student defendant.  The student defendant may have counsel who may 
only serve in an advisory role.  Only the student defendant may address the committee, ask 
questions of the witnesses, and present testimony and rebuttal summations.  The counsel 
may only advise the student defendant. 

20.04 The committee shall proceed generally as follows during the hearing: 
20.05 The chair informs the student of the student’s rights listed in Subsection 17.06 and any 

other information the committee wishes to provide. 
20.06  The Dean of Students or chair of the Student Discipline committee reads the charge. 
20.07 The Dean of Students presents the College’s case. 
20.08 The student defendant presents their defense. 
20.09 The committee members will have the opportunity to question the witnesses. 
20.10 The Dean of Students and the student defendant may present rebuttal evidence and 

argument. 
20.11 Since the burden of proof rests with the College, it will have the last summation. 
20.12 The committee deliberates in private and decides the issue of guilt or innocence; the issue 

will be determined by simple majority of the voting members. 
20.13 If the committee finds the student defendant guilty or if the student defendant pleads guilty, 

the Dean of Students and the student defendant may present evidence and argument on an 
appropriate penalty as provided under Section Twenty-Two. 

20.14 The committee then deliberates in private and determines an appropriate penalty and the 
committee informs the student of the decision and penalty, if any. 

20.15 The committee chair will give the decision and penalty in writing to the Chancellor of the 
College for appropriate action. 
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Section Twenty-One - Evidence 
21.01 Legal rules of evidence do not apply to these hearings but the committee may admit and 

give probative effect to evidence that possesses probative value and is commonly accepted 
by reasonable people.  The committee shall honor the rules of privileged information 
recognized by law, and in addition, shall recognize as privileged, communication between a 
student and a member of the College counseling staff. 

21.02 The committee shall presume a student defendant innocent of the alleged violation until it 
is convinced of the student’s guilt by clear and convincing evidence. 

21.03 A witness shall testify and/or produce documentary and other evidence unless the 
testimony, document, or other evidence is privileged or self-incriminating. 

21.04 A student defendant may not be compelled to testify. 
21.05 All evidence shall be offered to the committee during the hearing and made a part of the 

hearing record. 
21.06 Documentary evidence may be admitted in the form of copies or extracts or by 

incorporation through reference.  Other physical evidence may be admitted in the same 
manner.  Other physical evidence may be photographed or described for the record. 

21.07 The committee shall decide the issue of guilt or innocence and an appropriate penalty 
solely on the basis of admitted evidence. 

21.08 The committee may consider a student defendant’s disciplinary record in determining an 
appropriate penalty after finding the student guilty of the alleged violation. 

21.09 A recording shall be made of the hearing under the supervision of the Dean of Students and 
shall remain confidential. 

 
Section Twenty-Two – Administration of Discipline 
The appropriate College administrator, the appropriate academic unit, the Student Discipline 
committee, or other appropriate College official, after a hearing, may impose or recommend one 
or more of the following penalties for a student or a student organization. 
 
22.01 Reprimand - a written letter or oral expression of strong disapproval from the appropriate 

College unit to the student or student organization on whom this penalty is imposed.  
22.02 College Community Service – services rendered to the college by a student or student 

organization as prescribed by the Student Discipline committee and imposed by the Dean. 
22.03 Warning probation - indicates that further violation of regulations will result in more severe 

disciplinary action.  The Dean of Students shall impose a warning probation for a period of 
not more than one (1) calendar year, and the student shall be removed automatically from 
probation when the imposed period expires. 

22.04 Disciplinary probation - indicates that further violation of regulations may result in 
suspension.  Disciplinary probation may not be imposed for more than two (2) calendar 
years. 

22.05 Withholding of a transcript or diploma - imposed upon a student who has disciplinary 
action pending.  The penalty terminates on clearance of the disciplinary matter. 

22.06 Indebtedness - A student who incurs a debt to the College and does not clear that debt by 
early registration or regular registration will have the student’s registration or diploma 
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blocked and/or held and not released until the debt is paid.  Other action may be taken 
against a student for indebtedness to the College. 

22.07 The notice “Future Registration Prevented - Disciplinary Action Pending” may be placed 
on the transcript of a student who has left the College and has disciplinary action pending 
or has been suspended from the College and has disciplinary action pending or has been 
suspended from the College under Section 22.14.  The notice is removed on clearance of 
the disciplinary matter. 

22.08 Restitution - reimbursement for damage to or misappropriation of property.  
Reimbursement may take the form of appropriate service to repair or otherwise compensate 
for damages. 

22.09 Suspension of rights and privileges - an elastic penalty.  The Dean of Students or the 
Student Discipline committee may impose limitations or requirements to fit the particular 
case. 

22.10 Suspension of eligibility for extra-curricular activities - may prohibit, during the period of 
suspension, the student on whom this penalty is imposed from joining a registered student 
organization; taking part in a registered student organization’s activities, or attending its 
meetings or functions; and from participating in an extra-curricular activity.  A suspension 
may be imposed under this Subsection for more than one calendar year. 

22.11 Failing grade - may be assigned to a student for a course in which the student was found 
guilty of academic dishonesty.  Lesser penalties may be imposed by the instructor. 

22.12 Denial of degree - a student found guilty of academic dishonesty may be denied a degree. 
22.13 Voluntary resignation - shall result in assignment of grades of “W.”  The agreement and 

conditions as set forth shall be honored in full by the Student Discipline committee. 
22.14 Temporary suspension until administrative hearing can be held - would be used by the 

Dean of Students in the event of a threat of safety to the College community or if a student 
refuses to answer a summons.  Immediate notice shall be given for a hearing.  The student 
will be notified within two (2) school days.  The hearing shall be held within three (3) 
school days of the notification.  During the period of suspension the student is prohibited 
from visiting the College campus without prior approval of the Dean of Students, from 
being initiated into an honorary, social, or service organization, and from receiving credit at 
a component of the College system for scholastic work done in residence or by 
correspondence or extension. 

22.15 Suspension from the College - the student is suspended for a specified period of time and 
may automatically apply for re-entry to the College once this period of time expires.  
During the period of suspension, the student is prohibited from visiting the College campus 
without prior approval of the Dean of Students, from being initiated into an honorary, 
social, or service organization, and from receiving credit at a component of the College 
system for scholastic work done in residence or by correspondence or extension.  Upon 
suspension the student’s academic record will reflect “W’s” in the semester in which the 
student was dismissed or grades as determined by the Registrar. 

22.16 Dismissal from the College - a student is suspended for an indefinite period of time with a 
minimum of one (1) year.  The student must fulfill specified requirements as set forth by 
the Student Discipline committee and may be readmitted only by the action of the Student 
Discipline committee.  The student must present convincing evidence of reform and ability 
to abide by and respect rules and regulations of the College.  During the period of 
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suspension the student is prohibited from visiting the College campus without prior 
approval of the Dean of Students, from being initiated into an honorary, social, or service 
organization, and from receiving credit at a component of the College system for scholastic 
work done.  Upon dismissal from the College the student’s academic record will reflect 
“W’s” in the semester in which the student was dismissed or grades as determined by the 
Registrar. 

22.17 Expulsion from the College - a student is expelled from the College and may never return 
to the College.  The student is prohibited from visiting the College campus without prior 
approval of the Dean of Students, from being initiated into an honorary, social, or service 
organization, and from receiving credit at a component of the College system for scholastic 
work done in residence or by correspondence or extension.  Upon expulsion from the 
College, the student’s academic record will reflect “W’s” in the semester in which the 
student was dismissed or grades as determined by the Registrar. 

22.18 Indefinite Disciplinary Probation - An unspecified period of testing imposed on a student or 
student organization during which further violations of regulations may result in suspension 
from the College.  This probation shall remain in effect until removed by the appropriate 
College unit.  

22.19 Counseling - Students or student organization members whose behavior on the College 
campus would suggest that personal or educational difficulties require counseling will be 
directed to a Student Services counselor by the appropriate College unit.  In cases where 
the College is not qualified or equipped to handle severe personal, psychological, or 
emotional problems, the counselor may work with the student and an off-campus agency to 
meet the student’s needs.  The student or student organization members is required to 
present written notification to the appropriate College official that the specified counseling 
has been satisfactorily completed. 

22.20 Bar against readmission - May be imposed on a student who has left the College with 
disciplinary action pending or who fails to pay a debt owed the College.  The penalty 
terminates on clearance of the disciplinary matter or the debt. 

22.21 Suspension from class - A student found guilty of classroom disruption or excessive 
absences may be suspended from that class either for a specified period of time or for the 
remainder of the semester. 

22.22 Suspension from a degree program - A student may be suspended from re-entering a degree 
program for violations of state College policy.  This suspension is for a specified period of 
time. 

22.23 Dismissal from a degree program - Permanent suspension from a degree program.   
 
Section Twenty-Three - Records 
23.01 The College shall maintain for every student who has received any disciplinary sanction 

from the Student Discipline committee under Section Twenty-Two a written disciplinary 
record, as well as a recording of the proceedings, that shall reflect the nature of the charge, 
the penalty assessed, and any pertinent information.  This shall remain confidential. 

23.02 At the Dean of Students’ discretion, the Registrar shall place on the student’s permanent 
academic record an entry describing any sanctions imposed on the student by either the 
Dean of Students or the Student Discipline committee. 
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23.03 The notation “Future Registration Prevented/Disciplinary Action Pending” may be placed 
on the transcript of a student or former student by the Registrar at the direction of the 
Chancellor in order to uphold the purposes, goals, and processes of the College. 

23.04 The College’s policy on release of student education records is stated in the College 
Catalog under the section entitled “Family Educational Rights and Privacy Act” in the 
Policies and Procedures Section of this Handbook. 

 
Section Twenty-Four – Appeal Procedures 
A student who is penalized for the violation of any rule or regulation of the College has the right 
to appeal.  The student may initiate an appeal of the specific rule or regulation through the 
appropriate division dean in the case of an academic matter, or, in the case of a non-academic 
matter, through the Dean of Students. 
         
Discipline Appeal Procedure 
24.01 The student shall have the right to appeal any sanction or probation or suspension, 

dismissal, or expulsion regardless of whether this sanction is imposed by the decision of the 
Dean of Students or the Student Discipline committee.  

24.02 The appeal must be made in writing within seven (7) days of the date of the decision. 
24.03 If the appeal is from the decision of the Dean of Students, a letter is written to the chair of 

the Student Discipline committee. 
24.04 If the appeal is made from the decision of the Student Discipline committee after it has 

been upheld by the Chancellor of the College, the letter is then directed to the Board of 
Supervisors for the Louisiana Community and Technical College System.  The days 
counted for the appeal shall begin with the decision of the Student Discipline committee. 
This appeal must be within 30 calendar days of the institution’s decision The System staff 
shall then review the due process proceedings followed by the institution and submit 
recommendations to the LCTCS Board. 

         
Academic Appeal Procedure 
24.05 Academic Regulations - The academic rules and regulations of the College are contained 

in the College Catalog.  In order to request a waiver of any academic regulation contained 
in these pages a student should consult with an academic advisor, counselor, and 
appropriate academic dean concerning the matter.  College regulations often provide the 
academic deans with some discretion in application of some of these rules and regulations, 
and the Dean may be able to solve the student’s problem at that level.  If the Dean cannot 
solve the student’s problem, then the student may take the appeal to the committee on 
Academic Standards for consideration. 

24.06 Final Grade in a Course - A student who feels they have received an unfair or capricious 
final grade in a course at SLCC may appeal that grade provided one of the criteria 
contained in 24.07 through 24.10 is met.  The following appeals procedure shall not be 
used to question the professional judgment of an instructor or the content of an 
examination.  Only final grades in a course may be appealed. 

24.07 When the student contends that the professor has violated the professor’s own specified 
grading standards or has imposed criteria different from those used to evaluate the 
academic work of other students in the class. 
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24.08 When the student has been charged by the professor with cheating, plagiarism, or collusion 
resulting in a reduced grade or a grade of “F” in the course and the student contends that 
the charges are untrue and the penalty therefore unjust, the appeals procedure will afford 
the student due process against such charges. 

24.09 When the student has been either given the grade of “F” in a course or has been given a 
lower grade in a course than the student earned by the student’s academic work because the 
professor accuses the student of being in violation of College rules and/or regulations, 
discipline for which should be administered by the Dean of Students or a designee and not 
by the instructor in any given course. 

24.10 When the instructor demands as a condition of passing a course any condition not germane 
to the subject matter of the course. 

24.11 In order to appeal a final grade under these guidelines a student must start the appeal 
process within thirty (30) school days of the end of the semester or summer session in 
which the grade was received.  Initiation of the appeals procedure is accomplished by the 
student notifying the appropriate academic dean in writing of the student’s intention to 
appeal a final grade and providing the Dean with specific information concerning the 
appeal. 

24.12 If unsuccessful, the student then meets with the Dean of Students who will guide the 
student through the remainder of the appeals process.   

24.13 Academic Suspension - A student placed on academic suspension may appeal for waiver 
of suspension provided the student can provide documented evidence to substantiate 
extenuating circumstances which interrupted the student’s academic program.  Extenuating 
circumstances may include, but are not limited to, prolonged medical problems, death in 
the immediate family, natural disaster, and military obligations.  The student must provide 
documented proof of extenuating circumstances showing direct cause.  The guidelines for 
readmission after academic suspension - with appeal - are in accordance with the following 
policies and procedures: 

 
Students on Academic Suspension from SLCC 
A student seeking to be readmitted to SLCC during a suspension semester must complete 
all steps of the appeal and enrollment process; these are: 

 
1. The student must meet with an academic counselor to discuss academic problems and to 

complete a contractual agreement.  This meeting should occur as soon as possible after 
the suspension is earned but no later than two weeks prior to the beginning of the 
suspension semester. 

2. The student must write a letter of appeal following guidelines supplied by the academic 
counselor. 

3. The student must meet with the appropriate academic dean to review circumstances 
which led to the suspension and to discuss the letter of appeal. 

4.  If appeal is granted, student enrolls in a maximum of 13 hours during a fall or spring 
semester or a lesser number of hours as recommended by the committee on Academic 
Standards. 
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5.  If appeal is granted, student may be advised to enroll in COLS 0001 - College Success 
Seminar - during the semester of reinstatement unless the course was previously 
completed successfully. 

6.  Credits earned during this semester will be applicable to a degree at SLCC and other 
institutions. 

 
Students on Suspension from Another Institution Within the University of Louisiana System 
1.  A student suspended for the first time at the end of the spring semester from other 

institutions within the University of Louisiana System may attend the summer session at 
SLCC without appeal.  These students will be admitted on academic probation and may 
take a maximum of seven hours.  If at the end of the summer session, the student’s 
SLCC average is at least a 2.0, the student is eligible to continue at SLCC.  If the 2.0 
GPA is not achieved, the student is ineligible to attend SLCC during the fall semester 
without written appeal. 

2. A student who is suspended for the first time at the end of a  fall semester or who has 
earned two or more suspensions from another institution within the University of 
Louisiana system may appeal for admission to SLCC through the following guidelines: 

 
a. The student must obtain approval to appeal for admission to SLCC from a college 

or university official (usually the Academic Dean of his/her major) at the 
suspending institution. 

b. The student must submit a letter of appeal to appropriate academic dean at SLCC 
(a short interview may also be required).  The appeal is presented to the committee 
on Academic Standards. 

c. If appeal is granted, the student enrolls in a maximum of 13 semester hours or a 
lesser number as recommended by the committee  on Academic Standards.  The 
committee may also recommend periodic sessions with an academic counselor. 

d. The student may obtain permission to enroll in developmental or college-level 
courses at SLCC. 

e. Credits earned in developmental courses during this period will be applied to 
SLCC developmental course requirements and may be used to satisfy 
developmental requirements of the suspending institution.  (It is the student’s 
responsibility to determine if the school from which the student was suspended 
will accept any developmental course credits earned at SLCC toward completion 
of developmental course(s) needed at the suspending institution.) 

f. Credits earned in college-level courses during this period cannot be applied to a 
certificate or degree program at SLCC and will not be accepted toward a degree at 
the suspending institution or at another-system university. 

 
Students on Suspension from Institutions in Other Louisiana Systems and from Other States 
1. Students on suspension from institutions in other Louisiana systems and from other 

states who have a  2.0 cumulative average may appeal to enroll at SLCC following 
guidelines listed above. 

2. Credits earned by students in this status can be applied toward a certificate or associate 
degree program at SLCC.  However, these credits may not be accepted for degree credit 
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by the suspending institution or any other college or university.  (It is the student’s 
responsibility to determine the transferability of credits earned under this status.) 

  
Continued Academic Status after Suspension 
A student who has been placed on academic suspension and achieves a 2.0 semester grade point 
average at the end of the semester following reinstatement must maintain at least a 2.0 grade point 
average in each subsequent semester of attendance until the student achieves an SLCC adjusted 
cumulative grade point average of 2.0.  Failure to make a 2.0 grade point average in any 
subsequent semester before the adjusted cumulative 2.0 grade point average is achieved will result 
in another one-semester academic suspension. 
 
Other Appeals 
24.14 Financial Aid - Students receiving financial aid must maintain minimum satisfactory 

progress standards.  Students must be eligible to enroll according to the academic standards 
of the College.  This means that if a student has been approved for financial aid and is in 
good standing or on academic probation, the student is eligible to attend and is also eligible 
to receive financial aid. 

24.15 If a student is placed on financial aid suspension due to failure to maintain minimum credit 
hour requirements, or if the student exceeds maximum cumulative credit hours allowed, the 
student may  appeal in writing to the Student Financial Aid committee. 

24.16 Unfair Application of Rules, Regulations, or Policies - If a student feels that any employee 
of the College has unfairly applied a “rule, regulation, or policy” to the student, the student 
may appeal that decision to the employee’s immediate supervisor.  If the student is not 
aware of whom the immediate supervisor of the employee is, the student should contact the 
Dean of Students who will provide the needed information. 

24.17 Unfair, Rude, or Capricious Treatment - If a student feels that they have received unfair, 
rude, or capricious treatment from any College employee, the student may bring their 
complaint to that individual’s immediate supervisor. If the student is not aware of whom 
the immediate supervisor of the employee is, the student should contact the Dean of 
Students who will provide needed information. 

24.18 Students are cautioned not to bring frivolous or unfounded complaints under this section 
since counter complaints may be filed against them in these instances.    

 
Section Twenty-Five - Harassment 
25.01 Harassment, including sexual harassment, is prohibited by the Equal Employment 

Opportunity Commission, the Office for Civil Rights, and State regulations, and therefore, 
it is the policy of SLCC that unlawful harassment of employees and students is prohibited. 

25.02 Harassment is physical, verbal, and visual conduct that creates an intimidating, offensive, 
or hostile environment, which interferes with work performance.  This includes harassment 
because of race, sex, sexual orientation, religious creed, color, national origin, ancestry, 
disability or medical condition, age, or any other basis protected by federal, state, or local 
law, ordinance, or regulation. 

25.03  Sexual Harassment is defined by the Equal Employment Opportunity Commission as: 
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Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature...when (1) submission to such conduct is made either explicitly 
or implicitly a term  or condition of an individual’s employment, (2) submission or 
rejection of such conduct by an individual is used as the basis for employment decisions 
affecting such individual, or (3) such conduct has the purpose and effect of unreasonably 
interfering with an individual’s work performance or creating an intimidating, hostile, or 
offensive working environment. 

 
25.04 SLCC applies this definition to the areas of academic advancement, academic standing, or 

academic performance. 
 

No member of the SLCC community - male or female - should be subjected to unsolicited 
and unwelcome overtures or conduct, either verbally, visually, physically, or electronically 
transmitted.  Although this list is not all-inclusive, examples of conduct that is prohibited 
includes: 

 
·  Taking any personnel action on the basis of an employee’s submission to or refusal 

of sexual overtures 
·  Unwelcome or unwanted conversations 
·  Unwelcome or unwanted touching 
·  Continued or repeated verbal abuse of a sexual nature 
·  Explicit or degrading verbal comments, suggestions, or slurs about another 
 individual or their appearance 
·  Offensive comments regarding sexual or private matters 
·  Display of sexually suggestive pictures, objects 
·  Offensive jokes 
·  Verbal abuse, comments, names, or slurs that in any way relate to an individual’s 

race, color, sex, sexual orientation, age, religion, national origin, or disability 
·  Any other offensive or abusive physical, visual, or verbal conduct 

      
25.05 This policy applies to all employees, students, supervisors, managers, faculty, vendors, 

and all other individuals doing business with SLCC.  It is the policy of SLCC that no 
member of the SLCC community may harass another.  This includes harassment of an 
employee by another employee, of a student by an employee, of an employee by a student, 
of a student by another student.  Additionally, under appropriate circumstances, SLCC 
may take action to protect its employees and students from harassment, on SLCC property 
or at SLCC sponsored events, by individuals who are not students or employees of SLCC. 

25.06 A complaint of harassment should be presented as promptly as possible after the alleged 
harassment occurs.  Any employee who believes they are the subject of harassment or who 
has knowledge of harassing behavior must report such conduct to the employee’s direct 
supervisor, and the College’s Human Resources Department.  Any student who believes 
they are the subject of harassment or who has knowledge of harassing behavior must 
report such conduct to the Dean of Students.  The student may also submit a complaint to 
the Chancellor.  No student or employee is required to report or make a complaint of 
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harassment to the person who is allegedly engaging in the problematic conduct.  In the 
event that an individual feels uncomfortable making a complaint at SLCC, such complaint 
may be made at the system level with the LCTCS Director of Human Resources (225-922-
2800), Louisiana Community and Technical College System, 265 South Foster Drive, 
Baton Rouge, Louisiana 70806. 

25.07 Complaints of harassment will be investigated promptly and in as impartial and 
confidential a manner as possible.  A member of the Student Services or Human 
Resources staff will conduct investigations, unless otherwise deemed necessary, in order 
to assure an impartial and confidential investigation.  SLCC will not tolerate any type of 
discipline or retaliation, direct or indirect, against any employee or other person who, in 
good faith, files a complaint of or responds to questions in regard to having witnessed 
prohibited harassment.  False charges are treated as serious offenses and may result in 
disciplinary and/or civil action. 

25.08 Any employee or member of management who is found, after appropriate investigation, to 
have engaged in harassing conduct is subject to appropriate disciplinary action.  A listing 
of disciplinary actions and an outline of the procedures for handling complaints or 
grievances are presented in the faculty and student handbooks. 

 
Section Twenty-Six – Definition of Terms Relevant to Student Conduct and 
Administration of Discipline          
26.01 Academic - Related to College approved courses, course instruction, classes both on or 

off-campus, class attendance, classroom behavior affecting class participation, and all 
course and class activities to include tests, field trips, and other recognized/approved 
requirements. 

26.02 Academic Unit - Refers to the Vice Chancellor of Academic and Student Affairs, the 
academic dean(s), and the academic faculty members and/or instructors who are either 
full- or part-time College employees. 

26.03 Business Day – Days when the College offices are open for business. 
26.04 Class Day - A day on which classes are regularly scheduled or on which final 

examinations are given.  These days are those listed in the current semester schedule of 
classes. 

26.05 The Code - Reference to the SLCC Code of Student Conduct or due process procedures.  
Also, the Rules and Regulations Section of the Student Handbook. 

26.06 College - South Louisiana Community College 
26.07 College Administrator – Includes but is not limited to: Chancellor, Vice Chancellors, Dean 

of Students, Academic Deans, and Director. 
26.08 College Employee - Any person employed by the College for any purpose on either a full- 

or part-time basis. 
26.09 College Official - Any person employed by the College and assigned administrative or 

professional responsibilities. 
26.10 College Premises or Related Premises - All land, buildings, and facilities owned, leased, or 

controlled by the College. 
26.11 Complaint - A written or oral statement of the essential facts constituting a violation of a 

College regulation or rule 
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26.12 Committee - The Student Discipline committee. 
26.13 Corporate Act - A united act involving an unspecified number of students belonging to and 

acting in the name of a College-approved student organization. 
26.14 Division Dean - Dean of an academic unit.   
26.15 Full-Time Faculty - Any faculty member who is not on a part-time appointment. 
26.16 Full-Time Student - A student enrolled in the College for 12 or more academic semester 

hours during regular semester sessions and for 6 or more academic semester hours during 
summer  sessions. 

26.17 Good Standing - The term used to describe students who have not been censured for 
serious violations of College regulations and who are not presently under an academic or 
disciplinary status.  Students who are presently under an academic or disciplinary 
probationary status or who have been previously suspended either for academic or 
disciplinary reasons are not considered to be in good standing with the College.    

26.18 LCTCS - Louisiana Community and Technical College System.  The governing board of 
the community and technical colleges serving the State of Louisiana. 

26.19 Non-Academic - Related to all activities outside of the classroom and outside of the 
recognized/approved instructional areas of the College which are necessary to meeting 
degree requirements. 

26.20 Part-Time Student - A student enrolled with the College for less than 12 academic 
semester hours during regular semester sessions and for fewer than 6 academic semester 
hours during summer sessions. 

26.21 Person Bringing the Charge - A student or College employee who alleges that another 
student or College employee has violated College policies, procedures, rules, and/or 
regulations. 

26.22 Routine College Communication Channels - The use of any College employee or format 
to contact a student including but not limited to contact by phone, through class via 
faculty, or by note delivered to the student in class, at the student’s residence, or by verbal 
contact, and by use of mail. 

26.23 Staff Member - Any College employee, either classified or non-classified, who is not a 
member of the faculty or who may have administrative duties along with minimal teaching 
responsibilities. 

26.24 Student – Any person who has been admitted and enrolled in classes at the College. 
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GENERAL INFORMATION   
 

 

Medical Emergencies 
In case of a serious emergency, the College will call 911 for an emergency unit.  Transportation to 
the hospital may be provided by an emergency unit.  Attempts will be made to notify the 
emergency contact listed on the student’s admission application.  
 
In cases of emergencies where a student needs to be contacted on campus, phone 337-521-8896 in 
Lafayette; 337-373-0185 in New Iberia; or 337-413-8146 in Franklin.  Only in cases of true 
emergencies will campus officials attempt to locate a student.  If the student cannot be located 
according to the student’s schedule of classes, College personnel will notify the caller. 
  

Emergency Closings 
At times emergencies such as severe weather, fires, power failures, equipment failures, or floods 
can disrupt operations.  In extreme cases, these circumstances may require the closing of a college 
facility.  In the event that such an emergency occurs, local radio and television stations will be 
asked to broadcast notification of the closing.  The Chancellor of the College is the only official 
authorized to close South Louisiana Community College during emergency conditions. 
 

Campus Emergency Notifications 
In the event of a fire, bomb threat, or other emergency, an alarm and/or other notification 
methodology will be used.  Everyone must exit the building in an orderly and timely manner.  Exit 
routes to be used during an emergency are posted in strategic locations throughout the buildings.  
Students are to familiarize themselves with the maps.  Re-entry to the building is not allowed until 
an all-clear signal is given by appropriate authorities.  SLCC facility layouts can be viewed below or 
on-line at www.slcc.cc.la.us by selecting the following: Facility Services, Facility Layouts.    
 
Holidays 
The official dates of holidays are posted in the Schedule of Classes each semester. 
 



 

 

SLCC Facility Layout 
Lafayette Campus, First Floor 

(arrows indicate evacuation routes) 

 



 

 
 

SLCC Facility Layout 
Lafayette Campus, Second Floor 

(arrows indicate evacuation routes) 

 



 

 
 

 
SLCC Facility Layout 

Lafayette Campus, Third Floor 
(arrows indicate evacuation routes) 

 



 

 
 

SLCC Facility Layout 
New Iberia Campus 

(arrows indicate evacuation routes) 

 



 

 
 

SLCC Facility Layout 
Franklin Site 

(arrows indicate evacuation routes) 
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